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Abandonment of claim
Abatement of rent
Abbreviated address
Abducted person

Abide by one’s word
Abide by the decision
Abide by the rules loyally
Ab initio

Ab initio void
Abnegation of responsibility
Abnormal loss
Abnormal situation -
Abelition of post
Abortive cfforts

Above cited

Above mentioned

Above noted

Above par

Above suid

Above written obligation
Absgnce from duty
Absence of authority
Absence on duty
Absence on tour
Absentec allowance

Abscntee statement

Absent in spitg of service of Summons

Absent avithout leave
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Absolute acceptance

Absolute conviction

Absolutely necessary

Absolute visual acuity
Absolved of the responsibility
Abstract bill :

Abgstract of —

Abstract of estimate

Abstract of objections

Abstract of receipts and expenditure

Abstract statement

Absturd statement

Abuse of power

Abusive language

Academic institution

Academic qualifications

Accede to one’s request
Accelerated promotion
Acceptance of tender
Acceptance resolution

Accession number

Accession register

Accompanied by —

Accord appro{ral

According as — :
Accordingly it has been decided
According to normal rales
According to stipulations

~ According to ‘the length of service
According to usage
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“Accord recognition to qualifications Feaa AT 0

Accord sanction

Accountable for —

Accountant’s daily balance sheet
Account for — '

Accounting procedure for receipt
and expenditure

Accounts inspection
Accounts of stores
Accruing from —
Accumulated surplus
Accumulation of leave
. Accuracy of statement
Accurately done
Achievement in —
Acknowledgement card
Acknowledgement due
Acknowledgement letter
Acknowledgement of balance
Acknowledgement of bill
Acknowledge receipt of —
Acquiescence and waiver
Acquisition of citizenship
Acquisition of land
Acquisition of property
. Acquittance roll
Acting allowance
Acting in good faith
Acting in his discretion

Actionable wmng
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Action as at A’ above
Action mgy be taken as proposed

Action taken in this matter may be
reported to Government.

Action taken on —

Active habits
Active partner
Active service

Act of God

Act of misconduct

Act of misconduct involving dis-
honesty

Act of trespass
Acts done or purported to be done

Acts prohibited

Act subversive to discipline

Actual and probable expenditure

Actual balance of stationery on
hand

Actual cost

Actually employed

Actual travelling expenses

Acute shortage

Added giitry

Addiction to (opium)

Additional function

Additional information statemeﬁt

Additional profit

Additions and alterations

Address communication to.—

¥
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Adequate data

Adequate representation
Ad hoc Board

Ad hoe Committee

Ad interim

Adjourned sine die
Adjournment motion
Adjudication of\ a dispute
Adjustment by transfer
Adjustment of account
Adjustment of rent
Administration bond

Administration of general establish-
ment

'Administration of justice

Administration report
Administrative agencies
Administrative approval

Administrative approval may be
obtained

Administrative control
Administrative division
Administrative duties
Administrative function
Administrative lapse
Administrative machinegy
Administrative power
Administrative unit
Admiralty jurisdiction
Admissible expenditure
Admissible limit of amount
Admissible under rule
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Admission fee

Admission of claim
Admission to an examination
Admission with permission
Admit to bail

Admonition for negligence
Adoption deed

Adoption of byelaws

Adult education

Adulterated drugs

Ad valorem

Advance and its recovery
Advance bills

Advanced course

Advance increment

Advance of pay

Advance of travelling allowance

Advance payment

Advances governed by Govern-
ment Resolution No, .......
datediniie

Advantageous for efficiency
Adverse effect

Adversely affected

Adverse remark

Advertised post

Advice of payment

Advice should be sought
Advice to transfer debit/credit
Advisory service i

Aerial-survey



Afreéted area

Affected person
Affecting taxation

Affect prejudicially
Affiliation fee
Affirmative reply

Affirm the decision

Affix a seal

Aflixing of stamps

Affix one’s signature
Aforesaid circumstances
Aforesaid rule

After adequate consideration

" After careful consideration -

Aftercare programme

After coming into force of the Act

After consultation with —

After due consideration

Afier giving an opportunity to be
heard

After giving a serious thought

After hearing the person concerned

Age certificate

Age limit

Age of mperannuation

Aggravate the situation

Aggregate marks

Aggregate value

Aggrieved party

Aggrieved person

Agreement bond

Agreement form
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Agreement of balance

Agreements and covenants

Agree to the appointment of —

Agricultural colonisation

~ Agricultural income

Agricultural year

Aims and objects

Air armament practice

Air service

All claims shall be supported by
the necessary vouchers

All communications between. . . . . .
VT b should be canalised

All concerned to note
Alleged statement

All-inclusive
allowance

All India Services

Allocated = Government  servant
shouid be deemed to be belonging
to an all-Staie cadre

Allocation account

Allocation of balance

Allocation of duties

Allocation of pensionary charges

Aliotment during
asked for separately

Allotment of funds

Allotment order .

Allotment placed at your disposal

Allowed and remanded

Allowed without any cuts

rates of halting
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Allow to enter
All-region schemes
All rights reserved
All-sea route
Alphabetical register
Alternative draft
Alternative lands
Alternative method

Alternatives mentioned in this rule

are mutually exclusive
Ambulance and rescue work
Amended draft
-Amicable settlement
Amount due for payment during
the year —
Amount due for the quarter ending —

Amount (net) payable
Amount of leave asked for
Amount of leave at credit
Amount of leave due
Amount of leave enjoyed
Amount of leave exhausted
Amount of leave not due
Analogous case

Analysis and valuation of the crops
Analysis register

Analytical entry

Ancillary services

Annual administration report
Annual audit programme
Annual establishment return
Annual generel meeting
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Annual income from all sources

Annual indent

Annual inspection report

Annual outlay

Annual possession certificate
Annual recurring expenditure
Annual report

Annual report and balance sheet

Annual report of state and progress
of education

Annual return

Annual solvency certificate
Annual store account
Anomalous position
Answerable to —

Antagonistic attitude
Antedated cheque

Anticipated expenditure

Anticipated or estimated expenditure

Any bill to be moved in the
Legisiature

Any law made in contravention of
this clause

Any other deduction :

Any person who has attained the
age of 15 years™

Any remuneration of the nature
of pay

Any service previous to the attain-
ment of the minimum qualifying
age for entry into the service of
the State Government
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Apparent error on the face of
records

Apparent reason
Appeal allowed ;
Appeal is dismissed with costs

Appeal is filed by —
Appeal lies to —

Appeals to be entered
Appeal was heard ex-parte

_‘ Appeal would lie

Appear for an interview

Appear in person

Appear in person or by pleader

Appearon behalf of —

Appellant contends that

Appcllant pieaded not guilty to the
charge framed against him

Appended Government Resolution
may issue subject to approval

Appended letter may issue

Appended to —

Applicable to —

Application form

Application for membership

Application form for schooi/private
candidate

Application for registration

Application is covered by the rules

Application may be rejected

Application of age limit

Application of rules
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Applications for situations in the
gift of local or controlling
authorities

Apply for sanction

Apply with retrospective effect

Appointing authority

Appointing authority has reason
to believe that —

Appointment by
examination

Appointment by nomination

Appointment by promotion

Appointment by selection

Appointments provided during the
currency of the alternative
employment scheme

competitive
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services:

Apportionment of assets and liabilities srqr snfir =iy 71 GIECIE

Apportionment of responsibility

Appraisal of plan progress

Appreciable portion of the total
assets
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mnﬁaﬁawwm

Appreciate a situation q.uickly and ¥Rfeals @fta 3 s srrom wvo

accurately

Appreciation of building construction T T AfaweaT

Apprenticeship period
Apprise informally
Approach Government
a complaint :
Appreach road.
Appropriate action
Appropriate Government
Appropriate intervals

with
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Appropriation accounts

Appropriation accounts and reports

Approval to byelaws

Approved as per remarks in the margin

Approved as proposed

Approved sample

Approved service certificate

Approved subject 10 —

Approve of the proposal

Approximate closing balance

Approximate cost

Apropos

Arbitrary action

Arbitration agreement

Arbitration proceedings

Area comprised in the pre-reorga-
nisation State

Area of supply

Arez under irrigation

Arguments advapced

Arising out of —

Arms, firearms and ammunitions

Arrear and advance bill

Arrears of land revenue

Arrears of posting

Arrears of tax

Arrears of wages

Arrears statement

Arrival and departure

Articles of association .

Artistic merit

As abeve

As a coincidence
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As aforesaid

As against —

As a matter of comity
As a matter of course
As a matter of fact
As a matter of right
As amended

As and when

As are deemed fit
As a result of —-

As a rale

As a special case

As a temporary measure
As a whole

As before

As changed

As compared with —
As correctly as possible
As defined

As described

As desired

As determined

As directed
As early as possible

-
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As explained in your memorandum ITYEAT AMAT TTZ TATIRTG

As far as feasible and convenient
As far as possible

As far as practicable

As follows

As fully brought out in this Govern-
ment jetter of even No. dated—
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As hereinafter provided

As heretofore existing

As hinted

As if

As illustrated below

As in force

As interpreted by —

As is ordinarily provided

As it stands

As it stood on

As long as

As may be authorised in this behalf

As may be necessary

As modified

As nearly as possible

As nearly as practicable

As of right

As originally enacted

As overleaf

As per

As per corrigendum

As per details below

As per Fundamental Rules/Financial
Rules, Volume T and [

As per instructions

As per item in the schedule

As per need

As per opinion of —

As per remarks

As per request

As per Treasury Compilation Rules,
Volutne ¥ and 1I
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As proposed

As regards

As regards the points raised

As required

As respects

As revised

Assembling and testing

Assessment and re-assessment

Assessment of the instalment

Assessment of work

Assessment order passed

Assess to the best of one’s judg-

~ment

Assets and liabilities

Assets realised
ssignment made by endorsement
on the policy

Assignment of policy to General

Provident Fund account

As soon as

As soon as conveniently may be

As soon as may be

As soon as possible

As soon as practicable

Asstoodon .., ..,

As such

As suggested

Assume management

Assume plenary responsibility

Assuming that :

As;umption of charge

Assumption of office
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As surmised

As the case may be

As the case may require

As the circumstances of the case

may require

As the last resort

As to accounts

As usual

As widely: as possible

At a late stage

At an early date
~ At an early stage

At any rate

At any time

hours

Atflag** X~

At hand balance

At least

At liberty, to be

At once

At one s disposal

during  working

At one’s option
At one’s risk

At one stage

At par

At public expense
At random

At request
Attached herewith
Attached office
Attached Q—
Attendance notice
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Attendance roll ; | Iuferfaas ; 9T

Attention is invited to — — FT FH I T AR

Attention is invited to circular wforEE F - e o b1 3

No.. ..., dated. . .. AYS 7 TTOT AT qTE
Attention is invited to this depart- a1 fawrTM=T W OFWiE- -
ment memo No.. . . ., dated. . . faim qHT AT I TS

Attestation of documents TEATIATS ATATHT

Attested by — — T AT

At the bar of public opinion =  FFEITHT FAETEIERIT

At the beginning of the year FRICAT
“At the earliest FIAHUG ZahL

At the earliest possible stage T fFaF e sera

At the end of the year T FEA

At the expense of— — =7 F9

At the initial stage geATET ST

At the instance of— : — AT A&

At the latest _ FIETT

At the timte mentionad above T Ieasfavear F2r

At the time of— — =T ThT

At this stage T FI=aTeE

At your convenience HATIAT H AT

At your earliest convenience AAT TETTHNT FGF707 FTHL
Auction the produce SaFET 5= E FwmEr

Audited contingencies sarrifas swfkas a5

Audited statement of accounts aiifarT Fafaewns

Audit note FErTraT froref

Audit ef accounts - aradrar

Audit report FarrieT sfraw/amats

Authentic copy st g7/a95s

Authenticity of orders MY Frzanfraar/aeaar

Author card . o5&+ gty
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Author catalogue

Authorised expenditure

Authority note

Authorization certificate number

Autonomous body

Autonomous institutions

Auxiliary and Indian Territorial
Forces

Availability of funds’

Available capital

Avail oneself of—

Average pay calculation

Average pay statement

Average rate of exchange

Average value

Avoidable delay

Await cases

Await further comments

Await further report

Await papers

Await reply

Award of stipend
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Background of the case
Back in possession

Back payment

Bad climate allowance
Bad in law

Badly infested

Badly neglected

Bail for good conduct
Balanced development
Balance in hand

Balance sheet

Bank clause

Bank Pass Book
Bankruptcy and insolvency
Bar of limitation

Barred by iimitation

Bar to certain proceedings
Bar to interference

Based on actuals

Based on factsand figures
Basic obligations '
Basic pay

Basis of calculations

Be alive to one’s responsibility
Bearer cheque

Be cautious

Become familiar with —
Become payable to —
Become subject to —.
Before due date
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Before I pass final order in this case
1 would like to have the report
of —

Before the expiration of —

Before the Pay and Accounts Officer
is addressed accordingly the papers
may be shown unofficially to the
Finance Department

Beg to be excused for —

Beg to state
Being aggrieved by —
Below ... . Department papers

bearing file No. . . . .regarding ——

Below par

Below the minimum of the time
scale
Benefit of doubt

Benefit of non-postponement of
increment for the leave enjoyed

Besides this

Betterment charges
Betterment levy
Betting and gambling
Beyond control
Beyond the said period
Beyond the scope of —
Biased opinion
Bibliographical classification
Bilateral agreement
Bill cashed on —

Bill disbursed on —
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Bill form

Bill of costs

Bill of entry

Bill of exchange

Bill of lading

Bill on simple receipt

Bill register

Bills discounted

Bills, first and final

Bills, first and running

Bills receivable and payable

Bills relating to imposition by
legislation of punishment

Bills, ninning account

Bill then pending

Bill to be paid bv transfer credit

Birth date certificate
Bi-weekly statement
Boarding in a hotel
Bodily injury

Body corporate
Bogus voucher

Bona fide act

Bona fide resident/student
Bone of contention
Book adjustment
Book adjustment slip
Book-balance

Books of account
Book value
Border customs post
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Borne on books

Borne on State cadre

Both days inclusive

Bound by —

Bounded on the north by —

Bound over, to be

Bound to accept

Bound to be —

Breach of condition

Breach of contract

Breach of discipline

Breach of order

Breach of peace

Breach-of trust

Breaking point

Break in service

Bribery and corruption

Brief explanatory note

Briefly the proposal is that —

Brief note is placed below

Bring forward

Bring to notice

Broad-based training

Broadly speaking

Broad outline

Broken period

Budgetary irregularity

Budget estimates

Budget head

Budget head to which the cost
of the indenc is debitable

Budget provision
T30

£
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Budget sanction
Budget statement
Building up the account
Built up area
Bulk of expenditure
Burden of proof
Business hours
Business of Government
" Business of meeting
But not exceeding...in any case
By a certain date
By air mail
By all means
By any means

By any other means
By authority of —

By beat of drums

By dishonest means

By force

By instalments

By law

By lots

By means of —

By no means

By order

By order and in the name of the
Governor of Maharashtra

By reason of

By return of post



By special messenger . fafiy ATTATEFTETY AR
By undue influence TETET 99 T4 F&A
By virtue of — — ST HTATL
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Cabinet responsibility
Cadre post
Calculate expenses
Calculating machine
Calculation has been duly verified .
Calculation of seniority
Calculations and rates checked
Calculations checked by me
' Calendar month
Calendar of returns
Calendar statement
Calendar year
Call for remarks
Calling attention notice
Call in question
Call number
Call off duty

Call out on duty

Call upon

Camp equipment

Camp site of border patrols
Cancellation of allotment
Cancellation of passport
Cancellation of registration
Cancellation of service
Cancellation order
Cancelled, refund authorised
Candidates should be given to

understand that their appointment
is on trial
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Cannot cope with the rush of work wraTsar wéfer U T8 T AR
Capable of executing the work I L (ST HG

Capital account A A
Capital appreciation wiea# FfageaT
Capital cost wieaer afery
Capifal expenditure Teast &9
Capitalised value Az ger _

- Capital outlay # AEAST & ; ASIS JTAF
Capitation grant : sifcreaferr/ g T
Cardinal principle T XA :
Care of g ; AT
Caretaker Government FIBAATZ THIL

- Carried over 938 ASaT
Carry forward 93 A% _
Carry forward the balance firees géte a5
Carrying capacity T SR
Carry into effect AT ATOTI
Carry on 7S Sq0
Carry out (3mer) qrem F<0 5 (FTH) 9 TER
Carry out the purposes SIS 97T qTE
Carry responsibilities SRR AT
Carry through qI< TS
Cartage of kit HTATATY TEHTES
Carte blanche FRTT; QO FAT
Case adjourned GeHT [THT i
Case diary TS [THTT T
Case file TH FTES
Case fixed for....,. qEHTTHF 2.0 - 3T sEerfS W
Case is closed now THTHT /AT FEATET AT JGST

AT

Case is -remanded for fresh dis- T3 FraTore Frevarardy fafirs wfidy
posal/further report TS SHI 9T ST AT AT



Case is to be reviewed

Case may be heard and determined
in his absence

Case papers
Case register
~ Case sheet and history sheet
Case should be kept pending till —
Cases of extreme urgency
Cases pending final disposal
Cases pending subinission
Cases should be dealt with promptly

Cases which are likely to affect
the good government of the
scheduled areas.

Cash account

Cash allowance

Cash balance

Cash balance report
Cashed and disbursed
Cash in hand of treasurer
Cash on hand

Cash purchase

Cash remittance

Cash security

Cash transaction

Cash under double lock
Cash under single lock
Cast a vote

Castes and creeds
Casting vote.

Casual employment
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Casual leave granted Afafas o T
Casualty ward _ ST &

(Casual vacancies afafas fem “I%/ Feprr s
Casus belli IR FHTT

Catalogue of books EEEUER

Catchment area ST [T &
Categorization into classes EUIGCIRRE LI

Cause and effect T T ;  FT F Gfomw
Cause of action IATH FTLT

Cause of delay : g fosary For

Causes beyond control R IR R E e T R A R IR
Caution money : GIRSRCE]

Caution notice HIEEA AT

Cease to have effect qfconwes 7 WA

Cease to hold office : 979X 7 TSI

Cease to operate ; BT 7 T

Ceiling rate FHIS <

Census book ST T

Cent per cent WL T

Central assistance HET §IE2A

Centrally aided scheme FE-FTATTIT AT
Centraily assisted scheme FE-arETiT T
Centrally sponsored scheme -G ATSAT
Cercmo_hial parade AT 9o

Certificate be amendea SV g8 FTTT a1
Certificate of appointment Ao e sE
Certificate of approval HIGST FHIT9H
Certificate of eligibility 9rAqT SHTOTTH

Certificate of fitness THIET W
Certificate of identity Hlz@ THTOTIH
Certificate of insurance [ECIP T EES

Certificate of naturalisation AT TR 20T JoToTaS



Certificate of posting
Certificate of registration
Certificate of taxation
Certification of shares
 Certification of standing orders
Certified auditor

Certified copy,

Certified that

Cessation of hostilities

Cession of property

Ceteris paribus

Challenged votes

Change of daily allowance into
railway mileage

Channel of correspondence

Character and antecedents
Government servant

Character certificate

Character roll

Charge allowance

Charge assumption

Charged appropriations

Charged expenditure

Charge involved in the proposal is
debitable to the Head...........

and met from the provision
made thereunder

Charge of office/post

Charge relinquishment

Charge report

Charges for services rendered in
connection with —

Charge sheet
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Checked and found correct
Checked by —

Check measurements

Check the draft

Cheques to be drawn in favour
of officers

Circulate and then file

-Circulate the precis

Circulate to the staff and file

Circumstances exist which render
it necessary

Circumstances of extreme urgency

Circumstantial evidence

Civil employ

Civil list

Civil List Reserve Fund

Civil lunatic

Civil pay

Civil posts

Civil proceedings

Claim accepted

Claim and dividend account

Claim deduction under Section —

Claim of an obviously unsub-
stantial character

Claims of Government servants
joining war service for seniority

Claims of reimbursement admissible
under these rules

Clarification sought

Class cadre

Classification into grades for purpose
of travelling allowance
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Classification of overdues by periods aFaTHI= FHAENTATT THTHTT

Classification of posts LCE Eviexu

Classification of receipts and T Tfor &« Y FEfFT
expenditure

Classification of record srfirorTS Ffwor
Classified abstract of payment ST THHAT A NI
Classified abstract of receipts AT TS AL
Classified catalogue FiET FIATISHT

Class of accommodation fraraeraeg=T

Clean copy e I

Clearance list frer ardt

Clearance of arrears gfea Frrar e
Clearly and strictly admissible under fam %......sqa<  wyeewwt anfor

rule No.. ... T ¥R

Clearly unjust TICYOT T

Clerical error Ry

Climate allowance ; A AT

Close an account T 4% HO

Close co-operation - e wgwm

Closed estate accounts ¥ IO FUEy Sw/fede
Closed file iT Eris
-Close supervision ardw I

Closing balance aE oo

Closing of accounts e ffeme Sas

Clothing allowance ; qreTEr T

Clothing and equipment T ST wTwA

Coat of arms Fafare

Code of discipline e

Codification of rules ' frrmi Sfgerecor
Cognizable offence TEST AT

Cognizable and non-cognizable gEet iy sREH! sy
offences



Cognizance of offences
Coinage account
Collateral evidence

Collection and compilation of data

Collection charges
Collective farming
Collectively responsible
Collective responsibility
Collimation error

Colloquial standard examination

Colloquial test

Combination of appointments

Come in the way of —
Come into force

Come into operation
Command pay
Commercial undertaking
Commission of an offence

Commission of the act charged

as an offence
Commit irregularity
Committed expenditure
Common cadre
Common good
Common intention
Common interest
Common law
Common seal
Common to all
Communal bias
Communal representation
Communal roster
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Communpication addressed by mail

Communication referred to in the

_preceding note

Community hygiene

Commutation of pension

Commutation of rights

Commuted leave

Comparative statement

Compared by —

Compare with the corresponding
forecast of the preceding year

* Comparing of account

Compassionate allowance

Compassionate gratuity

Compensation for damage

Compensation for loss

Compensation for use and occu-
pation

Compensation pension

Compensatory  cost
allowance

Compensatory local allowance

Competency certificate holder

Competent authority

Competitive examination

Competitive price

Compilation and publication of —

Compilation of accounts

Compilation of data

Compilation sorting

Completion of work

of living
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Compliance report
Complicated problem
Complied with

Complimentary copy
Complimentary pass

Comply with

Comply with the requirements
Composition of the committée
Compost manure pits
Compound a case

Compound offence
Comprehensive data
Comprehensive risk
Compulsorily recalled from leave
Compulsory acquisition of property
Compulsory education
Compulsory retirement
Compulsory waiting
Concessional period
Conclusive proof

Concrete cases

Concurrence of the Finance Depart-
ment has been obtained

Concurrent jurisdiction

Conditional acceptance

Conditional reservation

Condition of eligibility

Condition precedent to prometion
Conditions imposed

Conditions of contract

Conditions of labour and amenities
for labour

. Conditions ofsexvice

(fomichr) w307 (3r) S ®
T GAT FIA

gfadr= @

TeaarH|[fas T ¥g3fTee
AT SH[Eeet faean
TR qLrar=T faa1e For
STIF ATHTETEAT

9 TFEITHT FE

TEeT TR T oS
HEWHS IR qqeT

i freqor

qRIT=T Gigar

FaedraT FTSTaET

frorfas svor

SIS NHLOT
foar =T @At faeaet ey



Conditions of supply

Conditions of tenure

Condonation of break of service
Condone.a deficiency

Conduct and behaviour record
Conduct enquiry

Conduct of business

Conduct of civil litigation to which
Government is a party

Conduct rules
Conduct the case
Confer a right
Confer power
Confer the status
child
Confidential record
Confidential remarks
Confidential report
Confined to office
Confirm an order
Confirmation in a post

of a natural

Confirmed report
Confiscated amount
Conflicting views
Connected file
Connected papers
Connected with —
Consecutive days
Consensus of opinion
Consequently it has been decided
that —
Consequent posung

ooy ¥ ST s Ay A —
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Consequent to —

Consequent upon the . revisien of
payscales

Conservancy charges

Conservative estimate of the expenses
Consideration of claims

Consider on ment

Consider the ‘norm’ or ‘norms’

Consistent with —
Consolidated fund
Consolidated leave
Consolidated or combined return
Consolidated pay
Consolidated statement
Consolidation of holdings
Constituted by —
Constitutional objection
Constitutional reform
Constitution of cadre
Constructive approach
Construe accordingly

Consultation with Finance Depart-
ment is necessary
Consuit unofficially

Consuvmmate skill

Contemplated action

Contempt of court

Contention is untenable

Contents.reccived

Contingencies  invalidating the
S

EUN AT AT



Contingency fund

Contingency may arise
Contingency register
Contingent allotment
Contingent annuity

Contingent bill

Contingent charges/expenditure
Contingent register

Contingent use

Continuance in a post
Continuance in temporary vacancy

Continuance of arrangements
Continuance of facilities
Continued from —-

Continued on —

Continued under requisition

Continue to be in force

Continue to be in office

Continue to function

Continuing concessions

Continuing guarantee

Continuity of supply

Continuous and concurrent audit

Continuous spell of leave

Contract contingencies/contingent
charges

Contract in

Contract out

Contract supply system

Contradictory statement

Contrary to —
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Contrary to law
Contravenes the provision of —
Contribute one’s mite

Contributory negligence
Controlled distribution
Controlling of meeting
Controversial matter

Convene conference

Convenor of a conference
Conventional rights

Conversion of Savings Certificate
Conveyance of goods

Co-opted member

Co-ordination Committee
Copied by —

Copy applied for

Copy enclosed for ready reference

Copy forwarded for information
and necessary action

Copy forwarded to —
Copy issued on —

Copy of document is enclosed

herewith
Copy ready on —
Copyright note
Correct advice
Correct analysis
Corrected copy
Correspondence ending with —

Correspondence resting with your
memo No. -.....
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Correspondence should invariably
be routed through the usual
channel

Corresponding entry
Corresponding post in the former
State

Corresponding
account

revenue  head of

Correspond to —
Correspond with —
Corroborative evidence
Corrupt officer

Cost Insurance and Freight (C. L. F.)
value

Cost of enquiry

Cost of living

Cost of production

Count and report
Countercheck

Counterfoil of requisition slip
Countersigned contingencies
Countervailing duty

Counting of votes

Count the past service

Count towards increment
Course of instruction or training
Course of nature

Course of studies

Court of inquiry

Court of wards

Covering letter

Credited into treasur

Credit entry
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Credit head

Credit sale

Criminal breach of trust
Criminal trespass
Criminal tribes seftlement
Crossed cheque

Crossed Indian Postal Order .

Cross examination
Crossing of efficiency bar
Cross reference

Cultural delegation
Cumulative effect
Curative treatment
Currency exchange
Current academic year
Current account

Current demand and recoveries

Current deposits
Current expenses
Current file

Cursory glance
Customary hospitality
Customary usage
Custom duty

Cut motion

Cutting of supply
Cycle’advance
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Daily allowance
Daily consumption
Daily diary

Daily earnings
Daily off take
Daily report

Daily routine
Daily wages
Danger zone

Data for comparison
Dated signature
Date of arrival
Date of occurrence
Date of payment

Date of relief

Day by day

Day to day administration
Dead account
Bead loss

Dead stock

Dead stock register
Deal in —
Dealing hand
Dealing with —
Deal with —

Dear Madam

Dearness allowance

Dear Sir
Death-cum-retirement benefits
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Debar from admission

Debarred from service

Debitable to

Debitable to leave account

Debited to the head —

Debit entry

Debit head

Deceased person

Decennial census

Decentralisation of industries

Decent standard of life

Decided at a high level

Decide on merits

Deciding vote

Decision of disposal

Decision shall be conclusive

Declaration and delimitation of ports

Declaration made and subscribed
by —

Declaration of acceptance of office

Declaration of results

Declared policy of Government

Declare null and void

Declare upon one’s honour

Deduction at — per cent

Deduction at source -

Deed of covenant and indemnity

Deemedq date

Deemed to be

Deem necessary

De facto

Defalcation of money/stores
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Defamatory note

Defamatory suit or case

Default in payment

Defeat the purpose

Defective plan

Defect or irregularity not to vitiate
proceedings

Defence statement

Deferred payment

Deferred wages

Deficiency in remittances

Deficit area

Deficit budget

Defined purposes

Defrayable expenditure

Defunct company

De jure

Delaying tactics

Delay is regretted

Delay should be avoided

Delegation of financial powers

Delegation of powers and duties

Delete the following lines

Deliberately done

Delimitation of constituencics

Delivery book or form

Delivery of goods

Delivery order

Delivery register

Demand an explanation

Demand draft

Demarcation by flags
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* Demi official letter

Demurrage charges for detentions
and stoppages cn route

De novo

Deny the knowledge of —

Departmental action

Departmental enquiry

Departmental examination
Departmental proceedings

Departmental representative
Depends upon the circumstances
of each case
» Deposit at call receipt
Deposited in record room

Deposition was expfained to the arrﬂ*ﬁm amﬁ ECici)

accused and was attested by me
in his presence
Depreciated value
Depreciation charges
Deprived of a right
Deputation abroad
Deputation allowance
Deputation on training
Deputation period
Deputation to foreign service
Deputation waited upon ——
Depute an officer to investigate
Dereliction of duty
Derogate the powers of —
[ierogatory statement
Desertion from duty
Deserves special consideration
Deserving cases
Despatcll register
Despatch today
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Despite this qY A FHE

Destruction of records gfyom 7e F70r

Detailed description FieaTy av

Detailed estimate AT ¥3TH THFST

Detailed evidence | AqEiTEaTy. AT

Detailed head afaw T

Detailed investigation AU AT

Detailed report afarar szame afages

Detail for duty FTHIHIE! AHOF FI07

Detection of crime e A9

Detention charges, ST HT ST

Deter from duty (8TF FTEET) FAATTSHE FC0H

Deteriorating situation HNW Areeer feardy; fausa s
feaet

Determination of compensation EECIERC L

Determination of disputed questions aTEUE 9zATST fAH® SF07

Determination of priority STIRTAH (3AFH TE

Determination of reasonable rent qIeTET AT [AT[ATE FE

Determined action - fraifea #md ; fraigEs ot

Detrimental action HfgawTQ F14 T

Devaluation of currency TSR FAYeAT

Development schemes fama arorT

Devoid of — —fafe

Diary register &fem Afzaar

Difference between assets and liabilities 7% 7 zifgd o w3

Difference of opinion qag ; wAfEET

Difficult situation T g5 /afcfrady

Digest of important Government #geaTy WEAMUE, 9fwas, sy
Resolutions, Circulars, Orders etc. TAREET 198

Dilatory motion et g
Diplomatic relations Tefes 599

Direct approach WwAT; 9z 9z ; TS g



Directed to appear
Direct expenditure
Directly or indirectly
Direct recruit
Direct recruitment
Disability pension

Disabled from performing the duties
of the office

Disbursement of subsidy
Discharge certificate

Discharged bankrupt
Discharged Government employee
Discharge from —

Discharge of dutics

Disciplinary action

Disciplinary matters

Discipline and appeal procedure

Disclosure of information

Discount on stamps

Discrepancies may be reconciled

Discrepancy in accounts

Discretionary fund

Discretionary grants
Discretionary power

Discretion of State Goyvernment
) is not restricted

Discriminate against —

Disgraceful conduct

Dishonoured cheque

Dislocation it the public transport
system

Dislocation of work

ufeqa TgwT ARw  fEEer

goqeT “fHaT e

o= " "o
fedardre fagme ; Swaide fagard
Eere frdT
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Dismissal of a case
Dismissed from service
Disobedience of orders
Disorderly behaviour
Disparity in ratee
Dispassionate opinion
Dispel doubt

Dispense with

Dispense with attendance
Dispense with services
Display of National Flag

Display of photos of national leaders
-in Government offices ete.

Disposal of cases be expedited

Disposal of shares
Disposal of work en route
Dispose of (an application)
Disproved charge

* Disputed matter

Disputes arising out of —
Disputes referred to arbitration
Disqualification for appointment
Disregarding the facts

Dissolve the Legislature of the

State
Distinct subject head
Distribution into grades
Distribution list
District shelter
Divided responsibility
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Divisible expenditurc frariayg T

Divisible surplus fermoftaTr FrETET

Division and integration of service ¥av fawrem 7 FaT OHTHTTIN
Divisionwise break-up faamma fawreE

Docket sheet . fagr o=

Documentary prooffevidence FREAT gTIAT § 7T SH9
Documents against acceptance wFdrEealr FIETH

Domestic purpose JEIET FH

Domestic service qiFH

Domicile of origin and domicile ¥z Ffaam wrfor &1 sfeara
+ of choice

Double account gedt FaTfard
Double dealing A 1 ICE EARS
Down graded frrer Sivfra< smoreset

Draft acknowledgement letter put =TS HYIT FEIT
up
Draft as amended is put up for F&& WHZI/ITEY HIFAHWE! FEGT

approval FT[dS AR
Drafted as directed FTRATATC WYAT AT FOT/AIET
AT FD
Draft for approval HTAAETST HYLT/STET
Drafting capacity and general HYIT/NTEY %ﬁﬂ'ﬁw anfor  |3-
efficiency |TETOT HTAFHAT
Draft may issue subject to approval ¥WFT HITATH HYAT TI&4147
Draft notification is in order g qaar i a6 ATe
Draft put up for approval HAIGAETSr HYRT/ATET ST
Draft reply is put up for approval JeTNT[E FYIV/ITET  HFAH @l
- S F[FF AR
Drastic action afewes FARE
Drastic change AT TGS
Draw a clieque AT FTET

Drawal of leave szlary THATAAT T



Draw attention

Draw conclusion

Drawing and disbursing officer
Draw up a paper

Draw up a scheme

Due date of payment

Due date of tender

Due diligence

Due fulfilment

Due intimation may please be sent
Due performance of agreement
Due regard

Duly authorised under power of
attorney

Duly complied with

Duly constituted under law

Duly countersigned

Duly performed

Duly gualified

Duly signed by —

Duplicate certificate

Duplicate copy

Duration of halts

Duration of sanction

During gsod behaviour

During the course of discussion

Buring the course of employment

During the pendency of the case

During the pendency of these
proceedings

During the pleasure of —

During the remainder of the term

FIAT AT T TrearaEy
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During the term of office
During the year

During this period

Duty burden

Duty certificate

Duty schedule

Dwelling houses

Dying declaration

FEWTT ; AT T
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Earliest opportunity

Early orders are solicited
Early reply will be appreciated
Earn an increment

Earned leave

Earned leave is granted
Earnest deposit

Earnest money deposit
Earning dependent
Easements. annexed thereto
Easy access E:

Easy terms

Economic crisis

Economic holding

Economic rent

Economic uplift

Economy measures

Economy of purchase
Economy of time:and labour
Efficiency bar

Efficiency of administration
Efficient discharge (of functions)
Efficient education

Eight-monthly expenditure state-

ment
Ejected from
Electoral constituency
Electric installation
Eligibility for a post
Eligibility of candidates
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Eligible for —

Elimination of records

Elucidate the reasons

Embarrassing situation

Emergency cadre

Emergency certificate

Emergency commission

Emergency duties

Emergency recruitment

Emigration and expulsion

Employment return

Empower (a menber)

Encashment of cheque

Enclosures as follows

Encumbered and attached estates

Endorsement No. ......

Endorsement put up for signature

Enforceable at law

Enforceable by any court

Enforce compulsion

Enforcement of orders

Enforce rigidly

Enhanced punishment

Enhanced rent

Enhancement of sentence

Enjoy the benefit

Enlarged jurisdiction

Enquiries made reveal that —

Enquiry should be completed and
report submitted without delay

Ensure that rules are properly
observed in future
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Enter by force

Enter in register

Enter into a bond

Enter into an agreement
Enter into a regular contract
Enter into partnership
Entertain an application
Entertainment of an appeal
Enter upon an office

Entries checked and ' verified
Entrustment of certain functions
Enumeration of data
Ephemeral roll

Equality before law
Equality of opportunity
Equally entitled

Equal protection of law
Equipment allowance
Equitable distribution
Equivalence of posts
Equivalent post

Erroneous views

Error of fact

Error of law

Error of omission

Error of principle

Errors and omissions excepted
Essential qualifications
Essential services

Essential supply
Established procedure
Establishment charges
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Estimated cost

Estimated expenditure
Estimated out-turn
Estimated reccipts

Estimate of cost

Evacuee property

Evade dutics

Evade the payment of tax
Evaluation of goods

Even distribution

Even number '

Evoke against —
Examination fee

Examined and countersigned

Examine the proposal in the light
of observations at “ A’

Examine the suitability

Examining authority

Ex-cadre post

Except as hereinafter provided

Except as otherwise provided for
by this Act

Except in accordance with such
general delegation as the Finance
Department may have made

Except to the extent that power
may have been delegated to the
Department under rules approved
by the Finance Department

Except where otherwise stated
these charges should be regulated
as if they were countersigned
contingesicies

Excess in stock taking
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Excess over the estimate
Excess payment recovered
Excess profit

Exchange certificatc
Exchange of information
Exchange of stamps
Exchange value

Excise constabulary staff
Excluding the chargeg
Excluding the cost of —
Exclusive jurisdiction
Exclusive list
Exclusive of —
Exclusive power
Exclusive right

Execute work order
Execution of an agreement
Execution of bond
Execution of orders
Execution of process
Execution of scheme

Executive administration
Executive authority
Executive body

Executive function
Executive proceeding
Exemplary punishment
Exempli gratia (¢.g.)
Exempted person
Exemption from —
Exemption from Income-tax
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Exemption from payment of fees
Exemption from tax
Exercise due discretion
Exercise jurisdiction
Exercise of functioas
Exercise option
Ex-gratia payment
Exhibited in the accounts
Exigencies of public service
Ex-officio
Expansion of -the'departmenml staff
Ex-parte
Expeditious action
Expel from—
Expendituré involyed

Expenditure is within the budgetary
allotment

Expenditure on the above account
should be debited to the head —

Expenditure on the above account
should be met out of the savings
under the head — in the current
year's budget

Experimental basis

Experimental measures

Expiry of validity period

Expiry reminder

Explained in your letter

Explanation be called for

Explanation for misuse and mis-
appropriation

Explanation from the defaulter may
bg obtained
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Explanatory note
Explicitly told

Export outside the State
Ex-post facto approval

Ex-post facto confirmation or
revision

Ex-post facto sanction
Express acceptance
Express delivery

Express delivery letter
Expressly made known
Extend the jurisdiction
Extend to —

Extension of contract
Extension of lease period
Extension of service
Extenuating circumstances
Extracts taken
Extraneous matter
Extraordinary leave
Extraordinary meeting

Extraordinary powers in case of
emergency

Extra work
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Fabricated evidence FIET JAR FHaT gIET

Face value [ &

Facility of working FW FATH AT ; FOGHT

Facsimile of seal war ey

Facsimile signature sfteT wdijarad

Facts are as follows FEqfeet qfewH ATy

Facts of the case qeerdie  Fegfeadt

Factual data FrAfTF ATATATA

Failing which serious action will @ 7 IUH/ETTE FI9 FTETR
be taken FIME TS

Fail to appear Syfera/gee 7 &t

Failure in a suit

Fair and equitable treatment .

Fair comment

Fair copy

Fair Ietter

Fair price shop

Fair rates

Faithfully done
Fallacious argument
Fall due

Fall due for renewal
Fall short of

False charge

Fatal accident
Faulty action
Favourable congition
Festival holidays
Field inspection

File *A’/‘B’ eliminated
File an affidavit

File a nomination
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File ¢ A * partly eliminated

File in play

File in question is placed below
File may be marked to —

File not traceable

Fiie of circulars

Fill'up by nomination

Fina] acceptance

Final bill

Final date of release

Finalisation of accounts
Finally notified
Final order

Finance Department has agreed
to these terms subject to the
modification

Finance Department may kindly
sec¢ for concurrence

Financial accommodation
Financial aid
Financial aspects
Financial assistance
Financial concurrence
Financial crisis
Financial implications
Financially strong
Financial resources
Financial review
Financial year

Fire risk certificate
Firm action
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First aid

First information report

Fit and proper

Fit for consumption

Fitness certificaie

Fit to resume duty

Fixation of pay

Fixation of pay itself raises some
controversial guestions

Fixation of pay on re-employment

Fixation of price

Fixation of rent

Fixed assets

Fixed contingency

Fixed deposits

Fixed pay

Fixed price

Flat rate

Floating debt

Fluctuation in prices

Following facts

Following paragraph

Following vacancies shoutd be
kept substantively unfilled

Follow the procedure

Food bonus fund

Foot note

For approval -

For carrying out the purpose of —

Forced by ¢conomic necessity

Forced labsur

For comments
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For compliance

For consideration

For destruction

For disposal

For doing complete justice
For early compliance”
Foregoing note
Foregoing provisions
Foreign exchange
Foreign Government
Foreign service
Forenquiry and report
For expression of opinion
For favour of —

For favour of comments

For favour of due consideration
For favour of necessary action

For favour of orders

For favour of remarks

Forfeit to Government

Forfeiture ordered

For filing with the case concerned
For free distribution

For further action

For gross negligence on your part
For guidance

For improvement of —

For information

For information and necessary action
For information only

For interim information

For issue
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Formal application for pensicn
Formal approval is necessary
Formal inquiries

Formal proceedings

Form of medical history

Formulated by —
For necessary action

For obvious reasons

For onward transmission

For orders

For particular purpose in quc;stion
For perusal

For perusal after issue

For perusal and return

For precedent please see—

For private use
For prompt action
For proper action
For public purpose

For ready reference

For record

For recovery, remittante and report
For service and return

For signature

For spot enquiry

For such action as may be necessary
For sufficient reasons

For suggestions

For sympathetic consideration

------



For the betterment of —

For the covenanted scrvices

¥or the present

For the purpose of t\hc Act

For the reason now explained we
concur in the proposal

For the time being in force

Fortnightly report

Fortnightly verification

Forwarded and recommended

Forwarded for immediate complianca

Forwarded with compliments
Forwarding endorsement
Forwarding letter

Frame charge-sheet against —
Framing of a charge

Framing of budget

Fraudulent action

Free access

Free and unfettered discretion
Free and voluntary consent
Free carriage

Free competition

Free from all encumbrances
Free on rail destination

Free on rail value

Free transit

Freight charges

Freight to pay

Fresh receipt

From prepage

famren warw ; fmrgsr Sam
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From time to time

From various aspects

Fulfil necessary stipulations

Full discharge from liability

Fully paid up

Functions of a department

Fundamental principles

Funds at disposal

Furnishing information

Further investigation
_Further orders will foliow
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Gazetted status

General body:

General cadre

General circular

General correspondence
General meeting

General municipal budget
General object of the management
General provident fund
General purpose

General register

General State service
General tendency

General trend

Give an option
Give a trial to

Give discharge

Give effect to —

Give effect to an order
Glaring mistake

Godown delivery

Good and sufficient reason
Goods in transit

Goods transport service
Governing body

Government are pleased to approve
of your proposal for the purchase
of —at a total cost not exceeding
Rs.

Government are pleased to order



Government are pleased to sanction
as a special case the waiving of
the leave salary and pension
contribution

Government consider that there is
no case for —

Government desire that
Government land

Government machinery

Government may kindly be moved
Government nominee

Government of India  may
be informed on the lines of the
decision taken by Government

Government Promissory Note
Government Resolution

Government Resolution of even Np.
and date

Government servant had adduced
false collateral evidence

Government subsidy
Government treasury

Grace period

Gradation list

Gradual increase

Grand total

Grant copy

Grant-in-aid

Grant of conveyance hire
Grant of free-studentship
Grant of full pension

Grant of leave on }th pay

Grant of special pay
Gratuitous goods
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Grave disorder
Grievous injury
Gross amount
Gross impertinence
Gross misconduct
Gross negligence
Gross profit

Gross sum

Group application
Guarantee' given in all solemnity
Guard of honour
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Habitually neglizent

Habitual offender

Haif average

Half masting of the {lag

Half truth

Half yearly

Half yearly balancé return of stock
Half yearly register of stock
Handing over and taking over
Handled by —

Hand over charge to —

Hard and fast rules

Hard currency

Harsh treatment

Has no comments to make

Haulage charges

Have an access t0 —

Having regard to the merits of the
case

Having satisfied myself

Having solemnly resolved

Having the force of 1dw
Hazardous act

Head of account
Head of office

Head office |
Health certificate
Hear in person
Hearing of objections
Hearing of the suit
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Heavily congested

Heirship certificiate

He may by law determine
Hereby acknowledged

Hereinafter called the ¢ principal
debtor,” which expression  shall,
where the context so admits in-
clude his heirs, etc.

Hereinafter referred to as * Govern-
or ', which éxpression shall, unless
the context does not admit
include his successors and assignees

Herewith enclosed

Higher educational qualification

Highly irregular

Highly objectionable

Hire purchase agreement

History of service :

History shect

Hold a lien

Hold a meeting

Hold an office

Hold a post in a provisionally
Substantive capacity

Holder of a post

Hold good

Hold in abeyance

Hold responsible

Hold substantively

Hold to be conclusive

Holiday allowance

Holiday cannot be interposed
between two- periods of casual
leave
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Honorific title FHATETS 934!

Hoping to bc excused for the AGAATS ATEN FAl AgH AT AR
trouble E°S

Hot weather charges sonfaaTon &=

House building advance T Fraio/eraivgfy st

House rent allowance qTTE WAl

Housing accommodatio) fam @rEearn

Housing colony fram aEEa

Howsoever otherwise HTAT FAL S A4

How the matter stands FT FIZTET HS HE

Hunger strike dqA qATIZ

Hush up the case THTN AT T

Hypothetical house rent allowance TET qTATE WA
Hypothetical question ) uEd S



I agree

f am directed to state that,.......

[ am to add

[am tostate that ........

I authorise you .

I beg to submit that —

thid

Identical case

Identical scale

Identification mark

Identity card

I do not'see any reason to —

i.e. (that is)

If any

If it shall appear

If possible

If quorum is not available

If the rule is thus amended

I fully agree with the office note

fgnorance of law

I have no- instructions

I have not the least hesitation in
holding that —

1 have satisfied myself

I have the honour -to inform you

[ have the honour to state that

[llegal dealings

Illegal gratification

[Hustrative list

llustrious personage
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immediate action
Immediate control
fmmediately before
Immediately below
Immediately following
Immediately preceding
[mniediately prior
" Immediate officer
‘Immediate * slip
Immediate superior
Imminent darger
Immovable property
Immune from —
Impart training
Implementation of ——
Implementation of measures

Implementation of programme

Implementation of rules
Implementation of scheme
Tmplementing the decisior
Jmplication of rule
Implication of the Act
Implied acceptance
Import into the State
Impose duties

Imposition of tax
Impression of seal
Improved draft

In accordance with —

In accordance with the provisions
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in addition 1o -

I addition to one’s cwn dutie:
Inadequate funds

In a dignified manner
Inadmissible claim

In advance

Inadvertently overloohed

In aid of —

In wll humility

In alphabetical order

In amplification of the orders
contained in the Government
Resolution

In a neat and tidy way
In an existing vicancy
In anticipaticn of —

In  anticipation of Government
sanction
In any case

In any form

Inasmuch as
Inauguration ceremony '
In bad books

In camera

in case of —

In case of doub
In case of failure

In certain cases
Incidence of pay and allowances,
pension and leave salary

Incidence of taxation

(C2.)

— = fram ;  afys
AT T T AT
w1 st

AATET HET /2137

AT

— BT HEdIsr

AT THATLAT

T

ar fviar amfa awss e
7 e ST

arafer @ g% @
QT et e sy
— ST NATEN AT
AT o fder a1 e erias
ﬁwﬁmﬁaﬁﬁﬁmﬁ;mﬁm&
FIATET I
EIEE IR C R GO
STERT FHIH
AT I
T T
Teaeia; — o av; — s,
— AT
T ¥/ a7
frre s ; @7 ozemr ;<
AT ; AT AT
faaﬁﬁ[*@{ﬁrfawmiam
ammﬁfﬁrﬁiﬁﬁﬂ?mfw @
T 4T Wi
& ATHFOET 912



oy

Incidental charges

Incidental expenses

Incidentally it may be ohsenved
Incidental mileage

Incidental to

inclusive of —

In collaboration with —
Income bearing purposes
Income for seryices rendered
Income-tax frce

In compliance with —

in compliance with your memo

Nor ...
In confirmation

fa conformity with -—-

In conformity with judgment
In conjunction with —

[n connection with —
[nconsistent statement
Inconsistent with the facts

Ia consonance with —

In consul ation with —

In contact with —

In continuation of my No. ....

In continuation of this Department
letter No. ........dated ....

In continuation to this —

In contravention of —

[ncontrovertible evidence
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Incorporated at —
Incorporated company

Incorporated in the draft
Incorporated within/in —
Incorporation of vouchers’

Incorporation,  regulation
winding up of Corporation

In course of —

In course of business
In course of time
Increment stopped
Incumbent of an office
Incumbent of the post
Incur expenditure

In default of —

In defence of —
Indefinite period
Indemnity bond
Indent form

Indenting officer
Indent of furniture
Indent sample
Indentured apprentice
Independence of judgment
In descending order
In detail

and

Inaex card
Index-cum-movement card
Indian Administrative Service
Indian army allowance
Indicated against —
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Indifferent attitude
Indirect election
Indirect expenditure
Indiscriminate use
In disgnise of — -
Indispensable for —
In due course

In duplicate
Ineligible for —

In excess of the requirements
In exercise of —

In exercise of the powers conferred

by Section —
In extensive form
In extenso
in fact
In favour of —
Inferior service
in force
Informal discussion
Informally ascertained
Information regarding —
In furtherance of —
In general
in good faith
In good time
in habitable condition
In inviting your attention to —
Initial enquiry
Initially irregular
Initial return
Initiated by —
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Initiation of prosecution
In kind

Inland waterways

In fien of —

In like manner

In lump sum

In matter of —

In memorium

In modification of —
o official éapacity

In one's good books, to be
In operation

In order

In order of merit

In order to —

In order to enable him to do

In ordinary course

Inordinate delay

In original

In other respects

In partial modilication 0f. the
instructions communicated in
this office memo. No. ......

In partial modification of the orders

In particular

In parts

In person

In possession of —

In practice

In preference to —
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In proof of the payment

In public

In pursuance of —

In pursuance of the Act
in quadruplicate

In question

In reference thereto

In regard to —

In rclation to —

in reply to a query

In ropresentative capacity
ti respect of —

In response to —

in rhyme with — to be
[nsist on —

[nsofar as

Inspecting authority

Inspection book
Inspection note
Inspection report

In spite of -—

* Instantaneous action
Instead of —

Institute prosecution
Instructions are awaited
Instructicns are solicited

Instructions contained in the memo
will be noted in the department

In succession
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Insufficient cause

In supersession of —

In support of —
Insured cstimated value
Tnsured person

Integral relationship
lategrated piah
Intelligence test
Intzntionaily done
Inter-alia
Interdepartmental
[nterdepartmental inguiry
Interdivisional routes
Interest free loan
Interest overduc
Interests of Government
Interim arrangement
Interim audit

Interim loan

Interim order

Interim payment
Interim reply is put up
In terms of —

Internal and external
Internal arrangement
Interpreted and admitted correct
Interruption of supply
Interruptions of service
Inter se

Inter-State

Inter-State trade and commerce
Intervening period
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in the above circumstances It 18
requested that —

the absence of information
In the capacity of —
In the circumstances
In the context of —
[n the course of duty
In the event of —
In the first instance
In the following manner
In the interest of —

[n the interest of administrative
convenience

In the interest of public servants
In the letter under reference —

In the light of —

In the light of facts mentioned above
in the mean time

In the name of —

In the nature of —

In the near future

In the opinion of —

In the opinion of the State Govern-
ment
In the ordinary course of business

In theory

In the prescribed manner

In the presence of —

In the prevailing circumstances
In the public interest

In the safe custody

In the same manner

In the same wav

in this behalf
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in this connection

fn this connection | have to state
that —

Intimate conmection

Intimation memo

Intimation of adjustment

In time

In token of —

In token of having scrutinised

I toto

In transit

Intra vires

Intricate matter

Intrins’c value

In triplicate

Introduction of — (a Bill)

" Introduction of — (an order)

Introduction of — (a reform®

Invalid pension

Invariably mentioned

Investigation of claim

Investiture of appellatec powers

Investment of cash balance

In view of —

In view of the above

In virtue of —

Invite tender

Inviting your attention to
Inward register

In whole or in part

[n witness whereof
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In writing

Ipso facto

Iregret to state that

I reiterate my formar commenis

Irregular action

{rrelevant fact

frrespective of—

frrespective  of
appointment

the dates of
frrigation revenue

Irrigation works

Is bound over

<¢e no reason to interfere

Is entitled to —

I shall be grateful

I shall be highly obliged

I shall be indebted

I shall be thankful

I shall feel obliged

Is highly pertinent

Is not likely to materialise

I solicit your' orders

Is otherwise in accordance with the
provisions of this Act

Is ready to experiment

Is referred to—

Issue as amsnded

Issue as modilled

Issue as redrafted

Issue by registered post acknow-
kdgement due
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fssue calls for tenders to the contra-
ctors

Issue framed
Issue immediate reminder

Issue memo to ... . for wide publi-
city and report compliance
By....and put up on

--------

Issue of travellers’ cheque

Issue oustal order

Issue rate

Issuc register

Issue sanction

Issue telegraphic instructions

Issue today

Issue urgent reminder

Issue wircless message

I suggest —

I suppose —

It appears from the papers that

Item by item

Items of expenditure such as railway
freight etc.

It hardly seems feasible or advisabli
to—

It has been brought to my notice
that—

it has been proposed

It has come to my notice

It has direct bearing on —

It has since been decided that—

I think our view should be pressed
with —
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{think thereis a case for extending
the orders

[t is 2 matter of regret :

It is for consideration whether —

It is for orders whether —

It is further requested that—

It is implied

It is incumbent on —

It is_not feasible

to make these

rules applicable *6 such cases

It is not sought

It is presumed that —

It is quitc evident

It is regretted that —

It is submitted that —

It is unreasonable to insist on —
it may be added that —

It may be pointed out that —

it means —

I trust

It shall be construed

It was considered desirable to —
It will be highly appreciated —

It will not constitute any mterrupt:on
of service
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Join duty

Joining date

Joining repor

Joining time

Joint appointment
Joiat cadre

Joint conference

Joint intercst

Joint liability

Jointly and scverally
Joint personal security
Joint property

Yoint responsibility
Joint work or undertaking
Journey on tour
Journey on tran.fer

Judgmenit is not 1n thyme with the
facts

Judicial enquiry

Judicially interpreting

Judicial service

Just and reasonable

Just below

Just ground

Justice, equity and good conscience
Justification for the proposal
Justify one's action

Juvenile offender
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Keep in abeyance
Keep in await
Keep in suspense
Keep pace

Keep pending

=

Keep pending till the decision is
taken on the main file

Keep watch on —
Keep with the file
Kindly acknowledge receipt

Kindly confirm and a copy may
be furnished

Kindly direct them to this office
Kindly let me know

Kindly permit

Knock down (in auction}

Know all men by these presents
Knowingly and unlawfully
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Labour and workmanship

Labour dispute

Labour reports

Lack of discipline

Lack of identity

Lag behind -

Laid down in —

lLad down procedure may be
followed

Land assigned for other public
purposes

Lard charges

Landless cultivator

Lapsed sanction

Lapse of'time

Lasting monument

Last pay certificate

Late inspection fee

Late turn daties

Latter part

Law and order

Lawifu!l possession

Law in force

Lay down a manner

Lay on the table of the House

Lease from month to month

Leave allowance

Leave at credit

Leave due and admissible

Leave granted in extension

Leave may be notified in the Gazette
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Teave not due

Leave on average pay
Leave on half average pay
Leave on medical certificate
Leave on medical grounds
Leave on private affairs

Leave on quartér average salary

1eave out of India

Leave prcparatory to retirement

Leave salary

Lecave vacancy

Lcave without allowance
Lcave withou pay
Loave with pay

Ledger balance
Ledgered by ——

Ledger folio

Legal advice

Legalise documents

Legelity of the order cannot be

questioned
Legal position:
Legal tender
Legible handwriting
Legislative Assembly question
Legislative business
Legitimate purpose
Length of service
Letter of administration
Letter of introduction
Letter under reference
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 Level of prices

Levy of cess

Liability of the surety shall not
be impaired or discharged

Liability register

Liable to be confiscated

Liable to be prosecuted

Liable to disciplinary action

Liable to pay tax

Liberal interpretation

Licence fee

Licence holder

Lien means the title of a Govern-
ment servant to hold substantively
a permanent post, including
a tenure post

Licn on post

Life annuity

Life certiflcate

Life convict

Life imprisonment

Life insurance

Life insurance policy, assignment of

Limited liability

Limited tender

Limited to mileage

Line of action

Linked file

Link the file

Liquidated damages

List of invitees

Literal translation
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five register

Living wages

Lozd of waork

Losn register

Loans due for reraviment

Loans overdue

Local assets

Local audit

Local authority

1ocal fund works

Local loan works

Local purchase

Local usage

Lock-out

Lodge suit, complaint or lcgal
proceadings v

Log book

Long term lease

Long texm plan

Losses written off against ruserve
fund

Loss in transit
Loss of revenue
Loss sustained
Lost property
Lower age limit
Lower stage in time-scale
Low paid employees
Luggage rate schedule
Lump sum
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Made in that behalf

Main case which is under issue
Maintenance allowance
Maintenance and repairs
Maintenance charges

Maintenance grant

Maintenance of building
Maintenance of discipline
Maintenance of records
Maintenance suit

Major head

Majority of not less than two-thirds
Majority view

Majority vote

Make an affidavit

Make an assertion

Make a reference

Make available

Make best of one’s capacities

Make defaults in performance of duty
Make good deficiency

Make interim arrangements

Make usc of —

Malafides

Malicious act

Managerial work

Man hours/days

Manipulation of accounts

Manual lzabour

Manufactured articles
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Manufacturing account
Manufacturing process
M: rg nally noted

Marginally noted items should not
be accounted for

Marginal notes

_ Margin of profit
Maritime shipping and navigation
Maritime territory

Mark a file to— -
Marketable preducts
Market rates

Mass production
Master plan

Material change
Material goods

Material loss

Material particulars
Materials at site account
Maternity benefit
Maternity leave

Maternity leave on full pay
Matter is under consideration

Matter may be referred fo —

Matter of a routine nature «

Matfer of a technical nature

Matter of policy

Matters which call for special
attention and quick disposal

Maximum price

May be considercd
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May be excused &THT FTaTT q1a0
May be filed LS TATT T 5 T WA HTA
@

May be informed accordingly —T AT FRTAR T

May be obtained fzasn= 919 ; Sra TO0E TF

May be permitted —=7T AT &SI gl

May be recorded qig G d1E;

May be regretted —faudl @z gE FOa@rd WA

May be rejected fera e

May be requested ta"clarify FATAT FIATH! faAd] FTATT Ty

May be returned when done with TR FIATET T H

May be verified qEATZ aTd

May deem necessary AT qIEcaT™H

May I know, when & reply can Jax gl fig w&e @ wor
be expected ? FArs T 7

May please sce IO FET QS

May take cognizance of—— —— o] TG GF THS

Means of communication TFTEITHT AT

Means of livelihood SUSIaET @159

Mechanically propelled velicles gasifes ared

Medical aid FTHT R

Medical atiendance g afcaat

Medicalexamination T FIE

Medical fee FTET

Medical report AT qZAS

Medico-legal examination AT SdET

Medium of examinationfinstruction 9§, foraomy #reAw

Meeting was adjourned FoF @i stam ae

Meet the exigencies of— — =7 {3 arEY

Member of the public SAIdre SIS aar

Memo of cash collection | FTEET T

Memo of receipts and expenditure guTEENET WY
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Memorandwn of instructions
Memorandum of objections
Memorial or petition
Memo under refcrence
Mentioned above
Mentioned against: each
Merged State servants
Merger of grades
Merit certificate
Meritorious work
Merits and demerits
Merits of a candidate
Merits of the case
Method of accounting
Method of disposal
Method of recruitment
Minimum amount
Minor accident

Minor canal

Minor chitdren

Minor group

Minor head

Mino irregularities

Ainority opinion

Minor lapses and delinquencies

Minute of dissent

Minutes of meetings

Misappropriation ‘of money

Miscellancous appropriation,
deterioration and waste

Miscellaneous demands

L]
y

ATAY ATIT

faamra swgar (e
w3twafazaidts

X IS Ee ; STUfcatad
saawranz fafgss

fadta g FEIA

qoir faarmer

T SO orAAT el

gIaAT T4

AT ;AT

IRZATAT  TOTET

FFETMR ARG

FET 4T3

faegarErll gadr

FAMALT  T3AT

form A

feeFrs s

I FTHAT

AT qS

TR T

tor WY

/s srfafae)
(FramaTar Ty

ST qF

fFmaie F91 T ATAR

frana afrm

TR FHIT

qET 4T AFETTART

g6 fafadraa, 2m T smarm

AT HrTIET




Miscellaneous matters
Miscellancous working circle
Misleading statement
Mistake is regretted
Mistake of fuct

Model jndent

Model rules

Model standing orders
Mode of payment
Moderate ability
Modcrate 'views.
Modcrn style
Modification of byelaws
Modify an order

Modus operandi

Moity of the salary
Monectary grant

Money credited to public accounts

Monopoly-ei.m-royalty
Monopoly price

Monthly abstract of receipts and

issues

Monthly progréss report
Moot point

Moral obligation

Moral turpitude

More convenient

More then once
Mortgaged property
Most immediate

Most urgent

Motion for consideration
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Motion of confidence

Motion of no-con®dence
Movable and immovable property
Move a resolution

Movement register

Multifarious duties

Multipurpose project

Municipal administration
Municipal area

Municipal funds

Municipal Government

Muster roll

Mutation proceedings

Mutation register

Mutaris mutandis

Mutilated cheque

Mutual agreement

My presumption may be confirmed
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Narrow majority
Narrow mentality
National awards
National integrity
National rejoicing
Natural calamity
Nature of datics
Nature of training *
Necessary action
Necessary draft put up

Necessary entries may kindly
be made in the Scrvice Book

Necessary report is still awaited
Necessary steps should be taken
Needful has been done

Needs elose supervision

Needs no comments

N&giécting his legitimate duties
Neglecting to furnish information
Negotiable instrument
Negotiable receipt
Neighbouring territory

Net amount

Net amount payable Rs.. . .4
Net weight

Net work

 Next below' rule

Next lower in order

Next of kin

Night shift

Nine-monthly estimates
Nine-monthly expenditure statement

ged dgHd

egfer s

TMCETE TEHIRHAL

LT e

s iy

FAATH [FTHIH TIET

sgfaur =T

HTEAF FAATR

HTIREF AT T Hed AT
FATTEIATT ATALAT AT FATT A1

srrarern AfAEGA ST AEATH ATY
AT SIIEET FOATT A
ATHEE T AT TS e

gew} Gt T AR
Smifecviit T AT

AT FTAML FATAT AT FE84
wiEaT TrEAvETES gANd e
TR AR 9

TCATEETA T

......

2 e e
FHIET Are fAavme



No action is necessary, file

No admission

No bar

No claim agrecment

Mo comments fo make
No-confidence vote

No demand certificate-

o due certificate

No entry

No exact precedent is available
No further action is necessary

No hard and fast rules can be laid

down in the matier
Non-actionable receipt
Non-agricultural: purposes
Non-baijlable offence
Non-cadre officer
Neon<ognizable offence
' Non-compliance with orders
Non-=continuous service
Non-contract contingencies
Non-divisible expenditure
Non-essential services
Non-fulfilment of contract
Non-Government delefiate’
Non-official member
Non-prrmanent quota
Non-practising allowance
Non-productive consumption
Non-guaiified
Non-recurring expenditure
Non-refundable amount

Non-regular employees
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Non-resident it

Non-selection post 71 fras ug
Non-surrender of savings CEGH ﬁ'{é’ T a0
Non-technical post FHaifaw GF[amT
Non-vacation department @ig ggr Agoer fGan
No objection certificate AT FUHT ST [ZTEST
No payment certificate AT A0 SHTOTTH

No profit no loss business |1 ABT AT T HaAT

No reason to doubt * HarT ST HTOT A
Normal expenditure i e

Normal loss SR gAY ;AR e
Normal work AR

No substitute has been asked for a3y AFOAT ATIST AR
Nota bene (N. B.) av

Noted below arer fofgas

Note of d ssent s feogoft

Note of protest faga ox

Notes and orders at page....may FT F&4 AT T3 * 9T &3>
please be seen in this connection qRT g feoit agrear

Not excecding a period of — — Geq7 s FroTE/HET T ST
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Nothing shall affect FITATE MEYAT afomT 2o AT

Notice inviting tender fafazr ammaht g

Notice in writing SEr g :

Notice of civil suit faamit =T A

Notice of d schargs A g

Notice of termination FATAST gAT

Notified for general information — @iwMTTT wWifgdtsar afugfaa

Not in order fram ; A

Not later than — . feaip oo 7 qT
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Not more than —
Not only . . .. but also
Nat otherwise provided for
Not payable before the Ist of the
next month
Not traceable
Not transferable
Notwithstanding
_Notwithstanding anything contained
Notwithstanding anything to the
contrary

Notwithstaading the expiration of
term

Now these presents witness that

Mucleus head juarters

MNucleusstaT

Null and void

Mumbered parag-aph

Number of disputes referred to
aroitration

Number of disputes settled

Number of education and propa-
ginda stafl muintained

Number of supervising staff main-
tainel
Num :rical retura

Num:rical sircagth of staff
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Oath of allegiance

QOath of office

Objections have been dealt with
Objection statement
Objection to payment
Objective assessment
Object of legislation
Obligatory examination
Obligatory function
Observations made above
Obtain declaration

Obtain formal sanction
Obtain signature
Qccasional surprise checks
Off duty

Offence under Section .. ..... I8
clearly established

Offensive expression
Offer remarks on—

Office and fair copies are put up for
approval and signature

Office considers that
Office expenses
Office hours

Office memorandum
Office note

" Office of issue
Office of profit
Office of trust
Office order
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Office procedure
Office proposes

Officer duly authorised in this behalf
Officer on loan

Office to examine

Office to note carefully

Office to take action

Official and non-official

‘Official documents

Official mourning
Officiating appointment
Officiating pay
Officiating serviceé
Off print

Off take

Of high standard

Of the like amount
Omission of fraction
Omitted to be done
On account of —

On account of tne reasons given
above

On account payment

On an average

On behalf of

On compassionate grounds
On deputation to —

On due date

On duty

On grounds of —

On grounds of expediency
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On hand

On large scale

On medical grounds

On merits

On merits he has no case

On no account

On or after that date i
On personal contact
On probation

On public grounds
On receipt of

On relief by —

On such terms and conditions as he
thinks fit

On the analogy of -—

On the contrary

On the expiry of —

On the face of it

On the ground that —

On the lines of —

On the premises

On these points

On the subject noted above
Onus of proof

Onward despatch/transmission
Open access

Open genu'al licence
Opening balance

Opening date of tender
Opening eatry
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Open lefter

Open market price
Open mind '
Opee risk

Open sea

Open secret

Open session

Open tender

Open the case
Opportunity to be heard
Opposite direction
Optimum point
Optimum utilisation
Optional appearance
Optional holiday
Oral agreement

Oral evidence

Order cheque

Order for the payment of money

Order in appeal

Order in council

Order in revision

Order in this connection will
be issued shortly

Order is restored

Order of detention

Order of merit

Order of preference

Order of priority

Order of seniority

Order of the lower court is upheld

Orders are solicited
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Orders communicated

Orders contained in—
Orders issued

Orders passed

Ordinary course
Ordinary general mecting
Ordinary leave rules
Ordinary meeting
Ordinary repairs

Ordinary retrenchment
Organisational expenses
Organisation and method
Criginal copy

Original work

Ostensible means of subsistence

Other than—

Other things being equal
Qutdoor stafl

Onut-fit aliowance
Qut-going member

Qut of date

Out of order

Out of stock

Qut of .turn allotment
Qut of use

Qut today

Cutturn is estimated at —
Cutward register
Over-age candidate
Overall savings
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Over and above the prescribed limit  fafgm waidga afew

Over estimatc
Overhead cost
Overkead expense
Overland journey
Over orie’s signature
Over payment
Overseas scho}arsiiip
Overstayal of leave
Over time allowance
Overwriting

Qwing to —
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Package programme

Packed by —

Packing and composition

Paid and cancelled

Paid and checked

Paid by transfer

Paid in my presence

Panel of certified auditors

Papers are sent herewith

Papers do not appear to have been
received

Papers have been amalgamated

Papers should not be tossed for
several days

Papers to be returnad in original
Paper under consideration

Paper under consideration is
self explanatory

Paper under disposal
Parent office

Pari pasu

Partial decontrol
Partial modification
Particulars of schemes
Part. thereof

Part-time

Party in power

Par value

Passed for payment
Passed on fully vouched bills

Passed with condonation
Passed with grace
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Passing of bill

Passing out parade

Passing standard

Past and current prices

Pauper costs

Payable tofat —

Pay bill

Pay damages

Payment of expenses

Payment of money into —

Payment of taxes

Payment order

Pay of establishment

Pay of officers

Payscales have been declarcd as
identical

Peaceably and quietly

Peaceful agitation

Pecuniary interest

Pecuniary loss

Penal cut

Penal diet

Penal rent/sum

Penalty for contravention of orders

Pending appointment by nomination

Pending authorization of the Legisla-
ture

Pending work

Pend till the decision is taken on the
main file

Pensionary charges

Pensioner shall have no access
to — (document)

Per bearer

Per capita
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Per cent

Percentage of marks

Per contra

Perfectly in order

Perform opening ceremonies

Perform the duties

Perfunctory and cryptic reports

Periodical allowance

Periodical check up

Periodical return

Periodical statement

Perind of compulsory waiting

Period of tenure

Period of validity

Permanent advance

Permanent headquarter

Permanent pensionable post

Permanent resettlement

Permanent travelling allowance

Permissible means of transport

Perpetual succession

Personal attention is required

Personal effects

Personal file of —

Personal interview

Personally liable

Personal pay

Personal privileges

Personal qualities and practical
ability

Personal security

Person concerned

Person shall be proceeded against

Pertaining to —
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Petty cash book

Petty construction and repaiss
Petty time-barred claim
Phasing of programme
Physical check

Physical targets

Physical violence

Piece rate worker

Place an order for —

Place at one’s disposal
Place at the disposal of L

Place of business

Place under suspension

Plan provision

Plans and estimates

Please acknowledge receipt

Please adduce evidence

Please appear in person or through
an agent before—

Please arrange to send ——

Piease comply before due.date

Please diarise

Please discuss

Please expedife compliance

Please frame charge sheet with state-
ment of facts against the suspended
person

Please give top priority {o —

Please hand over charge to
— and report yourself at —

Please issuc the memo below
immediately and submit the file

Please note the requircments for
future
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Please prepare precis of the case

Please put up alternative proposals

Please put up a self<contained
summary

Please put up case file

Please put up precedent

Please put up with previous papers

Please quote authority

Pledse quote for —

Please reconcile the discrepancy in
the entries

Please refer to letter No
Please refer to this office memo
under reference
Please reply forthwith
Please sece
Please see the undersigned
" Please send alternative proposals
Please speak
Please state definite reasons
Please submit preliminary report
Please take a special note of —
Please take delivery
Please treat it as most urgent
Please treat this as strictly confiden-
tial
Point by point
Point of commencement and end of
journey
Point of fact
Points under consideration
Policy decision
Policy on the joint lives
Political and communal agitations
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Portion marked ‘ A’

Port guarantine

Position may be explained to —

Possession of prescribed qualifica-
tions

Postage stamp

Postal address

Postal copy of the telegram in
confirmation

Postal insurance

Postal insurance and life annuity
funds

Post and Telegraph and Public call
offices

Post audit

Post carrying a special pay

Posting of bills in stock ledger

Post item into the register

Post of absorption

Post office cash certificate

Post review

Posts and services

Post-war services

Potential danger

Power of sanction

Powers and duties

Power shall vest in the Board

Power shall vest in  the
Commissioner

Power to make regulations
Power to summon
Power to suspend execution of orders

Power to write off
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Practical training
Pre audit

Precautionary measures

Preceding note

Precis at flag ' ** ' ' ° explains the
points at issue/vase

Prefer a belated claim to the
post
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leave
Prejudiced by —
Pre-licence enquiry
Preliminary  enquiry
Preliminary report
Pre-merger balance
Preparation of working plan
Preparatory to retirement
Prescribed form
Prescribed form of application
Prescribed manner
Prescribed procedare
Prescribed qualifications
Prescribed scale of supply .
Presentation of an applications
Presentation of colours
Presents compliments to —
Preservation of record
Preservitive treatment
Preside at the meeting
Press code
Press copy
Presumptive pay
Prevailing circumstances

— &7z At
srifis Sl
arifrs wigwtfaeam
frorrongd i faees
FIHAAT TATE T2
fafga safae
gatajadzToar fafgs aga
fafes OF

fafes wriTesr
grasary fafes #m
FTAZTATH WAL TN
wtaee gfwaT
&G THE

THH AETZT THFT
TaTr Hfgar

T S

AMATAE 3T



L84

Prevention of cruelty to animals

Preventive measures

Previous consent

Previous papers on the subject
have been transferred to section

Previcus sanction

Prima-facie

Prima-facie case cXists

Prima-facie cligible

Prifoary standard

Prior approval

Priority given to the work

Priority marking

Prior recommendation (1o bills)
required

Private as well as public places

Private donations and contribution
funds

Probable expenditure

Probationary period

Probationer officer

Probation officer

Procedure laid down in the memo
will be noted in the department

Procedure to be followed

Proceedings be stayed

Proceedings of meeting te be deemed

to be good and valid
Proceedings of the enquiry
Process of training
Production of account
Professing a particular denomination
Professional examination
Proficiency in cxamination
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Profit and loss account

Proforna accounts

Proforma adjustment

Programme schedule

Project undertaken departmentally
Promote goodwill and cordiality
Promoting authority

Promotion under * next below * rule

Prompt delivery

Promulgation of scheme

Pronounce (a decision)

Pronouncement of judgment

Proper arrangement

Proper channel

Property passsing upon death to —

Property returned to —in my
presence

Prophylactic measures

Proposal is quite in order

Proposals, if any

Proposed autlay

Proposed to be introduced

Proposed tour programme

Propose or second a nomination

Propriety of expenditure

Prorata distribution

Prorogue the Legislature of the State

Pros and cons

Prospects of promotion

Proved charge

Provided by —

Provided further that —

N&
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Provided that substitutes arcengaged ®TT #a3 A1IAF 1 THOR T

only in necessitous cases
Provide for the levy of the tax

Provisional appointment

Provisional confirmation

Provisional order

Provision exists in the budget for
incurring this expenditure during
the current year

Provision for exclusion

Provision of alternative arrangement
Provision shall apply muratis mutandis

Provisions of the appropriate penal
Section of the Act

Provocative and incoﬁsiderate
conduct

Pseudonymous application

Public holidays under the Negotiable
Instruments Act

Public utility service

Punishable under Section

Purchase money

Purely temporary post

Purporting to be done

Purpose of journey

Put up a new draft

Put up for signature

Put up interview card

Put up leave account

Put up requisition

Put up with connected case papers
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Qualifred candidate
Qualified to be appointed
Qualifying examination
Qualifying marks
Qualifying service
Qualifying standard
Qualitative distribution
Quality control

Quantity and quality
Quantity required
Quantum of audit
Quantum of punishment
Quarter average
Quarterly return

Quash the proceedings
Quasi-judicial
Quasi-permanent
Query at prepage
Question be now put up
Question of fact
Question of law

Quick disposal
Quinguennial report
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Radical change
Rail-cum-road ticket

Rail value

Railway warrant

Raise a3 loan

Raise objection

Raise plea

Raison d’etre

Random population survey
Random sample survey
Rank and file

_ Rate of discount

Rate of exchange

Rate of mortality
Ratification of specified appointments
Ratio chart

Ratio decidendi

Rational doubt
Rationalisation of industries
Raw material

Read Government Letter, Home
Department, No. . ...dated, , ..

Ready reckoner

Reap the benefit

Reappropriation of accounts
Reappropriation gtatement
Rearrange the papers
Reasonable efforts
Reasonable facilities
Reasonable grounds
Reasonable wear and tear
Reason to believe

T3-330
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Reassessment of value

Rebate of duty

Rebate of interest

Rebut the charges

Recalculated retail rate

Recall from leave

Receipt and disbursement

Receipt and issue section

Receipt book

Receipted chalan

Receipt register

Received in cash

Received Rupees, ......
only, being the cost of tender form

Reciprocal help

Reconcile the account

Reconciliation of accounts

Reconciliation of expenditure

Reconstruction of accounts

Record of right

Record of service

Record room

Recovery by instalments

Recovery of claims

Recovery of loss

Recruitment by selection

Recruitment %0 posts

Rectify the mistake

Recurrent-non-recurrent

Recurring expenditure

Recurring grant

Redeemable prefercince shares

Redeem in lump sum

Redemption fund
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Red letter day

Redress gricvances

Reduce to writing

Reduction in pay

Reduction in punishment
Reduction in rank

Re-examined and found correcl
Reference is invited to —
Referred to —

Referred to as —

- Referred to in the preamble
Refixation of pay
Refresher course
Refund applicable
Refund of advance
Refund of Income-tax
Refund of payment order
Refuse to exercise the power
Register a case
Register a society
Registered letter
Register of accounts
Register of sales
Registration mark
Registration of foreignets
Regular enquiry
Regular establishment
Regularity of expenditure
Regular leave
Regularly settled
Regular permanent
Regular temporary
Regulation of seniority




Reimbursement of bills
Reimbursement of expenses
Reimbursement of medical charges
Reinstate in service

Rejected objections

Relates to —

Relating to—

Relaxation of age limit

Relaxation of rules

Released on appeal

Released on bail

Release from requisition

Release of tand

Release of surplus personnel
Release to press

Relevant papers

Relevant papers be put up

Reliable evidence

Relief and joining report awaited

Relief and rehabilitation
Religious endowment
Relinquishment of charge
Reluctant to do—

Remain consistent with —
Remain in force

Remarks column

Remarks of adverse nature
Remedial defects

Reminder may be sent
Remission of fine
Remission of tuition fee
Remit by money order
Remit irrecoverable arrears
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Remit instaiment

Remittance rggister

Remittance report

Removal from office

Removal from service

Remuneration charges

Kender account

Rendered service

Renewal of demand

Renewal of registry

~ Renewal of visa

Renewals and repairs

Rencunce a claim

Rent free tencments

Repayment of loan

Repeals and savings

Reply may be sent as per draft

Reply not received in spite of
repeated reminders

Reply not yet received

Reporting officer

Report of relinquishment of charge

Report on the observance of press
code

Repori submitted to — ..

Representation against order

Repugnant to the context

Required information may please be
furnished/supplied without delay

Requiring no prool

Requisite number of labourers

Requisition for advertising a post

Requisition for a form of application
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Requisition for correction of heads

Requisition form

Requisition of land

Reservation of circuit houses and rest
houses

Reservation of posts

Reservation of seats

Reserved capital

Reserved list

Reserved price. .,

Reserve fund

Resettlement in Government service
of discharged employees

Residential quarters

Residuary powers of legislation

Resignation of post

Restricted interpretation

Rest with —

Resubmitted with previous papers
Resulting from —

Result of audit

Result of examination
Resume the duties
Resume lands
Resumption of charge
Resumption of talk
Retail dealer

Retired officer
Retirement from service
Retiring pension
Retrenched staff
Retrospective effect
Return due on......
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Returned after doing the needful

Returned duly endorsed

Returned for further consideration

Returned with objection

Returned with reply that —

Return in original

Return is blank

Return journey

Return of file may be awaited

Return of file may kindly be
expedited

Revaluation of assets

Revenue and capital .expenditure

Revenue duty

Revenue expenditure

Revenue stamp

Reverse an order

Reversion vis-g-vis reduction of
Government servant

Revert to a fower post

Review of balance

Review of case

Revised agenda

Revised estimates

Revised memo is put up as
desired

Revise working plan

Revision of payscales

Revive the case
Revocation of grants
Revocation of guarantee
Revoked licence
Rightful heir
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Rigorous imprisonment

~ Road mileage

Roll of honour

Rough copy

R.S.V.P.

Rubber stamp

Rule framed under Section, . ..
Rule making power

Rule of general application
Rules and regulations
Rules of business

Riiles of procedure
Running contract
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Safe deposit vault

Said rule

Salaried office

Saleable publications

Salient featurss of the scheme
Salient points

Salutary effect

Sample survey

-Sanctioned after consultation with
Finance Department

Sanctioned as proposed.:

Sanction has become inoperative

Sanctioning authority

Sanction is hereby accorded to-—

Sanction of interest-frec loian

Satisfactory account

Satisfactory proof

Save as expressly provided

Save as otherwise provided in any
law or rule

Savings bank

-Scale of pay

Scarce currency

Scheduled arrivul and departore

Scheduled bank

Schedule of rates

Schedule of specification

Scheme ¢f development

Scientitic and technical posts

Scrutiny and checking

Scrutiny of script

Sea borne trade
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Sealed cover

Sealed tender

Seasonal establishment
Seasonal unemployment
Secondary unit
Secretariat service
Secretariat standing orders
Secret cover

Secret instructions
Sectional holiday
Secured advance
Security bond

Security deposit
Security measures

Seek permission
Seemingly correct

See my note in the linked file
Seen and passed onto .., ....

Department
Seen and returned
Seen, file

Seen, file with previous papers

Seen, thanks

Selecting authority
Selection of candidates -
Select list

Self-contained draft
Self-contained proposal
Self-explanatory note
Self-Governing colony
Semi-autonomous bodies
Send in manuscript form
Seniority list
Seniormost officer

13¢
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Senior time scale

Sense of duty

Sense of the House

Sentenced to death

Sentence of imprisonment

Sentences to run concurrently

Separation of the Judiciary from the
Executive -

Sequence of events

Serial hist

Serial number

Serious allegation

Seriously noticed

Serious thought

Served and returned

Service book

Service conditions

Service from...... to......verified

from the office copies of the pay
bills and found correct

Service of notice

Service of summons
Service stamps

Service telegram

Service verification

Set aside

Setting of question paper
Settled table

Settlement instru...ons
Settlement of land revenue
Settle the account
Severally 2nd jointly
Severe actiun
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Shall be bound to obey such order

Shall be deemed to be included

Shall be inserted

Shall be liable to pay

Shall be merged into funds

Shall be omitted

Shall be substituted for —

Shall be void

Shall continue to be such

Shall have effect

Shall have the same effect

Shall not be called in question on
any ground

Shall not be compelled

Shall not intervene

Shall take cffect

‘Share capital

.Shortage written off

Short caption

Short cut method

Short notice

Short spell

Short term

Short term credit

Short title

Should be debited to —

Should be given to understand

Should be ignored

Should be met from —

Show cause notice

Show cause why serious action

should not be taken
Sick leave
Signed, sealed and delivered



Simple imprisonment
Simplification of ruies
Sincerely yours

Since the inception of -
Sine die

Sine qua non

Single entry system
Single journey visa
Single transferable vote
Sinking fund

Sitting over the papers

Six monthly expenditure statement

Skilled labour
Sleeping partner
Slightly allected

So and so

S0 as 1o ensure

So far as may be

So far as possible

So far as practicable
Solt currency
Solemn affirmation
Solemnization of marriage
Solemnly affirm

So long &8s

Solution of problem.
Solvency certificate
Somuch ., .... as
Spon after the receipt
Sound proposal
Source of income
Source of profit
Spare copy

Spare parts
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Spare time

Speak on phone

Special accommodation
Special allowance
Special disability leave
Specialized post
Specialized training
Specially empowered
Special mode of recovery
Specifically appropriated
Specific denial

Specific goods

Specific recommandatlons
Specified in the certificate
Specified qualifications
Specimen signature
Speed up disposal
Sphere of duty

Sphere of influence
Spirit of the rule
Stamped agreement
Standard form
Standardised rate
Standard of living
Standard register
Standard rent

Stand4%d specification
Standing crop

Standing orders file
Staple trade

Starred Assembly question
State aid

State Civil Service ,
State development plan
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State emblem

State level scheme
Statement of account
Stuniement of allegations
Statement of irregularities
Statement of objections
Statement of objects and reasens
State of uncertainty

State prison

Statewise break-up
Stationery and printing
Statistical abstract
Statistical analysis
Statistical data
Statistical réturn
Statistics of births and deaths
Stalus guo

Status que aite
Statutory authority
Statutory basis

Stay of proceedings

Stay order

Sterling draft :
Sterling overseus pay
Stet

Stock in transit

Stock on hand

Stop-gap arrangement
Stoppage of increment
Store clerk to supply
Stores receipt register

Strict conformity with the standard

Strictly relevant
Strictly speaking
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Strike a total
Strike off the name
Strive one's best

Strong opposition

Strong room

Structural alterations

Struggle for existence

Stunted growth

Sub-clause

Sub-divided capital

Sub-head of account

Subjected to

Subject in dispute

Subject thereto —

Subject to —

Subject to approval

Subject to confirmation.

Subject to jurisdiction

Subject to the claims of —

Subject to the condition that —

Subject to the provisions

Sub-lease

Sub-letting

Submission and disposal

Submission of papers

- Submission regarding —

Submitted for favour of sympathetic
consideration

Submitted for perusal

Submitted with reference to Deputy

Secretary’s orders on prepage
da!d..-'ll
Submit the file
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Subordinate office

Subordinate service

Sub-rule

Subscribed by —

Sub-section

Subsequent action

Subsequent compilation No. . . . .

Subsistence allowance
Subsistence grant

~ Subsistence of agreement

Substantially identical .

Substantial question of law

Substantive appointment

Substantive appointment to a
permanent post

Substantive confirmation

Substantive pay

Substantive post

Substitute may be appointed as
an interim arrangement y

Substitute the following

Sub-tenant,

Sub-title

Subversive activities

Succeeding paragraph

Succession certificate

Such action as may be deemed
necessary

Sufficient cause

_ Suggestion in brief

Suitable action

Suitable reply is put up

Suit was barred by limitation

Sum insured

mifaw IO SWE 3@ AR

mmratﬁﬁ!mm
fer Sa@esr wew



3%

Summary investigation afafafaa S
Summary procedure gfeics F1dugdr
Summary trial dfeqeq Ang T
Summirg up FHILT
Summoning Wwitness e areTEn

Summon the Legislature of the wa famAasarr AT FwEd
State :

Sum payable W EFH

Sumptuary allowance arfesy waT

Sundry expenses featz @w

Sunk capital gudifsre #izas
Superannuation: pension frag aaa faafedan
Superior service S 4Tl
Supernumerary post sfgdey 9T
Supersession of claim gagra sifasw
Supervision charges qdgeor @
Supervisory staff gl FHErQaT
Supplementary appropriation © qur fafagse
Supplementary budget qiF HURETT
Supplementary dcmand qF AT
Supplementary grant 9@ S
Supplementary indent qTF AT
Supplementary question 9 957

Supplies from overceas AT 3147 [0
Supporting vouckers FTETT SHITS
Supposed rig hts A sfaF
Suppressive treatment fFiEs S99
Surcharge on fire g AR afgar
Sure'y tond ST &9

Surplus area faeatfaffe 87
Swplus assets gfafcaa war
Surplus budget fa=®) a98FcT
Surplus sum , sfaftaa @9

Surrender of grants FEE 9@ FW
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Surrender share feeam dreT 30X

Survey mark e 5

Surviving children gaTa/stfaa 79

Suspended from service Fai7 faefaa

Suspended lien frofaa gronfaw

Suspense account frsfaa T

Suspense head of account frefaq Semiy

Suspension or cancellation of licence sra=t frafaq sgar ® W
- Swearing-in ceremony aguger fadr

Sympathetic consideration wErEEE A

Synopsis of the case - SEOITET  ®GAT[FEF Aifdr
- Systematic work qgai/afeaa)sag FW

System of keeping records gfyeg ST qEdr



Table of contents

Tabulated statement
Tabulate . periodical returns
Tact and discretion

Take action

Take a round and report
Take care of —

Take cognizance

Take effect

Take exception

Take for granted

Take measures in their power
Take notice of

Take over charge of duties
Take over on experimental basis
Take part

Take possession of —
Take prompt steps

Take steps

Take the chair

Take the salute

Take up

Take up the question with —
Tangible result

Tantamount to contradiction
Target fixed

Target of production

Targets achieved

Taxable income

Tax free
Technical defects
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Technical error
Technical qualiﬁcaﬁons
Technical sanction
Technical term
Telegraphic message
Temporal affairs
Temporary -appointment
Temporary headquarters
Temporary relief
Tendentious report
Tendered vote

" Tender rates

Tendet resignation
Tentative draft
Tentative programme
Tenure of office
Tenure post
Terminable lease
Terminal tax
Termination of employment
Termination of post
Term of office

Terms and conditions
Terms of agreement
Terms of reference
Territorial integrity
Territorial waters
Testamentary disposition
- Testamentary succession
Test check

Test house

Test of competence

Text of the correspondence
That is (i.e.)
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“The letter in question is enclosed

Then and there

Theoretical problem

Theory and practice of —

Ths papars were marked to —,
why were they not sent to him ?

There is no reasen to suspect
There is plenty of evidence to show
These papers may be marked to —

The undersigned presents compli-
nents

Think fit

Third party

This agrecment made at. . .on
between the Governor of Maha-
rashira of one part and . , of the
other part

This case rclates to —

This does not include passage both
Ways

This is an irregularity

This is to certify that—

This is to inform that —

This is to report that —

This is with reference to —

This may be passed onto , ... for
necessary action

This may be returned when done
with

This may kindly be condoned

This may please be clarified

This may please be treated as top
priority case

gafaq 9% wew 9
qqear T

dezifas wwem

— =7 fagia sfor s@aER
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qEE ?
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This offce cannot trace out papers

This office may kindly be cnlightened
on the point

Thoroughly satisied

Through cases

Through excitcment

Through inad-ertence

Through journey

Through overs ght

Through proper channel

Through the ag:ncy

Thumb impression

Time barred

Time limit

Timely action

Timely completion

Time scale

Time scale of pay

Time schedule

Time schedule for submission of
indent

Time table

Title by purchase

Title of goods

Tiile of honour

Title page

Title to leave

Together with

Token supplementary demand

Top most priority

Top priority

Top secret

Total brought forward

Total carried over

Total emoluments

at FEEA FTRIA AW AR
a1 Fafearar AfedEer g OHET
gfas wqez FUAT

q FATAE AT

RAAN  ATCAHD

4z 9arT
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Tom_l employees

Total incidence

To the best of ability

To the best of judgment

To the best of knowledge and belief
To the effect '

To the exclusion of —

To the extent of —

To the point

Tourist ticket

Tour programme

Town area

Trace out the previous papers and

put up

Trade mark

Trade name

Trade union

Trading account

Traditional practice

Training period

Transact business

Transfer a lien from one post to

another

Transfer allowance

Transfer at request

Transfer by pledging

Transfer credit
- Transfer debit

Transfer of assignment

Transfer of property

Transfer order

Transfer travelling allowance sdvance
Trans-frontier trade

Transitional period

sfas g9
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Transitory provisions
Transmission of messages
Transportation for life
Transport charges
Travelling allowance
Travelling concession
Travel on duty
Treasurs trove
Treasure trove finds
Treasury and bank balancss
Treasury receipt
Treasury strong room
Treaties, agreements and conventions
with foreign countries
Treatment of a subject
Treatrment of disease
Treaty obligations
Tribal area
Triennial report
Tripartite agrecment
Triplicate of a bill
True copy
True statement
Truely yours
Trust property
Trustworthy hand
Turnover of purchases
Turnover of sales
Typical instance
Typographical error
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Ultra vires wfdare
Unalterable decision sfaEaaa/a azewma s
Unauthorised action Fafara wTaaEr
Unsuthorised arrears sefaga arnr/afsd
Unavoidable accident ENF(ET& HAYHTT
Unbiased opinion f.o% [qamg<fea wa
Uncalled for remarks AR WL
Unceasirg efforts gfam sa=
Unclassified posts FAHT TR
Unconditional undertaking famma sifle
Urdated cheque fammarde ffarsifea e e
Under certificate of posting TS ATEET G
Under compliance AITSATET
Under consideration faare
Underdeveloped countries sFufasfaa I
Under  duress HTEFSIEATETH
Undergo a sentence of imprisonment  FT<rarar=1 faram v
Underground railway W 1
Under hand and seal of — ' — &Y ¥ o qET AR
Under head — — HatErsT
Under instructions from — — ST R
Under intimation to this office AT FEGAE T
Under issue TS Wi AR
Undermine the security gfaaal dama S
Under my authority qarer  sfeEra
Under orders of transfer | FEerT 9y faaeer
Under para—ibid qafFr  af=esrEr
Under protest faga =g F&
Under referesce . CECibin
Under rule fraaE
Undersigoed is directed that — el GE FONAST GRY WK
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Under suspension

Under the authority of any law
Under the control of —
Under the hand

Under the rule-making power
Under the rules thereunder
Under the stress of circumstances
Undetermined value

Urdue benefit

Undue dclay

Undue hardship

Ur.due influence

Undue intérference
Uneconomic cultivation
Unencumbered estate
Unexpected delay

Unexpired portion

Unfit for human consumption
Unforeseen charges
Unforeseen circumstances
Unhampered action_
Unhealthy climate

Unifed scale

Uniform increase

Uniformity in procedure
Unilateral action

Unit of appropriation
Universal demand

Unlawful purpose

Unless otherwise provided
Unless the context otherwise requires
Unlimited power

Unoffizial card-reminder
Unofficial letter

fasanmdT
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Unofficial notes and aide memoirs (<1991 <& feoyw for TTGHaR

Unproductive labour
Unprotected land
Unproved charge
Unquestionable right
Unrealisable sum
Unreasonable delay
Unrestricted interpretation
Unskilled labour

Unstable administration
Until further orders
Until otherwise provided for
Unusual occurrence
Unwritteen agreement
Upgrading of posts
Upkeep of building
Upper age limit
Up-to-date

Upward limit

Urban areas

Urban industries
Urgently required

Usage having the force of law
Usual action

AR ]H
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#faz sy
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Vacant post

Vacate office

Vacation department
Valedictory address
Validation of papers

- Validity of declaration
Valuation certificate
Veluation of answer books
Valuation statement
Ventilate one’s grievances
Venue of meeting

Verbal alteration

Verbal statement
Verbatim report
Verification of accounts
Verification of antecedents
Verification of service
Verification of signatures
Verification of title
Verified and found correct
Verified copy

Very Important Personages
Very urgent

Vested interest

Veto power

Vexatious proceedings
Vice versa

Vide letter number ...
Vide note on the order-sheet
Violation of law

Vis-a-vis

o [faamt 9=
9z WrEe
@i g2 g fam
s smaor
FrrYa fafaarer &
st fafawrear
TRAfqaior SHTTA
STRITAFTE eaiwT
weafraier oy
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Visit book

Visual test

Vital centre

Vital s:atistics

Vitiate the enquiry

Vitiate the proceedings
Viva-voce '

Viva voce and personality test
Vocational training

Void contract

Voluntary service
Voluntary statement
Voted/non-voted expenditure
Vote on account

g

Wz AT =F
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Wages and salaries

Waiting charge

Waiting list

Waive rights

_ Waive the recovery

Want of confidence

Warning circular

Warrant of precedence

Washing allowance

Watch and ward

Water rates

Ways and means

Ways and means forecast

We agree with ‘A’ abowe

Wear and tear

Weekending report

Weekend ticket

Weekly progress

Weighted average

Weights and measures

Whatever may be the circumstances

When not qualified or when dis-
qualified

When the qualifying service is less
than the prescribed minimum

Whereabouts of individuals

Whereas if is expedient to—

Whether the live entries are watched
and reminders issued

Whichever is earlier

Whole number

Wholesale price

Wholcsome food

qar afor Jaa
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Wholetime work

Wholly or partly

Wide discontent

Wilful absence

Wiiful mis-statement
Wilful negligence

Will be atterded to —

Will be dealt with severely
Will be held to be conclusive
Will be severely viewed
Will remain unaffected

Will render the defaulter liable for
punishment

Will you please state ?

Wind up

Wind up the office

With a view to—

With details

Withdrawal form

Withdrawal of magisterial powers
Withdrawal of motion

With due regard to —

With due regard to the niture and
extent of such duties

With effect from —

With great risk to life

With great vigour

Withholding of increments

Within a radius of —

Within the ambit of the Act

Within the jurisdiction of —

e
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Within the local limits

Within the purview of the
Commission

With or without

Without any further reference

" Without any hesitation

Without being informed

Without delay

Without fail

Without hindrance

Without jurisdiction

Without payment of rent

Without prejudice

Without prejudice to the generality
of the foregoing provisions

Without previous approval

Without proper authority

Without service element

With permission to affix and suffix

With reference to

With reference to your letter

With reference to your memo
cited above, I beg to state

With regard to—

With respect to —

With retrospective effect

With the compliments of —

With the concurrence of'—

With the result that

Workable area

Work charged establishment

Work day

Working capital
Td-332
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afga amar faxfea

e s e
faafeaan ; faafesa
mfaaﬁfqama%m
afaew; faeg awar
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Working hours

Working pariner

Work in progress

Work order

Work order on payment basis
Work out cost

work schedule

Work sheet

FTATSAT qaT
Prmfre ariErx
®H ATY
sfezra F@n
FTd FTLAT

Fig fFator

Works taken under loan programme FH-FTAFAATX ZISAT FA=41 F1H

Wound and injury pension

Write off '

Write off an account

Write off an amount to be
recovered

Write up

Written order

saw arfr g9 frafoEae
fredmm @

sfaas o9
Sdl HTaT
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Year book Faeair afas

Year under report FZAS A9
_You are called upon to show cause FTTM @@y T FHAA

T I

You are suspended from duty TreTeT FrTEER frefa ST a9 AR
Your presumption is correct T IO AET AR

Your reply is awaited AT=AT IATHY ATE AT dq A1
Your request cannot be acceded to  sruedT oo ®X v 49 ARy
Your request cannot be considered #meaT faAdaT f= Far a7 ARy
Yours faithfully ST

Yours sincerely TS FAEIHT

Yours truely HTTST

You will appreciate my  HTOT HTH! HSAY A ©ATS
difficulties

Zeal and energy ITg AT S
Zzro hour U AT "EOA
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HET 2
FEAS FTHAC
IET QO
gfas arET ¥4T
I wEa freew

Error of omission
Unforeseen circumstances
Unforeseen charges
Undue hardship
Unskiiled labour
Perpetual succession

All India Services
Approximate closing balance
Closing balance

Thumb impression

Purely temporary post
Whichever is earlier

Fire risk certificate
Determination of priority
Warrant of precedence
Inadmissible claim
Forwarding letter
Forwarding endorsement
Portion marked * A *
Continued under requisition
Terms and conditions
According to stipulations
Embarrassing situation
Interim order

Interim reply is put up
Interim loan

Ad interim

Interim payment

For interim information
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Frafw Samaer Interim audit

gaf =aaedr Interim[Stop-gap arrangement

siqfcn =aea F Make interim arrangements

safo suaEaT, WO asl awara  Substitute may be appointed as an
et interim arrangement

— I T Inclusive of —

FATT F AW Internal and external

Joa Waem Internal arrangement

safaaTfog wigaw Sub-divided capital

ml ::n} Non-technical post

Ffewss A Drastic action

sfqaifos = Overtime allowance

a#fg arFe Most immediate

Ffawe Over payment

sfaq e Final order

sifam 9o A As the last resort

sifaaden sfagi=a Finally notified

sifan freeTAes Sl SET Cases pending final disposal

sfaw F@w FwoTA Last pay certificate

sfaw wnFar Final acceptance

sify wE=aT=AT AER Very Important Personages (V.LP.)

afafem F9=Td@t JaTgaa 3 Release of surplus personnel

afafaa /a0 Extra work; additional function

sfafas awr Excess profit; additional profit

afafeg 7= Surplus assets

afafae wfed= faEoma Additional information statement

wfafea 69 : Surplus sum

wfafe a7 Surplus area

afead ITEA FeST Badly infested

Ffamm arEET Heavily congested

Frega afataa Highly irregufar

FAT ATATE Highly objectionable

yad T Top secret
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FAT I T FAE Gross misconduct

FAT araSIET THT Cases of extreme urgency
= PN Most urgent

s Very urgg:nt

FAT FofEa Badly neglected

R ; Gross impertinence

FAT THATLS In all humility

sda fassi=n afdferdr Circumstances of extreme urgency

Jyaq gEAfET AT Is highly pertinent

JAT T Gross negligence

HATY =gHT Narrow majority

HATAF a7 Essential services

ITFST JIUT Non-cognizable offence

A fFaa/afeay Approximate cost

HETSTET ATy _ Abstract of estimate

sETeaET Afew ' Excess over the estimate

Ui STuTe Estimated out-turn

Harfoa &9 Estimated expenditure

et ST Estimated receipts 2

it afeag Estimated cost

A ST AT ATl Reply not yet received

HATaT Up-to-date

faF grew! AL Added entry

yfaw faemoEst o Returned for further consideration

afyw grieex More convenicnt

afas sfwoa Record of right

Ebenchs As of right

Enter upon an office
Assumption of office

I PENEUEIC T z]g"tﬁ' Continue to be in office
SlaFTwg Ex-officio
afgw werg a0t Confer a right

As a matter of right
sfawTe wom {As of right

fasx SfET Deprived of a right
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Waive rights

Extend the jurisdiction

Subject to jurisdiction

Without jurisdiction

Commutation of rights

Tn official capacity

Pay of officers

Cheques to be drawn in favour of

officers
Bulk of expenditure

Official documents
Authorization certificate number
Release from requisition

Before the Pay and Accounts Officer
is addressed accordingly the papers
may be shown unofficiaily to the
Finance Departmert

After coming into foree of the Act
Tmplication of the Act

Within the ambit of the Act

For the purpose of the Act

Provisions of the appropriate penak
Section of the Act

In pursuance of-ghe Act

QOverhead cos

Authentic copy

Genera! body

Above pat

Supernumerary post

Draft notification is in orger
Occasional surprise checks
Take the chair
Unauthorised action
Unauthorised arrears
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g H#EFR Exclusive tight
s afeEEa Exclusive jurisdiction
I TR ' Exclusive power
FHT FANIGRR Exclusive jurisdiction
FTafaa faeg Unexpected delay
Fafaa & Leave not due
sAfaa @, . . fa=w Amount of leave not due
¥TFAAE A9 Ees[ufed/3z®  Inadvertently overlooked
m@% Through inadvertence
FATEAT - = Non-recurring expenditure
ERIEGEET Open letter
ERIRG AT Uncalled for remarks
Ffag FHaTa Non-regular employecs
A Wﬁl - Irregular acti
e gular action
st T EFTDT Commit irregularity
st medie faoms Statement of irregularities
Frfota  3avr Keep pending
ofmifa 3@ Undetermined value
sifqafaa fag=a Unrestricted interpretation
arﬁaf-@: EICES Uneconomic cultivation
Ffearet Non-resident
sfafsg aadfy )
sfifeas aromast | Indefinite reriod
sfafaa Azm
aﬁ‘ﬁ P EL State of uncertainty
A= [‘g’:ﬂqﬁ:{ Sine die

sifafrmg feamga aﬂﬁ']

Adjourned sine die
ﬁﬁfzamwﬁr«* b

EFfF'q'r IIEH Compassionate gratuity
AT w9l Compassionate allowance
BT%:NT AZAHD On compassionate grounds
FAFOAH wﬁ;r , Optimum utilisation
H%am fag Optimum point

IFEe afeady Favourable condition
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AR 97T
arﬁmﬁw

HARATH! ATZ qT3e AN

gaafeafa wer

Table of contents

Serial number

Ex-gratia payment

Undue influence

Undue benefit

Undue influence

Undue interference

Non-productive consumption

Unproductive labour

Surrender of grants

Revocation of grants

Instructions are solicited

Memorandum of instructions

Instructions are awaited

As per instructions

Absentee allowance

Absentee statement

Compliance report

Under compliance

Allowed and remanded

Succeeding paragraph

Incidental to

Ancillary services

Procedurs to be followed

As per —

Scheduled bank

Cases witich are likely to affect the
good governnient of the scheduled
areas

As per item in the schedule

Licence holder

Pre-licence enquiry

Licence fee
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Fat freifed s @ w0
T A

FET AT T
FAIETICE 911

st feouar anfor ssas
IR AT FET 900
q‘ﬁmqw‘mﬁﬁ
FFIIETE

s O Fav
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FAT TR FO A6 TTEOW § @d
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st a1 sfafaaar=ar SR TTa g

a7 afefegsT a9 Fo TS
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ERbin ]
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aufafes oites

ATTT HTEATH

Suspension or cancellation of licence
Admiissible expenditure

Admissible limit of amount

Informal discussion

Unofficial notes and aide memoirs
Informally ascertained

Consult unofficially

Unofficial letter

Apprise informally

Unofficial card-reminder
Food bonus fund

Hunger strike

By any other means

Ceteris paribus

Not otherwise provided for
Until otherwise provided for

" Unless otherwise provided

Howsoever otherwise

Not otherwise provided for

Except where otherwise stated these
charges should be regulated as if
they were countersigned contin-
gencies ¢

Is otherwise in accordance with the

provisions of this Act

Other things being equal

In other respects

As per —

Depute an officer to investigate

Casualty ward

Act of trespass

Adulterated drugs

In case of failure
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AT FAT
sfegAA favma
smfEmr @iz
afrert arg
ATAAF AT
TSR IF AT TR
— yafag F&q

TG SFAT

Ffrem diswer

sfqerax GEer snda
sfei mad fafeg &0
i AqAT
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afaa AT

i fgr Teat sifora/arsfo o
sfaa a9

HaAf7a
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Commission of the act charged ss
an offence

Commission of an offence

Cognizance of offences

Unalterable decision

Sine qua non

Unavoidable accident

Sine qua non

Insufficient cause

Exclusive list

Provision for exclusion

Exclusive of ; to the exclusion of —

Abusive language

Abducted person

Appeal was heard ex-parte

Released on appeal

Order in appeal

Investiture of appellate powers

Appeal allowed

Appeal would lie

Appellant contends that

Appellant pleaded not guiity to the
charge framed against him

Entertainment of an appeal

Inadequate funds

Insufjicient cause

Fall short of

Omission of fraction

As required

Anticipated or estimated expenditure

Anticipated expenditure

Out of use

Unhampered action

Incontrovertible evidence
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sfwarr wrET
afaaTT IFET
FRTETEEE 4R %
sfer w19 3
wfggrmaT S
afa=EFn
e S90
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Indirect expenditure
Indirect election
Irrelevant fact
Act  of misconduct
dishonesty

By dishonest means
Addiction to (opium)
Will remain unaffected
Defamatory suit or case
Statement of allegations
Alleged statement

.. Dispassipnate opinion
Call for remarks
Remarks eolumn
For favour of remaiks
Institute prosecution
Initiation of proscoution
Record room
Deposited in record room
Maintenance of records
System of keeping records
Destruction of recerds
Elimmation of records
Preservation of record
Slussification of record
Apparent error on the face of records
For record

involving

Course of studies
Inerdinate delay
Unlimited power
Contimue to be m force
Executive procecding
Exccutive function



FAHSTT AT

HASTT ATSST FTAET
IHSTT AGSAT

HHST HTOTOT
dHeTE T e
HHOTT 45
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FF BETZETT ATAT
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FqHFCNANSG TR

FEfqEis @i
=
oY TTEAHT T
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Remain i force
Law in force

[ Tn operation

<
8

4

L

In force

As in force
Give effect to ——
Carry into effect
Cease to operate

Shall take effect
Take effect

Come into force
Come into operation
So and so

Dispose of (an application)

Application is covered by the rules

Application may be rejected
Entertain an application
Application form

Prescribed form of application

Earned leave

Earned leave is granted
Framing of budget
Budget sanction

Budget statement
Budget head

Budget provisio.
Budget estimates
Budgetary irregularity
Budget estimates
Disbursement of subsidy
That is (i.e.)

Ways and means

Ways and means forecast
Moity of the salary
Demi official letter
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L

Half truth

Half average

Leave on half average pay

Bi-weekly statement

Semi-autonomous bodies

Qualifying service

When the qualifying service is less
than the prescribed minimum

Qualifying marks

When not qualified or when dis-
qualified

Qualifying examination

"Qualifying standard

Qualified candidate

Qualifying standard

Non-qualified .

Accord recognition to qualifications

Unwritten agreement

Short spell

Short notice

Short cut method

Slightly affected

Short term

Short term credit

Under-developed countries

Minority opinion

Tenure post

Lapsed sanction

Notwithstanding the expiraticn of
term

Below par

Unclassified posts

For perusal
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Submitted for perusal
Residuary powers of legisiation
Period of compulsory waiting
By all means

Non-essential services
Accession number

Accession register

Dead stock

Dead stock register

Bad in law

Non-divisible' expenditure
Integral relationship
Unceasing etforts

Without delay
Indiscriminate use
No-confidence vote

Motion of no~confidence

Leave without pay

Illegal gratification

Iegal dealings

Disorderty behaviour

Part-time

Partial decentrol

Partial modification

To the effcer

With due regard to the nature d.l‘fl
extent of such duties

Iy the circumsstances

It is not sought to make tiese rules
applicable to such cases

Absurd statement
Anomalous position
Non-continuous service
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In spite of —
Unprotected land

tIf any
[_In case of —

Non-cadre officer

Shall be bound to obey such order
Extraodinary leave

Extraordinary meeting

Abnormal situation

Unproved charge

_Inasmuch as

Notwithstanding

Despite this
Assuming that

In the event of —

H may be pointed out that —
If it shall appear
It is presumed that
Failing which serious action Will be
taken
- This is to certify that
Appointing authority has reason to
believe that —
I have not the least hesitation in
helding that —
In case of —
It may be peinted out that —
Bound to be —
Examine the proposal in the light
of observations at * A’
Temporary appointment
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Unstable administration
Year under report

Not transferable
Detrimental action
Minor children

Numericil return
Contingent use

Contingent charges | expenditure

Contingent register
Contingent bill
Contingent allotment
Contingency fund
Contingency register
Emergency certificate
Emergency cadre
Emergency duties
Contingency may arise
Contingent annuity
Excluding the charges
Arrival and departure
Date of arrival
Unusual oocurrence
In advance

Advance bills

Refund of advance
Advance and its recovery
Advance payment
Advance increment
Out today
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Issue today

Despatch today

Life imprisonment

Life ammuity

Strive one’s best

Beyond control

Causes beyond control
Eight-monthly expenditure statement
It is further requested that —

Provided further that —
All communications between......and
..... should be canaliséd through......

Extraordinary powers in case of
emergency

Inter-State

Inter-State trade and commerce

Inter-State

Interdepartmental

Interdepartmental inquiry

Interdivisional routes

Internal arrangement

Intrinsic value

For the reason now explained we

© concur in the proposal

Now these presents witness that

Sumptuary allowance

Contents received

Model rules

Model standing orders
Givs effect to an order
Reverse an order
Confirmation order
Orders communicated
Early orders are solicited
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HTRT TR AT Orders passed
SITRT ATIA & AT Orders ure Solicited
HRATAELE £ 971 Fide note on the order-sheet
ATET TIEEATE HS Orders issued
ST qIC qTEY Exccution ol orders
(srrzar) e 339 Carry out
(srm3m) T Comply with

e Disobedience of orders
HIARTHA { Breach of order
HTTIMHFTAT &2 . s ;
SATRETHTHRAT TS Penalty for contravention of orders

TR SRTAATA ] a7%A [ fmfam Power to suspend execution of orders
FXWATHT AT

HTAMHT ST Disobedience of orders
SATITHY FSTaTT Enforcement of orders
g uthenticity of orders
AT A T F0 Non-compliance with orders

ATTTSAT AACIOA AT FAT TOr 7 Legality of the order camnot be
questioned :

AT AT FETT 87 In partial modification of the orders
TIATT F7a<T FT Modify an order
= As desired ; s directed
T | By corder
r--.'t i gmw:g Dreafted as directed
AT AT AT 55 Revised memo is put up as desired
T For orders
safasg afiass Representation againsr -
HTRATETET T3 For favour of s
X o 5 = -+ orders
P — ...cutic!n of process
Supporting vouchers
mﬁf . Cardinal prncipie
: ATy Enumeration of data

o TR F qFeA Collection’' and compilation of data
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Compilation of data

Resubmitted with previous papers
Please put up with previous papers
Up-to-date

Modem style

Presumptive pay

Incidemtal to

Incidental charges

Collatcral evidence

Incidental mileage

You will appreciate my difficulties
Allotment placed at your disposal

s @8 wsAwrET w7 e I am directed to state that —

g A —
AT

Gry=T Wit

ST T

FTTHR LT ITET AR

ST e T € HaT

WWﬂQ" AT AIEETT
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FToE FAT qHAT F00

HIEE A9 99 WEE o Saedl
AT GEAT
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[Truely yours

Yours truely / faithfully
Yours sincerely

| Sincerely yours
wAAET TAE 1AL Cotmpondmw resting with your

memo No. .
Your prcbumpuon is correct
In addition to onc’s own duties
I solicit vour order:

I think our view should be prc%scd
with ——

Opportunity to be heard

After giving an opportunity to be
heard

Abide by onc’s word

Your reply is awaited
Neglecting his legitimate duties
Justify one’s action

Acting in his discretion |

With reference to your letter

Explained in your letter
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Your request cannot be considered
Your request cannot be acceded to
Over one's signature '

Make best of one’s capacities

At your convenience

At your earliest convenience
Acting in his discretion

In compliance with your memo
NOL et

As explained in your memorandum

Emergency duties

Emergency certificate

Emergengy commission

Emergency cadre

Emergency recruitment

Radical change

Drastic change

We agree with ‘ A’

Income-tax free

Refund of Income-tax

Exemption from Income-tax

Power shall vest in the Commissioner

Life insurance

Life insurance policy, assignment of

Within the purview of the Commis-
sion

Take up

Health certificate

Rebut the charges

Deposition was explained to the
accused and msattestedby me in
his presence

Economic’ crisis

above
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Forced by economic necessity

Econmic uplift

Pecuniary loss

Economic rent

Pecuniary loss

Pecuniary interest

Receipt and issue section

Inward register

Wind up

Recurrent-non-recurrent

Recurring grant

Recurring expenditure

Fulfil necessary stipulations

As may be necessary

Essential qualification

Necessary steps should be taken

Obligatory function

Necessary action

Returned after doing the needful

For necessary action

For favour of necessary action

Needful has been done

Quantity required

Obligatory examination

Essential supply

Necessary report is still awaited

Necessary draft put up

Deem necessary

Such action as may be deemed
necessary

May deem necessary

For such action as may be necessary

Application is covered by the rules

Presentation of an application
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Application form
Preseribed form of application
Requisition for a form of application
Application may be rejected
Entertain an application
Copy applied for

{Hold in abeyance
Keep in abevance
Establishment charges
Pay of establishment
Drawing and disbursing officer
Raise objection
Take exception

Statement of objections
Objection statement

Memorandum of objections
Abstract of objections
Objections have been dealt with
Hearing of objections
Returned with objection
Challenged votes

Any other deduction

Inter-alia

In other respects

Land assigned for other public
purposes

Appreciation of building construction

Upkeep of building

Maintenance of building

Warning circular

On grounds of expediency
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T Eamest deposit
ATl A Earnest mongy deposit
<
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I 5F9 Act of God
E]
T fam -Said rule
IYESHT On the face of it
IYEIUT FIMHIS! For obvious reasons
THETIUT qIFS TWENET ZAl Claim of an obviously unsubstantial
character
THE T Apparent reason
9= qfim Open secret
THE FIETH Open risk
& i Off take
sfea afor o7 a7 Good and sufficient reason
e A me, For proper action
sfag s Proper arrangement
Iv A Of high standard
T QIR ST Decided at a high level
I WEHTR Of high standard
I=9 Frgfors sgar Higher educational qualifications
= §41 . Superior service
EECANRIERE L Refresher course
g3 Off take
IACAT T In descending order
IAR WTS Extracts taken
I %?gmﬁa’t fag @w¥w @ w@1  May I know, when the reply can be
FZAT F19 ! expected ?

IHT W Latter part
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Valuation of answer books
Post audit

Draft reply is put up for approval

Await reply
Draft reply is put up for approval

Succession certificate
Bounded on the north by —
Passing standard

Income bearing purposes
Auction the produce

Source of income

Annual income from all sources

Outturn is estimated at —
Cost of production

Target of production
Excise constabulary staff
Festival holidays

Zeal and energy

e.g. (exempli gratia)

Liberal interpretation

Indifferent attitude

Inauguration ceremony

Perform opening ceremonies
Aims and objects '
Statement of objects and reasons
Referred to in the preamble
Rationalisation of industries
Decentralisation .of industries
Active habits

Credit sale



ExplEcEcIECE
gafifaigse fawamEs
grfers

gafdefaa a7
ERiRsicr

Sty

ITUFT

I9Uga
Ifesfan
srifeafaa awfoadasT
ITIFRT

STAFATIHIL

IqHY FEA 0
IqTeY WiTH
afadtar dfar
Iafadidie $@ss
IafaeiiaT s
ITEF

Iofeadt smams 7 "
mamﬂ‘mrm

T}

Levy of cess

Sub-clause

Means of livelihood

Sub-rule

Subject to the provisions

In accordance with the provisions
Amount of leave enjoyed

Sunk capital

On the subject noted above
Covering letter

Above written obligation

Overwriting
Overhead expense
Above said
Above cited
Above mentioned ; mentioned above
In the light of facts mentioned above
Above said

In view of the above

Make available

Available capital

Adoption of byeflaws
Maodification of bye-laws
Approval to bye-laws
Sub-title

As regards the points raised
Directed to appear

Fail to appear

Attendance roll

Attendance notice

Dispense with attendence
Implementation of measures
Take steps

Implementation of measures
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Take steps

Bilateral agreement

Standing crop

Merits of a candidate

Selection of candidates

Eligibility of candidates ;

Candidates should be given to under-
stand that their appointment is on
trial

Unexpired portion

During the remainder of the term

On the contrary

By return of post

Cross examination

[On the contrary
Per contra
Pros and cons
Specified qualifications
Ratification of specified appointments

Beyond the said period

At the latest

Late turn duties
Hot weather charges
Officer on loan

Single transferable vote

Ex-parte

Unilateral action

Consolidated or combined return
Consolidated fund

Consolidated leave
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Consolidated pay
Consolidated fund
Consolidated statenient
Unilateral action
Ex-parte

Identical case

Uniform increase
Uniform increase
Identical scale
Pari pasu

.Consider the ‘norm’ or ‘norms’

At one stage
Call off duty

Integrated plan

Monopoly price

This agreement made at... :
between Governor of Ma.harauhtm
of one partand.......of the other part

More than once
In succession

Unified scule

Total cmployees
Aggregate marks
Cumulative effect
Overall savings

Grand total

Strike a total

Total incidence
Appreciable portion of the total assets
Total emoluments
Aggregate value

Cash under single lock
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Single entry system

Single journey visa

In one’s good books, to be
Accede to one’s request
Place at one’s disposal

Confirmation in a post

Not only — but also

Contribute one’s mite
Temporal affairs

As a matter of course
Identification mark
Identity card
Certificate of identity
Lack of identity

Formal inquiries
Obtain formal sanction
Formal approval is necessary

Confer the status of a natural child
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Raw material

Rough copy

Ephemeral roll

Difficult situation

Harsh treatment

Severc actign

Will be dealt with severely
Enforce rigidhy

Being aggrieved by —

Packed by —
Inviting your attention to —
In inviting your attention to
Hand over charge to —
Please hand over charge to —
and report yourself at —
Have an access to —
On deputation to - -
With due regard to -—
Will be attended to —
Attention s invited to —
Place at the disposal of —
Extension of contract
Non-fulfilment of contract
Conditions of contract
Piece rate worker
Contract supply system
By no means

Revert to a lower post

Inferior service
Fraudulent action
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Cut motion
Maximum price
Ceiling rate
Maximum price
Earning dependent
Dispense with
Retrenched staff
At least

Fall short of

Derogatory statement .

Fall short of

Incidence of taxation

Certificate of taxation

Affecting taxation

Purporting to be done

It was considered desirable to —

It hardly seems feasible or advisable

to—
In order to enable him to do

Reluctant to do
Indispensable for —
Ineligible for —

Please quote for —
Payment of taxes

Evade the payment of tax
Liable to pay tax
Imposition of tax
Provide for the levy of the tax
Payment of taxes
Exemption from tax

Tax free

Taxable jncome



FOT FI
FOT F7 20

mﬁm—w

FILT=AT AT
FITEATY A 9
FROMT ARTATAS

©

3¢

Decd of covenant and indemnity
Enter into an agreement

Agreement form
Agreement bond

Exccution of an agreement
Agreement form
Indentured apprentice

For the covecnanted services
Contract in

Breach of contract
Contract out

Extension of contract

" Non-fulfilment of contract

Subsistence of agreement
Execution of an agreement

Due performance of agreement
Terms of agreement
Conditions of contract
Qnmitted to be done

On compassionate grounds
Raise a loun

Works taken under loan programme

Sinking fund

Loan 1egister
Repayment of loan
Duty schedule

In the course of duty
Dereliction of duty
Desertion from duty

Discharge of duties

Make defaults in performance
duty
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Duty certificate
Sense of duty
Desertion from duty
Sphere of duty

Duty burden

Allocation of duties

Nature of dutics

On duty

Absence on duty

Travel on duty

Perform the duties
Numerical strength of staff

Offence under Section . ... is clearly
established

Rule framed under Section. .
Claim deduction under Section. .

In exercise of the powers conferred
by Section. ...

Punishable under Section, ..

Artistic merit

Calendar month

Calendar year

Whatever may be the circumstances

Explanation from the defaulter may
be obtained

At any rate; by any means

Orders communicated

This is to inform that —

Papers do mot appear to have been
received

Papers have been amalgamated

Sitting over the papers
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Pensioner shall have no access to —
(document)
Rearrange the papers
Submission of papers
Papers are sent herewith
Papers should not be tossed for
several days
It appears from the papers that —
Validation of papars
Documentary prooffevidence
Economy meiasures
Strictly speaking
Issue oustal order
Transfer of assignment
Facility of working
Workable arca
(Conduct of business
! Transact business
Business hours
Ruies of business

In course of business
In the ordinary course of business

Labour dispute

Labour reports

Requisite number of labourers

Conditions of labour and amenities
for labour

Work in progress

This may be returned when done
with ”

May be returned when done with

Call off duty
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Carry oul
Capable of cxccuting the work
Speed up disposal
Work day
Load of work
Evade duties
Completion of work
Assessment of work
Nature of duties
Cannot cope with the rush of work
Working hours
At any time during working hours
Dislocation of work
Priority given to the work
On duty
Off duty
Fit to recsume duty
Resume  duties
Call out on duty
Join duty
Absence from duty
Detail for duty ,
Efficient discharge (of functions)
Law and order
Lawful possession
Legitimate purpose
Violation of law
Legal advice
Equal protection of law
By law
Duly constituted under law
Incorporated company
Contrary to law
Ignorance of law
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In confirmation
Subject to confirmation
Substantive post

Substantive appoigtment

Permanent resettlement
Permanent travelling allowance
You are called upon to show cause

Show cause notice

Cause and effect

Elucidate the reasons
Take action

"“Actionable wrong
Sentence of imprisonment
Undergo a sentence of imprisonment

Work schedule

Continue to function
Cause and effect
Executive administration

Executive authority

Working capital
Executive body
Programme schedule

Implementation of programme

Phasing of programme

Rules of business

Rules of procedure
Follow the procedure
Uniformity in procedure
Modus oper andi
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FTAATT AT Charge assumption
FRATT TG FHI0T Assumption of charge
FraTT Sfaes Charge report
FTAAI T Charge allowance

- Charge relinquishment
kel Tﬁﬁ {Rclinquisluneqnt of charge
FTIATT qFAA gfqaqs Report of relinquishment of charge
FTIATT FYTG0 F FTHATC RF Handing over and taking over
FTAATT THHTTT Take over charge of duties
FIAATAA W%‘UT Resumption of charge
AT T Date of relief

FIARAIT q TaqgTa Afqaza aqrferd  Relief and joining report awaited

FTAGITAT TATL FL00 Preparation of working plan
FIAANAAT TATLH Revise working plan
FIIATET FTOM Dealing hand
FHAFEI FI0 (on a file) Take action
*ﬁm@'ﬂqﬁﬂtﬁ' Stay of proceedings
FTAATET ATTAT TTUATT T1AT Proceedings be stayed.
FIHATEIATT AqSST HTAF T Non-actiortable receipt
FRIATET TATHS HL0 Quash the proceedings
’ﬂ'ﬁ?@ﬂ' ang oy Vitiate the procecdings
m T 1 Paper under disposal

Work sheet
.W‘ﬂ' HTEATTAT Work charged establishment
FTAATHT Facility of working
FTACATT Place of business
FIIFTAHT TOFTST FEA To the best of ability
FAFFAST TTHFIH Advantageous for efficiency
Fraere farror Efficient education
FIATET SATTA Duty schedule
T fam Line of action
Lapices Work order

Execute work order



— Faifaa w0

FIITST ATEWT

FaTeT 93 I =3 99 ST aIwLan
T TEHTAT FEIT FAT A

FIAT TG

FIITT TEAAT T mﬁl

FATAE IR M|

FATHATET FTAFHISAT

FIATEATAT qBT

FIATSATT FIEAET F47

FIATAAIT FIBAGAF 417 SATAT

FratzaT aurana

FIATHATIIAT

FIAToaTH 3T IR &

FraTaa AR

FIATHEIA FETH

FATHANT FOATFAT

FIATHATT AR

Fratede feomft

FTate feomoftat it 07 739d A1E

FratEdE ANT

FTT 4T 20

FTAfAT FTAR FLO FHaT FTIFN

FIATL AL

FTATAL ATHAT

F1S F13T

FrofagT

1884

Implementation of —

Wind up the office

Office and fair copies are put up for
approval and signature

Head of office

Office proposes

Office procedure
Office hours

Office to take action
Office to note carefully
Office to ecxamine

_ Confined to office

Office considers that
Office order

Official documents
Office procedure
Office expenses

Office note

I fully agree with the office note
Office memorandium
Exercise of functions
Ex-post facto confirmation or revision
Ex-post facto sanction
Ex-post facto approval
Time limit

Out of date

Lapse of time

In course of t¥ ne

In any case

On no account

In cretain cases
Proposals, if any

In certain cases
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F1gr fafas smamwra <9
Frer fafree Fmats Foans
FTEIET AT FAS TG ALT
FEETr Iwe/faeg ¥§e 7

FrzaaT fam 7549
mﬁ%mm%amqat}

frfaa afoma a@sr

feeT

fraaTe Fgsar

FrT TFEw

faars sfafrr

fzes stoaE

Exearden |

frvave frerara My
Freates FrTTmrT Ao gEEAT
frohis TFe 99

— ST wrr T g w SvATe aTar
— Foar Ty anfardt faame =g
Fofaa

TAS FIATE

AT T

FraT gt AT Wi N A

FIAT I AT
FTAT FTES T TSAVATHT AT FAT

Bar 1o ccrtain proceedings
Entrustment of certain functions
Notwithstanding anything contained

Notwithstanding anything to the
contrary

After carcful consideration

Caretaker Government

In course of time

Slightly affcoted

Ibid

Level of prices

Fluctuation in prices

Nucleus staff

Minimum amount

Minor irregularities

Minor accident

Sundry expenses

Minor lapses and delinquencies.

Minor irregularities

Petty construction and repairs

Petty cash book

It is for orders whether —

It is for consideration whether —

Coat of arms

Skilled labour

May please see

Kindly confirm and a copy may be
furnished

Kindly acknowledge receipt

Return of file may kindly be expedited

Due intimation may please be sent

Finance Department may kindly

~ see for concurrence
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FIIT FAT AFTATAT TG FAT

FIATHIO !
FI FEA I THAT (F. & - 9.)
FI0 F&4 ATAT AT FIIZATHS TETA
FIT FEA TLAHAT ATAT
FI7 T®A G219

FIT FET AT FBI
12T 7 feoqoit agm=a
Ffy Jaw -

Ffy aq

FfY qargdHTm

EEIGES IR

T TR AT

AT qEATS

FZ WEEAATITA FISAAT

FZ TIEAT ASTAT

LT TTErA

HIT o o st st Fea
FOST JaT

FATAT GA9LHA IIH

Fq5 FHEHOT

FRIE AT

FIOAT FTAATE ST AR, T
TGS FOT

Erdicer

Please put
summary

Fassed with grace

R.S.V.P.

Kindly direct them to this office

Kindly permit

May please see

Kindly let me know

Notes and orders at page. ... may
please be seen in this connection

Agricultural income

Agricultural year

‘Agricultural colonisation

Non-agricultural purposes

Centrally sponsored scheme

Nucleus headquarters

Centrally aided scheme

Centrally assisted scheme

Central assistance

Acts done or purported tc be done

Rendered service

Income for services rendered

Free on rail value

All-sea route

By no means

No action is necessary, file

up a self-contained

O m s {Has no comments to make

FITHEY WTHF FUFATHT AT
iy

FITATE! HATAT

FIITATEY FTEqT AR
FATET ITEFSIATR

No comments to make
Has no comments to make
At random

In any case
On no account
Without hindrance
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FIOrITET SATHTHT

FIATEN FIATTATH FTHT
FIOTATET FTMETT ATEHT HAST ATTL
AT

Frorarar AT s g Tk
FITEATET ATATSATZIL ASTAE 7T
Frerar gfcfead

-

Frarar fad e s

Frearer faeia A Fermmra sear
quafaa &% 9H> FAETfafE

FMATET TAAAL FTRT

FIOTIET AT

FIMEATAY SAEATA

FIT 9F

FIIMETATA T LT

spvaTE T AT
FHT. FE
FHIAT

FHifRa Wf=os
FHT FAT AT
= ARiRT

frarfregar

By any means

Allowed without any cuts

Shall not be callgd in question on
dany ground

Nothing shall affect

Enforceable by any court

In any case

By any means

Under the authority of any law
Save as otherwise provided in any
law or rule
On no account
By any means
In any form
Carie blanche
Cash in hand of treasurer
Treasury receipt
Treasury and bank balances
As per Treasury Compilation Rules,
Volume F and IE
‘Treasury strong room
Tabulated statement
As a matter of course
Systematic work
Out of turn allotment
Gradual increase
Serial list
Numbered paragraph
Next lower in order
[ Working partner
Active partner
Active service



FreATT TATAAY
AT FTRTT
e Tl T
el et :
& FAT FIO
gz fafedr

gfeq 1

T FEA a0

FE TSI
AT TF
FqIEET
FIAdTS FTEFAT
TG T

1’4

C}

Treasury receipt
Dismissal of a case
Conduct the case
Case fixed for —
Case diary

Register a case

Institute prosecution
Liable to be prosecuted

Suit was barred by limitation

Open the case

Case adjourned

Case is closed now
Background of the case
Please prepare precis of the
Hearing of the suit
Case papers

Review of case

Case is to be reviewed
Facts of the case
Abatement of rent
Fixation of rent

Broken period

Enter into a bond

True copy

Turnover of purchases
Purchase money
Economy of purchase
Title by purchase

case

@, serTeny frT arzar= waieT  Expenditure is within the budgetary

g

allotment
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T FOT
a5 FAT F
@F AT

gHTFe ATaAeS
FITHT =T
GITET AHE T
AT 43
AT T F
T A
uit sfeadi
g9 stfaer
aatufed anffs @riw FTmrT 43|

=t 9@ T

GISHIT STARTHET

ATSRIT FTHTFET ST

Tt Tl gt ST
T 39T v psrare faedh

— g7t @1 qTSETT aTH
arq frefeas Fo7
qT &% FO
HIAIZST TR T

graaeaie faews

FraET FaAS el

qreaTaT 48 30

qrodT FAIHgTaT

TSI ATATHATHT ATRA FIGH FHAT
I AT

FEY 3ASHT AT ATHB  qBAE
arfor wr¥e WET FOdr

are frafra S

Incur expenditure

Payment of expenscs

Regularity of expenditure
Excluding the charges

Transfer debit

Estimate of cost

Conservative estimate of the expenses
Reconciliation of expenditure
Calculate expenses

Debit entry

Reimbursement of expenses
Propriety of expenditure
Appeal is dismissed with costs

Debitable to

For private use

Leave on private affairs

Private as well as public places

Private donations and contribution
funds

Should be debited to —

Write off an actount

Close an account

Adjustment by transfer

Ledger folio

Ledger balance

Borne on books

On account payment

Lower age limit

Order of the lower court is upheld

Please issue the memo below today
immediately and submit the file

As illustrated below
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TS A

FTEr A woe FEfegET (F2Ad

T T FTOTATH AT AT AT
arg W :

am fHameaaear
FIH 919 FEOA

mmwmmmﬁwﬁ#ﬁ?
ara‘# anm Hrew AWTH A

FrESd! 918

AT qT

& R

T T AT T ATy
FAEAT

gor fafaar

o s
FoAT AT
genrar T4qwH

7T Jrear I —

Qead Wigaw

& AT

drer T Foor FUaT

Delete the following lines

As per details below

Following paragraph

Following vacancics should be kept
substantively unfilled

In the following manner
Following facts
Noted below

The undersigned presents compli-
ments

Undersigned is directed that —

Please sce the undersigned
Special accommodation
As a special case

Government are pleased to sanction
as a speclal case the wamng of
the leave salary and pension
contribution

Stunted growth

Open access

Open sea

May be requested to clarify
In detail

Open tender

Open general licenoe

" Open session

Open market price
Overland journey

It is regretted that —
Working capital

False charge
Fabricated evidence
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T ATIOT 3T qITES

AT FATATIAT G247 27T

qraT

Lk GHIA S & G o K8

TAAATANS THATAA TATITATHT AT

ExA |
T s

T TS & FE AT Ay

AT ATAAT
AT 2T
TR TR FASRT
T fae feara
UCIEENEE 188
AT TETET AAAEAT
TS AT FI0
TCATATT
T SHFAT
JTETT AT T
TEla s
AT A0
firzamr
oy
ot fer
TOATEN
oA SHTTTA
TEET  AEST
AT FHH

§3¢

T

Calculating machine
Calculations and rates checked

Calculation has been duly verified

IT quorum is not available
Compare with the corresponding

forccast of the preceding year
Serious allegation

Show cause why serious action should

not be taken
Gricvous injury
Seriously noticed

After giving a serious thought

Scrious thought

Grave disorder

Comply with the requirements
As per need

Implicd acceptance
Mortgaged property
Lost property

Solemnly affirm

Having solemnly resolved
Redress grievanges
Ventilite one’s grievances
Overwriting

Merits and demerits
Quality control

Order of merit

Merit certificate

In order of merit



1R

Decide on merits
Consider on merit

m % } Percentage of marks
oA faa Qualitative distribution
T Order of merit
TN In order of merit
TR Merits and demerits
ToTTEIEE On merits
TUEITEEd  JIEAT SAT=aT oA On merits hé has no case
T AT
U AT Ratio chart
TATET a Intricate matte
AR JHET Complicated problem
ARG STHT Intricate matter
TR SATT FRTEA Criminal tribes settlement
TeRTE1 9 Detection of crime
T T Secret cover
Tt In camera
T Secret instructions
g frwior srfaw House building advance
Tz e feAiw e o F e 1 Read  Government Letter, Home
FAE TG D:partment, No. ..... dated.....
TET ATATE WA Hypothetical house rent allowance
T w Take for granted
e T Hypothetical question
TEqEe Act of misconduct
ErerET ST Undue delay
T Undue influence
ooy st Undue benefit
ATt a9 Undue influence
TreaTodY ao @Y S By undue influence
o 4 Unreasonable dela;
o e {Undue delay g

Ty geray

Undue interference
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oA sfea
s sferer/afaas
ToHT WE

i afmafeaar

oy Framarar s |
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TZ A

SEATAT A
HETATH® HTHY
SEATCHF GATTIT
AT AVFHATS!

Hea® q1g
ufie dae

TOAT FTH
qTareoiT Afae
qTATE el

g9 Freaar fegd)
ST ATHTT
Lic- R
Lickicil T

TS FaR

oo

Godown delivery
Confidential remarks
Confidential record
Confidential report
Confidential remarks

Minor irregularities

Minor head
Catalogue pf books
Affected arca
Take up

Sequence of events
Constitutional objection
Constitutional reform
For spot enquiry

Date of occurrence

Depreciated value
Intimate connection
Domestic service
Domestic purppse
House building advance
House rent allowance
Deteriorating situation
Depreciation charges
Wholesale price
Subversive activities
Per bearer

Extracts taken
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Iagta FOad daaTeRe Tl

— A1 N (FgETOm)
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1, AGSS AT

T FAR

— AT O (FETT)
M FAL
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ELR1

Competitive examination

Grant of leave on th pay
Quarter average

Leave on quarter average salary
Please discuss

During the course of discussion
Currency exchange

Devaluation of currency

Insist on —

[t is unreasonable to iasist on —
Make use of —

*.Take possession of —

Excluding the cost of —
Bail for good conduct
Abstract of —

Test house

Test check

Tact and discretion

As a result of —; with the result that—
Consequent to —

Excluding the cost of —
Introduction of — (a reform)
Avail oneself of —

In quadruplicate

Character roll

Character certificate

In operation

Continuing guarantee
Running contract
Introduction of —(a reform)
Running contract



ReR
e w5 Current expenses

T W Current account

7% W 49 Bills, running account
g A Carry on

T FAAEAT FAGAT Continuing concessions
7o 34T : Current deposits

919 Algag! Live register

NS ATGTaR B8 399 9 {697 T1EY Whether the live entsies are watched
ST ST oot ST (HaT A& and reminders issued

|7e, qfcfesst Prevailing circumstances
are afkferdia In the prevailing circumstances
File in pla
T e Currmfﬁlj:a
AT AN T aYS Current demand and recoveries
T el [y 9 FATAT FEEwee Provision exists in the budget for
TWR o] incurring this expenditure during
the current year
W‘m Current academic year
ma;m Status quo
::TT:::FFIH L In exercise of —
— =7 faaR 9 ' In consultation with —
— ST ST F Deal in —
— 9T T 9T In consultation with—
— =1 fgia snfor sragr< Theory and practice of —
— 9T T AR Is entitled to —
fagear @A By lots
o Lasting monument
— = Frezet 79 Take care of —
— Y v wzardt Please quote for —
e AT TR Offensive expression
— T 95 TR May take cognizance of —
— < 9T FO Deal in
— T Acknowledge receipt of —
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—F ST

—F REdr prer wer e e
—F WF W
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— 3 qreT SR

— 3 S TS TSRS
—F FeT afr FFET

—F AR
Wﬁmm&a AR A
e anfor sfaas are
Syl w0

Place an order for —
Exemption from —

With due regard to—

Please take a special note of —
Personal file of —

Under hand-and seal of —
Exemption from —

Beg to be excused for —

Paid and cancelled
Paid and checked

Erroneous views

Mistake is regretted

In case of failure

Rectify the mistake

Errors and omissions excepted
In supersession of —

Complied with

In response to —

Excluding the cost of —

In contravention of —
Implementation of —

I do not see any reason to —

In token of —

In token of having sorutinised —

In compliance with

For carrymg out the purpose of —
Compilation and publication of —
Abstract of —

Enquiries made reveal that —

For enquiry and report

Conduct enquiry
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Frnalt ey
gfaeq qET FaE a3
et qre o7

— ST AT U

— T FET
— =T FE

oY

Cost of enquiry
Proceedings of the enquiry
Court of inquiry

-Enquiry should be completed and

report submitted without delay
Vitiate the enquiry
In addition to —
Within the jurisdiction of —
Rest with —
Subject to —
Approved subject to —
Under instructions from —
In compliance with —
Inconsonance with— ; inconformity
with —
In pursuance of —

In course of— ; in continuation to
this —
~ [In accordance with —
[In terms of— ; in pursuance of —
According as —

Im anticipation of —

In default of —

In furtherence of —

Come in the way of —

On grounds of —

By virtue of —

Since the inception of —
Contravenes the provision of —
In the presence of —

Instead of —
| In lieu of— ; in preference to—

In course of —
In possession of —
In orderto —



oY,

— T TR On grounds of —
— =T GG AT A Government are pleased to approve
mﬂﬁﬂ 2‘6 H1E ; WA O @< of your proposal for the purchase

R g AE S T of — at a total cost not exceeding
RSSTLSG
— =7 "W At the expense of —
—— w7 FEY In lieu of —
— o AR W T Substitute the following
—— T T TS AR Shall be substituted for —
— T PR TR In modification of —
—— T TR On behalf of —
— ST o Sytead 2 Appear on behalf of — .
—— T AR As against — :
— ST et R . Subject to the claims of «—
‘In the interest of— ; in view of —

— =1 R ! In thie light of —
— T T By means of ; through the agency
— Y HRTAT On the lines of —
e ST TR Tn the capagity of

~ In the name of —
et i {In favour of —
— sy Fordy WA Meet the exigencies of —
— oy STy Under the control of —
— sy FrrfteT wwe) &0 Agree to the appointment of —
—oqr AR As interpreted by
— Sy ReTeT T & Agree to the appointment of —
— =y gfeamTsd Within a radius of — '
— oy g In terms of —
— T & G . Continued from —
— W GRS In support of —
— =7
— =7 q|r As against —
— =y G afaw qEaT 3 In preference to —
— T TR In anticipation of—
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— T :
— m} By authority of

— =7 frerd In order to —
— T qETATEET In defence of —
In collaboration with —
el S0 Together with —
— ST qA  Infavour of —
— ST FHq In respect of— ; ‘with respect to
As respects
In respect of —
— S T In relart’?on to —
In matter of —
— ST RATETT As per opinion of —
— T T In the opinion of —
— =T WISy In aid of —
—— 7 w5y @A Incorporated within/in —
— ST RORdd To the extent of —
— T AT In succession
— =7 qrid By way of —
—— ST qTSR Through the agency
— 37 fisma In disguise of —
— T B On account of —
— 37 S In disguise of —
— =7 A On behalf of —
— = fasg . Contrary to —
— =7 fasg qr=row w0 Evoke against —
— =7 A0y Vis-a-vis
In matter of —
In relation to —
— =7 faady K veandi
In regard to —
— =1 I At the time of —
— T AR Beyond the scope of —
— ST FFRT FAY w7 Derogate the powers of —
In addition to —

— = fram Other than —
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— =7 g3 With reference to —
In the context of —

— =7 dewta  Pefprm @ sng Thisis with reference to —

— =1 el On the analogy
{ As regards —
— =1 qEAEd ! In relation o —

With regard to—; apropos
— =7 geuE Foear AAAET A Charges for the services rendered in

I\T W connection with—
Pertaining to—
.e In connection with —
— s E In regard to —
; With regard to —
— =y gaer gET A Submission regarding—
In the presence of —
— AR {Vis-a-r{;
— T R On the expiry of —
— ST {HTAGAT Before the expiration of —
—_ yrereive ST faT sfrfrfiaTey Please appear in person or through
TIT T an agent before —
— =T AEI TAFAAY Indicated against —
— =T TR T In defence of —
— =7 §4T18Y In consonance with —
—— TG Together with —
— =T g With the concurrence of —
— =T HEERTA In collaboration with—
— =1 fea Inclusive of —; accompanied by —
—— T AT At the instance of —
— 3T 3T In ordér to —
For improvement of —
— T FATHATE {For thep betterment of —
— STEET A= Appended to —
— =T TAEYTET In the nature of —
— w7 =T 07 (Amount) Place at the disposal of —

— =qT g S| Rest with —
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FTH T T ATSAAT

Srew anfor sy At ARy
AHIY

sraT apTfor Tk qi=T MreETa
ST anfor & o e

Ry s wfaeroor
ST/ & arwTs g
qATERTET A9

Rec

In the interest of —
With a view to —
Within the jurisdiction of —

Wound and injury pension
Deadstock

Deadstock register

Movable and immovable property
As if

Census book

Tribal area

Member of the public

Statistics of births and deaths

Transportation forlife; lifeimprison-
ment

Life convict
Birth date certificate

Forfeit to Government

Forfeiture ordered

Hold responsible

Apportionment of responsibility

Absolved of the responsibility

Abnegation of responsibility

Carry responsibilities.

Abstract of receipts and expenditure

Classification of receipts and expen-
diture

Receipt and disbursement

Advice to transfer debit/credit

Memo of receipts and expenditure
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FRTEST FEFA IF

HHA 39

Accounting procedure for receipt
and expenditure

Security deposit

Security bond

Credit entry

Receipt register

Settlement of land rcvenue

Settlement instructions

Credit head

Requisition of land

Resume lands

Land charges

Arrears of land revenue

Release of land

Transfer credit

Bill to be paid by transfer credit

Classified abstract of receipts

As soon as practicable

Leave at credit

Amount of leave at credit

If any

In excess of the requirements

Express delivery

Area under irrigation

Catchment area

As and when

As it stands

Abolition of post

Recruitment to posts

Reservation of seats

Resignation of post

On the premises

Materials at site account
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A0 qronfaETT ' Lien on post
AT FET TR Y Should be given to waderstand
AT q FFTTRETT Knowingly and unlawfully
FTAAT ATHTESL Communal roster
s wfaffas Communal representation
STt s g9 Castes and creeds
iyl In person
AT T Hear in person
AT fvar afemsrdhe g9 TR Appear in person qr by pleader
AT T ATV AATF ATE Personal attention is required
AT FITC TR Appear in person
AT GATE Communal bias
AAT HISA Over estimate
ATZT AFT Excess profit
ATAT AT Extraordinary meeting
arfas Zifirea Y o A fFar Liability of the surety shall mot be
AT WA qF FT ATEY impaired or discharged

FrfAarEax wreeen Released on bail
ATHA TS F0 : Admit to bail
ATHE HT Surety bond
AT TR Remain in force

(Despatch register
ATAF Agaar { Issue register

LOutward register
AT AT Sqagr g1es faah As nearly as practicable
AT TR T g As qicarly as possible
m1ﬁa : ﬁ,ﬁ;;_ﬁ q:Fn ; Advertised . post
AT In public
fa=a1 snwwream District shelter
fam gier 91 wereA With great risk to life
a7 wog Struggle for existence
TrAAHT Standard of living
drgafaeas s Vital statistics

ElEER: cl Surviving childran
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e Out of date
sl F ST Assembling and testing
Sqha Insofar as
CECORR ¢ So much ... as
ST FT[FE Hazardous act
EiCECii Linked file
Sredem Griod AR A9 9@t See my note in the linked file
Eieon So long as; as long as
HET ‘ Insofar as

Insofar as
Shlial-1 {Inasmuch as
e — F FeNT Ao g Whereas it is expedient to —
SUTSAT WTT TFITATL “At one’s option
SUT=AT TATSAT FrEHTaL At one’s risk
srrer e e sy e framft Conduct of civil litigation to

TrET ST which Government is a party
St e LEaRd Seniormost officer
SHCSATHH Order of seniority
SHeEAT AT Seniority list
SUCST AT Calculation of seniority
vassad fafrase Regulation of seniority
q
Hqrew! gl Loss sustained
— AT In case of - -
zﬁs{aﬁz Wear and tear
ST JrHE Demarcation by flags
<

FFoET o [ Typographical error

L2y _ Per cent



— T TATT

TS qTEET AT
AT Jvq S e
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ERAIECORE 2

SIET AT E |9
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EiEn

&t Amrfeoqoft fareas
AT TARET FARACAIAIEC G

Zaaem fagm 1 g FEArQIOIE
e
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3rF AT faqra Fon
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MR

Deduction at ... per cent
Under certificate of posting
Avoidable delay

Lock-out

Needs no comments

For comments

For favour of comments
Nota bene

Pseudonymous application

As determined
Move a resolution
Fixed contingency
Fixed price

Contract contingencies
Contingent charges
Target fixed

Salient points

Firm action

Make an assertion

Incorporated at —

In order :

Fair comment

Number of
maintained

Number of education and propa-
ganda staff maintained

In lump sum

Redeem in lump sum

Lump sum

supervising  staff
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=T T 641 97T

=7F qATH

SE TR C Rk |

= g AR A qEWE  FOAT
FTATE '

s faar -

s, four afr aegw  arfasr
fareft

o mE,

TTRA DT 979G

TBTHA qTF
1@ AH
gD TEA

Registered letter

Postal address

Delivery book or form
Postal stamp

Post office cash certificate

Post and Telegraph and Public.
Call Offices

Postal insurance

Postal insurance and life annuity
funds

Communication addressed by mail

Glaring mistake
Gross profit
Gross sum/amount

Ibid
Error of principle
Corresponding entry

Corresponding revenue head of
account

Easements annexed thereto
Construe accordingly
Accordingly it has been decided
Ad hoc Board
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Ad hoc Committee
Extraneous matter

With details

In detail

Detailed estimate

Detailed investigation
Detailed cvidence

Detailed cstimate

Detailed description
Checked by —

Check measurcments
Checked and found correct
Examined and countersigned
Subject to the provisions

In accordance with-the provisions
Floating debt

It will be highly appreciated
As surmised

Fallacious argument

In like manner

In the same manner

Hoping to be excused for the trouble

Shall have the same effect
Shall continue to be such
In default of

Adjournment motion
Treaty obligations

Foot note

Warning circular

Issue urgent reminder
Urgently required
Immediate action

‘ Immediate ' slip
Forwarded for immediate compliance
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AILLAT 5914 7oL

ARGTAT HEgaT
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SRR

AT FTUH AT AT 9% ST F00
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AT A
AT TATATH

it &
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TG ATS EFH
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For ready reference
Copv enclosed for rcady refcrence
Issue mmediate reminder
Tovisional order
As a temporary measure
Tentative programme
Tentative draft
| Temporary appointment
| Provisional appointment
For the present
Hold a post in provisionally substan-
tive capacity
Temporary headquarters
Temporary relief
Provisional confirmation
Continuance in temporary vacancy

Technical qualifications
Technical error

Technical defects

Technical sanction

Matter of technical nature

‘Vexatious proceedings

At once

Please reply forthwith

Dated signature

Caution money

Transfer by pledging

Sccured advance

Exercise duc discretion
Telegraphic message

Service from... .to....verified from

FA®T Sdiged gsatgd  Tgera  the office copies of the pay bills and

73335
B —

found correct
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IS QRIRTES TR Postal copy of the telegram in
confirmation
ATRA SFRA[FIAT qISAT Issue telegraphic instructions
AZA Balance sheet
Ty A Of the like amount
& (W) FaT G ZOMTATE It will not constitute any interruption
of service
& st In triplicate
— e FHeTd Achicvément in —
&Ya 29 ' Acute shortage
gevwardy watar Breaking point
AT HAEF Deficit budget
g?;r ﬁ‘m } Deficit area
AW AISTT AT FATHS For gross negligence on your part
g Trraes fasfaa Foam You are suspended from duty
I g
faaoras Comparative statement
qSAGTEr  FAraTCHTAAY Data for comparison
qH = Equivalent post
ge frdfaa 3 Shortage written off
qE T TR Make good deficiency
— A AT 1T Should be met from —
—1 FC Discharge from —
& w@Eags zud  ar Sfcfdr  Circumetances exist which render it
s a3 necessary
daer &3 Then and there
JaauT™ FAR Of the lik¢ amount
FEUTET T Recovery of loss
aidr w97 Verbal statement
ey Fa% Oral agreement
aér fRagT Verbal statement
aiey gaar Oral evidence
o A" Subject thereto

qrerdte faawie sqEed Under the rules thercunder
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@ ST 9 feaEET e fvis Government Resolution of even No.

and date
T WRIET AW | A Continuance in a post
@TT TFR[T=A In the same way
. ATEIRI IIE Vice versa
& JdrT In the same manner
AT o FEETEY Instantaneous action

TN ST o g [ FaeT g It shall be construed
@I AXFANT @eexisr [awondr  Case may b2 heard and determined
AT FIE FiAT 9 (979 i in his abscnce :

T4t
== @S Immediately preceding
@r i@y fFwar ar aada On or after that date
e Part thereof
@IAAT HF TTAYT S g It has since been decided that
@A FmaraR faig eaEr He may by law detcrmine
TAET FONUT HiBA Made in hat behalf
e fedear S=9aT A T By virtue of higher start given
HATET to him
@ ary FEfe ®ar #ATT On such terms and  conditions as
q diax he thinks fi.
TS ST AFIAT For the time being in force
TP sefag e fae Bill then pending
R{EFLECG] For the time being in force
RIGEEED L In reference thereto
TG 9&7 Third party
froa s Tripartite agreement
Fafas fageor Quarterly rcturn
Aaifew sgae Tricnnial report
@i SUT AW A9 I Early reply will be appreciated
wafa S Summary investigation
w@fa aadr Accelerated promotion
af@ facdar Quick disposal

A IET FAT Please expedite compliance



TREATES FTSAHR T

qF3S TS

gfiT BT

gfam w5

afea s froera
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Classification of overdues by perinds
Interest overdue

Arrcars of tax

Loans overdue

Clearance of arrears
Arrears statement

Arrears of posting

Keep pending

Direct approach

Through journey

Direct approach

Briefly the proposal is that
Detention charges

Stay order

Take cognizance
Cognizable offence

Cognizable and
offences

Criminal trespass

Criminal breach of trust
Remmission of fine

Withdrawal of magisterial powers
Voted/non-voted expenditure
Adoption deed

May be filed

Schedule of rates

Per capita

non-cognizable



TEE S Capitation grant
=T In the mean time
LTS aBIad Disparity in rates
AT gAY Bearer cheque
TFAL faAT qraar Deposit at call receipt
Al T Face value
Tt got Demand draft
EEEd ﬁﬁﬁ By beat of drums
TIATES ST Decennial census
AT 99 O Legalise documents
TEACATR AT Attestation of documents
Tt farew Exemplary punishment
BT JTHH Means of. communication
TEaT Ay Efficiency bar
TEAr AT I FG Crossing of efficieney bar
ST VAT IT 318 Certified that
— TrEFVTT WYL G AT There is plenty of evidence to show
arforearet Aigadr Liability register
T U TR Full discharge from liability
AT AW Renounce a claim
a7 SRS Claim accepted
et faame Consideration of claims
T A Hearing of the suit
IETE FI Cause of action
TAATT JIAT q0 Failure in a suit
fer afafe Day by day
fears e g Undated cheque
fes. .. =arem Not later than -
L5 1= A ST FATET DI Action taken on —
LG o7 e 9239 Bill cashed on —
Biw. .. 0. mfmﬁrwﬁﬁfr}
Rt (= A @1 fgsvenm <FA ¢ Bill disbursed on —

J

R

As it stood on —
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geedt T
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FEIANT ST AFATHL AEKE TqeEy-

T
FEET AT

Dated signature

Excess payment recovered
Day by day

Civil prooq’f:dings

Notice of civil suit

Civil lunatic
Bankruptcy and insolvency
Misleading statement
Long term lease

Long term plan

Dilatory motion
Aggrieved party

~Agorieved person

Double dealing

Subordinate office

Secondary unit

Subordinate service

Appointments to the subordinate
serviees

Malafides

Scarce currency

Hard currency

Should be ignored

Explanation for inisuse and
misappropriation

As amended

g TeT [ g Weastar Fea Draft as amended is put up fo

3 [$o1 a2

g erem | FEA FenAH At
w0

iR

330 FoTT TAEET T HER
g2 @id [ Fan

gEaREY a1

approvdl
Issue as emended
Duplicate copy
Per contra
Cash under double lock

. Double account

Speak on phone
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e slafagt
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Absolute conviction

In confirmation

Visuul test

Ordurs passed

Leaver due and admissible

Sum payable

Amount of leave due

Fall due

Emigration and expulsion

In'and waterways

Deputation abroad

Day to day administration

Daily routine

Diary regster

Daily report

Daily allowance

Daily carnings

Daily wages

Duily iary

Please d'arise

Act of God _

Majority of not less than two-thirds

Holiday cannot be interposed between
two periods of casual leave

In duplicate

Both days inclusive

Defect or irregularity not to vitiate
proceedings '

Framing of a charge

Charge sheet

Tour programme

Absence on tour

Journey on tour

Pecuniary loss
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Sronfagas a1 [ W,

=q FEAET ITET

o, fes, 7 godda faaor
safaa FeaTETor

safer wfiwdt

Monetary grant
Care of
Constituted by —

Duly signed by —

With the compliments of ¢
Attested by ——

Remit by money- order

Draw a cheque

Encashment of cheque

Under duress

Deter from duty

Consolidation of holdings

Hold a lien

Transfer a lien from one post to
another

Lien means the title of a Govero-
ment servant to hold substantivcly
4 permanent post, including a
tenurc post

Period of tenure

Conditions of tenure

Religious endowment

Washing allowance

Danger zone

Policy decision

Matter of policy

Half masting of the flag

Presentation of colours

Aslhinted

Implied acceptance
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THATEY AT Nine-monthly estimates
FFurer &ae faaom Nine-monthly expenditure statement
TFATET IO Nine-monthly estimates
TFTOEFTC - Veto power
T T FI Plans and estimates
TFRT DATIHT As determined
Trqriosr et _Municipal funds
AAISHET A Municipal administration
FrfesT TN Municipal Government
TrafesT &7 Municipal area
Trifodar FITETW AqHFT General municipal budget
Lok | Town area
T THAT Without fail
T TFAT IBEDHIT Invariably mentioned
A D Through oversight
TG AT Bring to notice
A |@Er Post review
qar WIT Latter part
AICAT GFoT BHEH — Subsequent compilation No.—
qACN FTETE[FTEA Subsequent action
m@ wefrat | Consequent posting
AT HAEAT At a late stage
I ATAET FABA . Aftercare programme
TEIET /AT Margin of profit
TEaearar 28 Profit and loss account
T FEsuTa fHua Unalterable decision
AT TRV | wAEAT Sample survey
FATRK FIET Typical instance
SAGAT AT Model indent
TS FET Illustrative list

qERqTET Her Specimen signature
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FFvwT FTfr FEEAY
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T WYET TRET 4@l

4T Gy
oy fasrens  vevmard | wfaw

Al ATt THTr I IETAE AT
e

Fourd gal

Tqoud RTTOT &
AFTEST  gARd
ArrEar §9rET
AT HTT STHTTTA
Aoy S

aordy Al

anrdy 9%

e 4T

AR 863

T SET

areret featET &

AT AT T

g

T 3T FHIYH

AT AT AT AT =5

a1 fae w=

AT qTATET AR

AT WIOT THOGR
ATHSNT GAET
iR FoF T
amfRaTT TEs SO
arfrae  fafaare s<faaman s
fars ==
amfad et fraad
arefrimAr ATE i
AT HETAT SHTOTYA

qT FEA TTHT

Renewals and repairs

Fall due for renewal

Put up a new draft

Fresh receipt

Case is remanded for fresh disposal|
further report

De novo

Renewal of demand

Dishonoured cheque

Acquisition of citizenship

Certificate of naturalisation

Urban industries

Civil employ

Civil posts

Civil employ

Urban areas

Coinage account

Pauper costs

No claim agreement

Not in order ; out of order

No due certificate

No profit no loss business

Non-selection post

Non-refundable amount

No payment certificate

Order cheque

Fill up by nomination

File 2 nom nation

Contingencies invalidating the
nomination

Appointment by nomination

Pend ng appointment by nomination

Na demand certificate

Strike off the name



RN

AT g frar e SRR /0 Propose or second a nomination
mifes afasreds [ aafasmz Admiralty jurisdiction

AT FEATE AT Debitable to

Tiq AT Debit entry

g g Debit head

AT For destruction

TN Disproved charge

ATETHRA T [ TR No objection certificate
fraz=a whasea In the near future

fracam a@arss Next of kin

* frrefaear ' faw * Next bslow rule

- Freefrrar’ frasrga oS Promotion under next below rule
frpegdi Immadiately prior

frrz afos Immediate superior
frreadt o [ @3 Imminent danger

frre s@Fd Close co-operation

e s Declaration of result
framem azwas fav Decision of d sposal
frrera FmwEEy For disposal

frama fafa emr Treasure trove finds

fram A Treasure trove

frameg gl Dead loss

frm fawig Body corporate

frrfia st Incorporated company
frr TeaElr @19 Matter of a routine nature
frzzmme aorT Bring to notice

= At least

fAdamaTe As directed

=T sz Availability of funds

B ETE B e st Allotment of funds

g = 79 352 Shall be merged into funds
frera o Clearance list

froer w1 Unbiased opinion

frfaasfr aEr List of invitces
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ey Sofiax sTrSeT Down graded

fraa ameaTeEr Regular establishment

fraamfes queacl Periodical check up

fraamfes @ Periodical allowance

fraqafos faaor Periodical return .

frramfes fraomy Periodical statement

fraqafos_ fact s Tabulate periodical returns
qa FW

fraa 34t 2 Fixed deposits

frrara areagat Before due date

frae T@ET FTET FAR- Please comply before due date

frre arcder On due date

frraa fearrargdt Before due date

fraa Tew Fixed price

fraa @ W@ F Cancellation of alfotment

frrga g frafadaa Superannuation pension

figg a—w | FW - Cancellation of allotment

g arearar SRy _ Allotment order

frag a7 Fixed pay

frga smaror T Ordinary gencral meeting

fraa &7 T Age of superannuation

fAdTomTEF ST ST Causes bayond control

frifya oot [ faaor Controlled distribution

fam o fafaae Ruies and regulations

frar Fraifag o Implemzntation of rules

% IqE e afa Clearly and strictly admissible uader
FREAIA AHT rulg No. ....,

frma: Asa rule

frrr seaoarT @Y Rule making power

faw FaTsaTenT WEAT Under the rule making power

['Not in order

frawara i_Out of order

fr7r AT T Application of rules

frw fafys aor Relaxation of rules

faomsy stwma a9 Implication of rule
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Spirit of the rule

Implication of rule
Implementation of rules
Codification of rules
Simplification of rules

If the rule is thus amended
Uxnder rule ; in order
Admissible under rule
Regular permament

Regular temporary

Regularly settled

Goveming body

Appointing authority
Combination of appointments
Certificate of appointment
Qualified to be appointed
From various aspects
Absolute acceptance

Void contract

Shall be void

Inspecting authority
Inspection note

Inspection book
Inspection report
Inspecting authority
Defined purposes
Suppressive treatment ©
Valedictory address

Issue rate

Ratio decidendi
Implementing the decision
Decision shall be conclusive:
Pronounce (a decision)
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frte @™

frvrsTeas wa

fretarsor

frtare gt 9

forfas  smor

frofas =

frortae ¥ EsraTt
frorfas wwawE afe
fafe=

fadar wor

fadw o7

fiaw oA

frateor anfr  qafrat<or
fraior Ry 209 TT A3
fratgas &6

faaifa Fagedr sagaadr

fraffa  gramacrs

fratfa =19

fafoa asg

fadan w0t

frd et T

frigAma 09T A AT IS
fratfaaidr srewar

fralg s

frafzs &7

fralg o=

fraiz /9 @& war
frafg war
fralz &

R .

Abide by the decision
Independence of judgment
Deciding vote

As determined

Affirm the decision
Conclusive proof
-Casting vote

Hold to be conclusive

Will be held to be conclusive
Referred to

M.ke a reference

D.cket sheet

Index card

Assessment and re-assessment
Assessm2nt order passed
D:termined action

Laid down procedure may be

follow:1

Liquidated damayes

D :termined action
Manufactured articles

Write off

Power to write off
Interpreted and admitteéd correct

Evacuee property

Subsistence grant

Economic hqlding
(Cost of living

M.intenauce charges

Compensatory cost of living allow-

ance
Maintenance allowunce
Subsistence allowance

Living wages
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fafere s

FragadiT

fasfaa 30

frafar  aromfasr

fsifaa sar

Prafra sasdifreg FRAN FANAE
AT 77 TAL FAX

frae gifam<or [ sfaardr
fre 0

fraf? faaw

frafgre I

Forarer e deaidr | faamis @€
frares 9T

frare T8

framavg feada

frara aEEd

fraraenaear

fraraenaeaat 4l

fafaar SaeraaTan KAE

fafagia T
PrRRTTAeR BT T e e (Boees)
FT QTS

Ferfirar wrroaTT AT

T arEm

fFrPrarady FATSLICAT 97 AT

fafirer =t

fafa3< frga @ QE
frafagd T
PrafadaTar FaaT ¥

Ostensible means of subsistence
Unquestionable right

Under suspension

Place under suspension

Keep in suspense

Suspended lien

Suspense account

Suspense head of account

Please frams charge-sheet with
statemat of facis against the
suspended person

Selecting authority

Select list

Appointment by selection

Recruit ment by selection

Nuraber of disputes settled

Curative treatment

Dwelling houses

In habitable condition

Housing colony

Housing accommodation

Class of accommodarion

Opening date of tender

Tender rates

Received Rupees (Rs:-ive.2)
only, being the cost of tender form

Notice inviting tender

Invite tender

Issue calls for tenders to the
contractors

Acceptance of tender

Duc date of tender

Leave preparatory to retirement

Formal application for pension
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Pensionary charges
Commztation of pension
Allocation of pensionary charges
Permunent pensionable post
This is to report that

Accuracy of statement

Net work

Amount (net) payable

Net amount payable Rs... ...
Net amount

Net weight

Please state definite reasons
Note of protest

Under protest

Draw conclusion

Sleeping partner

Faithfully done

" Abide by the rule loyally

Oath of allegiance

In case of failure
Abortive efforis

Without anv hesitation
Express acceptance

By all means

Course of nature

Vested interest

Decent standard of life
Compensation for damage
Pay damzages

Appeal is filed by —
Provided by —

On relief by —
Declaration made and subscribed by-
Ledgered by —



EER

- FaTEe

— I EOD

— TR T

—— AT TS
-—anﬁmmmmmuﬂmﬁ

=T T TS
—FFg |

— Fameet |

— 3 arfaa

FaF qataEor 3992 AL
aqﬁmmmﬁmw&

AR TRITTH
FOTHFIATEY AT
JE W

X WO TS

—— AL FET
AT FTAAT
AgHIH TH
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Af® sramrdr

A fee aaw

& fafee A0
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afafes farir ez |
afafas fewearn ST
Fafas A9

AT FHTT
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Checked by —

Formulated by —

Provided by —

Compared by —

Declaration made and subscribed
by —

Initiated by —

Bound by —

Prejudiced by —

No exact pmedem—-is-.nu'.!.;blc

Irrespective of the dates of appoint-
ment

Certificate of appointment

Disqualification for appointment

Moderate views

Formulated by —

Subscribed by —

Usual action

Normal work

Normal loss

As usual

Handled by —

Moral turpitude

Moral obligation

Casual efaployment”

Casual leave granted

Casual vacancies

Natural calamity
Termination of employment’
During the course of employment
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Service of notice

May be recorded

Appeals to be entered

Registration mark

Certificate of registration

Cancellation of registration

Application for registration

Mutation proceedings

Enter in register

Renewal of registry

Entries checked and verified

Please reconcile the discrepancy in
the entries

For record

Administration of justice

Judgment is not in rhyme with the
facts

Pronouncement of judgment

In conformity with judgment

Medico-legal examination

Justice, equity and good conscience

Judicial service

Separation of the Judiciary from the
Executive :

Contempt of coun

Judicial enquiry

Judicially interpreting

Quasi-judicial

Just and reasonable

Just ground

Rightful heir

Make good deficiency

Condone a deficiency
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q
= Hard and fast rules
= faw Final bill
95 I Confirmed report
T &AM Leave with pay +
qeaTaT AZATS Quinquennial report
TEATEETT ATA May be verified
qEA@SO! N Verified copy
TEAES 4 T AR Verified and found correct
TARTOS AEE STHTOTH Annual solvency cettificate
ey STETIIA Solvency certificate
qarer ‘&’ A% Atflag ‘X’
QR GafrRa S [arewe Precis at flag ... explains the

ITEH s o lam
qASTAZT A THAT AZATAT AT
FLOTT ATAT

qASTARTAAT WA
AN HP AR

GRWE AT

ST f&ATH

qEuEE SfAAET

qRETL

qz T FW

Tz ATEE

qETT

qefafaes Fdeq I TEAE qad
qTFST

qEEHTAT

e

points at issue [case

Vide letter number
Please refer to letter No. ...
Correspondence should inavariably

be routed through the usual channel
Channel of correspondence
Text of the correspondence
Joining time

Joining date

Joining report

Incumbent of the post

, Holder of a post
Uncu mbent of an officc

Hold an office
Abolition of post
Charge of office [ post

Disabled from performing the duties
of the office

Termination of post
Ex-officio
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Vacate office

Declaration of acceptance of office
Prefer a belated claim to the post
Resignation of post

Requisition for advertising a’post
Equivalence of posts

Oath of office

Upgrading of posts
Classification of posts

Tenure of office

Term of office

During the term of office

Reduction in office rank
Cease to hold office
Lien on post

Removal from oftice
Eligibility for a post
Posts and services
Recruitment to posts
Reservation of posts
Promoting authority

-

Condition pricedent to promotion

Lay down a manner

Systematic work

Negotiable instrument

Public holidays wsder the Negotiable
Instroments Act

Negotiable receipt

Back in possession

Loans due for repayment

Refund applicable

Return journey

Returndue on .. ..

But not exceeding . . . . in any case
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Foreign exchange

Foreign Government

Traditional practice

Absolutely necessary

Absolute visual acuity

Treaties, agreements and conventions
with foreign countrics

Registration of foreigners

Admission with permission

Seek permission

Foreign service

Deputation to foreign service

Inter se

Mutual agreement

Contradictory statement

: Conflicting views

Contradictory statement

Reciprocal help

To the best of judgment

Assess to the best of one's judgment

Basis of calculations

Letter of introduction

Cease to have effect

With the result that

Consequently it has been decided

that —

Scrutiny and checking

Attention is invited to circulat
Notis dated:. ...

File of circulars

According to usage

Consummate skill

Completion certificate

Corroborative cvidence
Quantity and quality
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Maintenance grant
Maintenance and repairs
Maintenance charges
Commuted leave
Enlarged jurisdiction
Transport charges
Probation officer
Probationary period
On probation
Probationer officer
Work out cost
Estimate of cost

Bill of costs

Cost Insurance and Freight (C. 1. F.)
value

Order in council

Convene conference

Convenor of a conference

Circumstantial evidence

Aggravate the situation

Appreciate a situation quickly and
accurately
Under the stress of circumstances

Examining authority

Give a trial to

Examination fee

Audited statement of accounts
Result of examination

Medium of examination | instruction
Proficiency in examination
Admission to an examination
Tourist ticket

Correspondence ending with —
Case should be kept pending till —
Supervision charges
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Supervisory staff
Adequate data
Give an option
Exercise option
Alternative lands
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currency of she alternative employ-
ment scheme
Alternative method
Please send alternative proposals
Please put up alternative proposals
Alternative draft
Provision of alternative arrangement
Order of preference
First information report
Irrigation works
Irrigation revenue
Area under irrigation
Please arrange to send
Orders issued
Main case which is under isstue
Under issue
Deficiency in remittances
Award of stipend
Catchment area
Water, rates
Certificate of eligibility
Condition of cligibility
Cancellation of passport
Carry through
Technical term
Remuneration charges
For complianve
Court of wards
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Acquittance roll

Receipt book

With effect from —

Resulting from —

Immune from —

Aceruing from —

Resulting from—

Continued from—

Seen, file with previous papers

Seen, thanks

Seen, file

Seen and returned

For perusal and return

Seen and passed on to —— Depart-
ment

Fortnightly report

Fortnightly verification

Fortnightly report

Amnalysis and valuation of the crops

Aggrieved party

Aggrieved person

Bring forward

Further investigation

Further orders will follow

Until further orders

For further action

Without any further reference

Following paragraph

Await further report

As follows

Await further comments

Not payable before the Ist of the
next month

Bring forward
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Total brought forward
Carry forward
Carried over

Total carried over
Onward despatch | transmission
For onward transmission
Order in revision
Recalculated retail rate

Fixation of pay on re-employment
Area comprised in the pre-reorga-

nisation State
Reappropriation statement
It may be added that —

Re-examined and found correct

Issue as redrafted
Onward despatch [ transmission
Cutting of supply :
Continuity of supply

Area of supply

Prescribed scale of supply
Conditions of supply
Interruption of supply
Please adduce evidence

For sufficient reason

After adequate consideration
Adequate data

After adequate consideration
Sufficient cause

Adequate representation

At a late stage

In confirmation

Book value

Book adjustment

Book adjustment slip
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Book-balance

Supplementary grant
Supplementary budget
Supplementary question
Supplementary demand
Supplementary indent
Supplementary appropriation
Guarantee given in all solemnity
Assume plenary responsibility
Wholly or partly

Passed on fully vouched bills

Grant of full pension

Fully paid up

Perfectly in order

For doing complete justice

Carte blanche

Maternity leave on full pay

Thoroughly satisfied

Retiring pension

Absolute acceptance

Whole number

Foregoing provisions

Without prejudice to the generality
of the foregoing provisions

Biased opinion

Unbiased opinion

Open mind

Verification. of antecedents

Please put up precedent

Antedated cheque

Previous sanction

Prior approval

Without previous approval
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Restrospective effect

With retrospective effect

Apply with retrospective effect

Pre audit

Foregoing note

History sheet

Previous consent

Status quo ante

Trace out the previous papers and
put up

Past and current (prices

Corresponding post in the former
State
As before

As aforesaid

Aforesaid rule

Under para — ibid

Aforesaid circumstances
Please put up precedent

For precedent plcase see ——
Severally and jointly

Distinct subject-head
Endorsement No.
Endorsement put up for signature
Not exceeding a period of —
Not more than

Not exceeding a period of
Not less than

Betting and gambling
Misappropriation of money
Defalcation of money / stores
Withdrawal form

In proof of the payment

Order for the payment of money
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Acknowledgement card

Acknowledgement due

Issue by registered post acknowiedge-
ment due

Please acknowledge receipt

Acknowledgement letter

Draft acknowledgement letter put up

Approach road

Receipted chalan

On receipt of

Delivery order

Delivery register

Sub-section

'Sub-tenant

Maintenance charges
Maintenance suit

Adoption of byelaws
Approval to byelaws
Sub-tenant

Sub-lease

Sub-letting

Clothing and equipment
Clothing allowance

How the matter stands

Hush up the case

Case fixed for —

Case diary

Register a case

Case register

Case sheet and history sheet
During the pendency of the case
Case file

Matter is under consideration
Ttem by item
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Openthe case

Case adjourned

Case is closed now

Synopsis of the case
Background of the case

Please put up case file

Synopsis of the case

Please prepare precis of the case
Case papers

Merits of the case

Having regard to the merits of the
case

Review of case
Case is to be réviewed

As the circumstances of the case
may require

_Put up with connected case papers

Revive the case

Matter is under consideration

Cases should be dealt with promptly
Disposal of cases be expedited

Final date of release
Advanced course
Mass production
Copy ready on —
Copy issued on —

Grant copy

Quality control

Adverse effect

Adversely affected
Adverse remark

Remarks of adverse nature
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In representative capacity
Countercheck

Deputation allowance
Deputation period
Preventive measures
Facsimile signature
Copied by

Reporting officer

Write up

Capitation grant
Countervailing duty
Tantamount to contradiction
In a dignified manner
Cross refercnce
Countersigned conligencies
Validity of declaration
Obtain declaration
Solemn aflirmation

File an affidavit

Make an affidavit
Waiting charges

Await papers

Keep in await

Await cascs

Waiting list

Actual and probable expenditure
Actual cost

Directly or indirectly
Direct expenditure
Physical check

Actually employed

Actual cost

Concrete cases

Actual travelling expeases
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worey ST Practical training

e do Direct approach

SETETAT AT Based on actuals

s e qfdfesaEt FFeqn Depends  upon circumstances of
Raricd each case

sasTene fofess Mentioned against each

sw anfor sifew fa9 Bills, first and final

s anfor =, o Bills, first and running

qUHT: In the first instance

SRR Prima-facie

e 9T Prima-facie eligible

qaHESHT TEona al faaa Prima-facie case exists

saw q@l gfaasd First information report

FEHITAT First aid

ggd A Tendered vote

T AR Payment order

e TEdl . Mode of payment

qaM TCETET STeA Refund of payment order

qA A Advice of payment

FEATY HAX Passed for payment

SR AT Objection to payment

qare 3 Major head ]

qUA o€l Proforma accounts

A FHRTSA Proforma adjustment

w4 faaa Strong opposition

T 8 Sphere of influence

A BSOS Shall take effect

ST TAT AT Incorporation of vouchers

AT AHAT Standard form

ST ATedel Standard register

AT ZEET FLIATT AT Cértificate be amended

SRS gE S Duplicate certificate

TATAE JefEaos Specified in the certificate

SHI AT Standard form
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Standard rent

Please quote authority

Standard specification

Requiring no proof

Normal loss

Abnormal loss

Certified that

Certified copy

Certified auditor

Puncl of certified auditors

Standardised rate

As per

Strive one’s best

Is ready to experiment

Experimentdl basis

Take over on experimentul basis

Defeat the purpose

Carry out the purposes

Pending work

Keep pending

Promoting authority

In operation

Come into operation

Travelling allowance

Advance of travelling allowance

Classification into grades for purpose
of travelling allowance

Surcharge op fare

Demurrage charges for detention and
stoppages en route

Travelling concession

Purpose of journey

Point of commencement ard end of
journey

Issue of travellers’ cheques
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Introducuon of — (a bill)-
Allow to enter

Renewal of visa
Admission fee

No admission

No entry

Debar from admission
Meritorious work
Administrative duties
Administrative function
Administrative power
Administration report
Administration bend
Administrative machinery

In the interest of administrative

convenience
Administrative agencies
Efficiency of administration
Administrative unit
Administrative lapse
Administrative control
Administrative approval
Administrative approval may
obtained
Administrative division
Training period
Process of training .
Impart training
Nature of training
Deputation on training
Question be now put up
Draw up a paper
| Setting of question paper
In question

be
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Maternity leave

Maternity benefit
Withdrawal of motion
Justification for the proposal
Approve of the proposal

It has been proposed

As proposed
Action may be taken as proposed

Approved as proposed

Proposed outlay

In question

Arguments advanced

For particular purpose in question
Provocative and inconsiderate com-

duct
Abstract of estimate

Excess over the estimate
Estimated out-turn
Estimated expenditure
Estimated receipts
Estimated cost

Prevention of cruelty to anmmals
[n representative capacity
Order of priority
Determination of priority
Priority marking
Territorial integrity
Territorial waters

Please quote authority
Authority note

Absence of authority
Authorised expenditure
May be obtained

Bills receivable and payable
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Fatal accident

Experimental measurers

Ab initio

Ab initio void

Preliminary report

Preliminary / Initial enquiry

Opening entry

Preliminary report

Please submit preliminary report

Initial return

Opening balance

Drafting capacity and gencral
efficiency

Lncorporated in the draft

Dear Sir

Dear Madam

Office of issuc

Certificate of posting

For issue

For perusal after issue

Adult education

For information only
Indent of furniture
Call upon

wrés ‘| @ wE ZrFvnra @t File A /B eliminated

wrEw ‘@ 9T FEY AW PG IH-
TS AT

File * A ’ partly eliminated

i AT AT May be filed
FEE sqr AT sfea ®X Mark a file to
" Link the file
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Return of file may be awaited

Submit the file

File not traceable

Keep with the file

Source of profit

Circulate and then file

Lodge suit,
proceedings

Hearing of the suit

Failure in a suit

Exemption from payment of fees

complaint or

legal

. Grant of free-studentship

For free distribution

Retail dealer

Contribute one’s mite

May be rejected

Rejected objections

Order in revision

As modified

Mutation register

Issue as modified

As changed

Finance Department has agreed to
these terms subject to the modi-
fication

Take a round and report

Speak on phone

Bank clause
Bank Pass Book
Conversion of savings certificate
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Savings bank
Non-surrender of savings

Defence statement

For service and return
Served and returned
Delivery register
Bills discounted
Rate of discount

Prospects of promotio

Promoting authority
Appoiniment by promotion
Condition precedent ta promotion

Defunct company

Closed estate accounts
Dead account
In casc of failure
Closed file
Port quarantine
Declaration and delimitation of ports
Transfer order
Under orders of transfer
Journey on transfer
No substitute has been asked for
Transfer allowance
Exchange of stamp
j Execution of bond

]_Enter into a bond

Bogus voucher
Earnest deposit
Earnest money deposit
In conjunction with —
Pari pasu
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Correct analysis

Keep pace
Multipurpose project
Majority vote
Majority view
Multifarous duties

By force

Enter by force

Arrear and advhnce bill

Market rates

Set aside
Affect prejudicially
Built up area

' s bound over

Bound over, to be
Affected person

Affected area

Committed expenditure
Bound over, to be

Is bound over

With respect to

Post item into the register
Item by item

Matter is under consideration
Background of the case
Close supervision

Juvenile offender

Outdoor staff

Extraneous matter
Non-agricultural purposes

" Forced labour

Deteriorating situation
Accurately done
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Correet analysis
Non-contract contingencies
Issue wireless message
{ncontrovertible evidence
Without any hesitation

In the cafe custody

Leave without pay

Leave without allowance
Interest-{rce loan

Sanction of interest-free loan
Uncondilional undertaking
Non-Government delegate
Non-official member

Bill register

Bill form

Triplicate of a bill
;‘_\cknowledg&nent of hill
Reimbursement of bills
Bill form

Remit irrecoverable arrears
[ntelligence test

Master plan

Unlawlul purpose

Megal deulings

Negotiable instrument
Negotiable receipt
Non-bailable offence
Ejected from

Controlling of meenng
Meeting was adjourned

Adjourncd sine die

Resumption of talk
Colloquial test
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Colloquial standard examination
Power to summon

Bill of lading

Advice of payment
Default in payment

In proof of the payment
Date of payment

Mode of payment
Remittance report
Classified abstract of payment
Determination of compensation
Compensation pension
Additions and alterations
Take part

Subjected to

Share capital

Defrayable expenditure

In parts

Disposal of shares
Certification of shares
Enter into partnership
Capital appreciation
Capital expgnditure

Capital outlay

Capital cost
Capitalised value
Capital account
Stores receipt register
Store clerk to supply
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Accounts of stores

Abatement of rent

Hire purchase agreement

Without payment of rent

Fixation of rent

Extension of lease period

Rent free tenements

Adjustment of rent

Encumbered and attached estates

Indian Administrative Service

Leave out of India

Indian army allowance

Unencumbered estate

Charged expenditure

Clerged.appropriations

Weighted average

For comments

For favour of comments

Note of dissent

Minute of dissent

Underground railway

Sﬁrvey mark

Land charges

Acquisition of land

Landless cultivator

Visit book

Put up interview card

Please see

Call upon

Adulterated drugs

Benefit of non-postponement of incre-
ment for the leave enjoyed

Material goods
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Monopoly price
Monopoly-eum-royalty

* Monopoly price

Sarfction has become inoperative
Wages and salaries

Appoly for sanction

Arrears of wages
Power of sanction

Sanctioning authority

Accord safiction

[ssue sanction

Duration of sanction

Power shall vest in the Board:
Electoral constituency
Delimitation of constituencies
Cast a vote

For expression of opinion

Difference of opinion

Counting of votes

For expression of epinion

Consensus of opigion

Assets and Habilities

Apportionnient of 2ssets and liabitries

Difference between assets and
liabilities

Revaluation of assets

Cabinet responsibility

Intervening period

In the mean time
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Expel from —

Zero hour

Laid down in —

Orders contained in —
Payment of money into —
Through excitement

Acts prohibited

Deceased person

[n bad books

Vital centre

Restricted interpretation
Limited liability

Limited tender

[ am to state that....

It has come to my notice

I am to add

I have no instructions

I regret to state that . ..

T would like to have n report nf

{ trust

Check the draft

Drafting capacity
efficiency

[ncorporated in the draft

Reply may be sent as per drafi

and  ceneral

Material particulars

Material éhaingc
Digest of imporiant

Resolutions, Cirgulars,
Loss of revenue
Revenue and capital expenditure
Revenue expenditure

Governmnent
Orders etc.
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Fixation of rent

Revenue stamp

Revenue duty

Dearness allowance

Incorporation, regulation
winding up of Corporation

By order and in the name of the
Governor of Maharashtra

Lease from month to month
Claim and dividend account
Indenting officer

Call number

Abandonment of claim

and

Counterfoil of requisition slip

Admissior of claim

[nyestigation of claim

Time schedule for submission of
indent

[ndent form

Budget head to which the cost of the
indent is debitable

Requisition form

Put up requisition
Recovery of claims

Indent sample

Renounce a clain»

Claim accepted
Consideration of claims
Amount of leave asked for

Communication referred
to in the preceding note

Antedated cheque
For precedent please see
Back payment
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As overleaf
Query at prepage
Submitted with reference 10 Deputy

Secretary’s orders on prepage
dated —

From prepage

Count the past service

With permission to affix and suffix
Lag behind

I suppose

I suggest

My presumption may be confirmed,
I agree

I have satislied myself

Under my authority

Property rcturned to ...
presence

In continuation of my No.. ...

It has been brought to my notice
that—

Paid in my presence

Introduction of— (a Bill)

Provided that substitutes are engaged
only in necessitous cases

Standard register

Standard specification

Strict conformity with the standard

Reason to believe

Complimentary pass

Deemed to be

Guard of honour

Unfit for human consumption

Defamatory note

Complimentary copy
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arirg sfasre Supposed. rights
arrT ariE Deemed date
AT Title of honour
¥ AT Subject to approval
HTT STSATH #9aT 537147 Draft may iscue subject to apptoval
qTHTaT FT Period of validity
A=y 3T Accord approval
HIFAT THTY= Certificate of approval
AT firatemy st s fobr . Appended  Government Resoluison
FIZ29Tq J1ET may issue subject to approval
ATAH AT For approval
HIegq=aT sefls Subject to approval
TERINET AR [ HgaET Draft for approval
AIJAATEN 9TET [ 7T SET Draft put up for approval
AT AT [ 5rHet Approved sample
qTRT AT THTIGH Approved service certificate
ATH FOT Dispense with
ATTZAATATS For guidance
ATFg In transit
< Stock in transit
R {Goods in transit
At FTATHT faszare Disposal of work:en route
G grar Loss in transit
qTha Care of
ATHT TSITAATHT THoT Through cases
q1s Tiqw Bill of entry
res afeag qar Goods transport service
qTe a9 Delivery of goods
- ATEHT 813 30 Cession of property
AISHGT qFRT A9 Compulsory acquisition of property
A FIEA Acquisition of property
ATEHAT ATATTIr Transfer of property
qTS ATEA AT Conveyance of goods

ATSTAT 2987 Delivery of goods
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Evaluation of goods
Conveyance of goods
Title of goods
Qutgoing member
Monthly zbstract of receipts and ssmes
Monthly progress report
Deny the knowledge of —
Disclosure of 1:iformation
Exchange of information
In the absence of informatiot
Without being informed
Furnishing information
Neglecting to furnish information
For information and necessary action
Copy forwarded for information and
tiecessary action
For mformation
Compost manure pits
May be obtained
Soon after the receipi
On receipt of
1 shall be highly obliged
1 authorise you
T reiterate my former comments

I-shall be thankful

I shiall feel obliged

1 shall be indebted

1 shall be gratefil
Calculations checked by me
I beg to submit that

All-inclusive
allowance

Duration of halts

rates of  halting
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I FT Give discharge

TR E Open access

Tﬁ‘ﬁr 3T gudr Free and voluntary consent

T g3 Free access

T T Al @iy Free and unfettered discretion

T Tt Free eompetition

TEATAATE A9 Mf457 ¥/ Duly authorised under power of
FoeT attorney

HE 53 Title page

e Fiey Head office

e Griway  favi e afgda Keep pending till the decision is
qaAT AT taken on the main file

& AT Staple trade

LEOE] Barred by limitation

HErar A Bar of limitation

waEdT g Terminable lease

HEdaTg T Aot Time barred

AT, Aot frEie qrar Petty time barred ‘claim

:ﬁa-r( Point by point

RS, HATH g To the point

20 T Typographical error

IS Press copy

R A Copyright note

T ST Affixing of stamps

m agr Discount on stamps

qRiTHa FOCT7 [ Tafy o Stamped agreement

T Sfaer Facsimile of seal

HEAT 341 Impression of seal

T &g | TR Compost manure pits

uIz.qur AT Civil posts

qoET AR Civil employ

AT a9 Civil pay

{aﬁ Far Civil employ

HoTEd S AT sufeaa g Appear for an interview
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—— 73 fior ok
—— 73 Frafor G 2 [ frare
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—— 7% JAT §T ISOT A¥ T
e

qFHAT F g faaa

T afRom

T T VAT AT AT
Ho: sfafrafaa Fearsemt
How: fataa

TS

o frmad), @5 § 9 AR

T A
Heaf e i SHSA
weafaaior faarey
Featafeadr
TEATH G TR
TETTER

@
e Afaar snfor @=er sfam

g5 FETT I T4
@ T

5y

U@ ST

o

& AT

o

Hod TR

B 97
e 9% FEI A0 FE
e TRTET ST

o

%3

Deduction at source
In virtue of —
Owing to —
Will render the defaulter liable for
punishment —
Arising out of —
Disputes arising out of —
Prejudiced by —
It will not constitute any interrup-
tion of service
Acquiescence and waiver
Tangible result
Is not likely to materialise
As originally enacted
Initially irregular
Fundamental principles
As per Fundamental Rules, Volume I
and II
Basic obligations
Valuation certificate
Valuation statement
Fixation of price
Reassessment of value
Ad valorem
In original
Domicile of origin and domicile of
choice
Papers to be returned in original
Original work _
Parent office
Original work
Basic pay
Substantive post
Hold substantively
Substantive confirmation
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wWerEg fafaar

Rrie T

HRI aTa

AT 34w

Wifas o

wifas e anfor safeeae oftam
Wiferr w13 | w4

R
T SEHAAT A

=
v fAife=

Original copy

Return in original
Primary standard
Substantive pay ; basic pay
In original

Deceased person
Testamentary succession
Testamentary disposition
Dying declaration

Rate of mortality
Sentenced to death
Property passing upon death to —
Death-cum-retirement benefits
Limited to mileage

Spare time

At liberty, to be

Count and report

With great vigour

On large scale

Wide discontent:

-For free distribution

Sealed tender
Sealed cover
Affix a seal
Impression of seal
Viva-voce
Viva-voce and personality test
Original work
That is (i. &.)
Contention is untenable
[As such
1 By way of
{ masmuch as
Referred to as —



T
axafed agq Mechanically propelled vehicles
71 fasfm - As defined
TS Stet (let it stand)

FqTHRT fAar Pro rata distribution
597 ST As proposed

74T YEAAA HAT : Sanctioned as proposed
TATATT F AT Dug diligence

T4 Fream Correct analysis

57T HeaT Correct advice

TATET AT 55 Duly complied with
TATAT TIX T3 [ qUE5 Duly performed
oqEET So far as may be
TqEfTe As soon as ; as carly as possible
AT i As Hinted

THTHAA As [ so far as possible
RERHER G As the case may be
AT FEAT AT Duly qualified

TR IHT WA e ATE Suitable reply is put up
T TR TS | IS Duly performed
g TEAATEE T Returned duly endorsed
P afaerita Duly countersigned

o7 AfrPAER 94 @ A sgd Know all men by these presents
ar wgegTEe  FOATET Ame @] Nothing in this article shall apply
ZTITL ATEY

7T AT 3 FZOTAT A5 [ncidentally it may be observed

S TQT ﬁ;ﬂﬂﬂ frrm @ Allotment during® * * * may be asked
FATHTT TTATAT AT for separatcly

D e 1 1 During this period

— 77 gamafgs = Returncd with reply that =

On the ground that

AT FTMH | T
By reason of
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AT FraTEATIT GIATHT AT TgTAT Please refer to this office memo
under reference

T FraTearn 709 WHiw ¢ - f&AiF - ©©  In partial modification of the instruc-

UEIRT  FSAOeAT  HIIWA HAA:  tions communicated in this office

PG FEA memo No....... dated ...,....

IT FTATeATST  ATEATETET &1 qEr This office may kindly be enlightened
Ffes wqee FTET on the point

T FTATHATT FEETT JIILT AT This office cannot trace out papers

I FTGATE FBIA Under intimation to this office

a7 G JEHET FET FOOT HEEr Any law made in contravention of
FAET this clause

a7 GEATS FOTATEY MSAAT WY F Nothing in this clause shall be
FHT FTUMT ATEY construed

— a1 ML F A .In witness whereof

— JTST HY AT It means

AT EEHTT FG This may please be clarified

— qrTHE A FT IS Appeal lies to —

qw ST gawEs  @mfase  This does not include passage both
gy ways

argfoes® AT argvfr Random sample survey

Frgfees SrmaeT T Random population survey

AT FaA! X3S [ $9w 799 /| A fz@S Hereby acknowledged

qQr AT As such

a1q3 STEfeT IS I¥e @7 /AW  Except as hereinafter provided
AMYE FAT FHAE AAWF g1 No further action is necessary

qTY3 ALGE FeATIATI As hereinafter provided
qige frawais arg OcfF oo 9 Ensure that rules are properly
STES ATHY FTBOT AT observed in future

Wmmﬂ%mmmm&m ¢ principal

H9a, @9 @  debtor’ which expression shall,
W‘E‘ﬂ‘ﬂl‘m@'{a where the context so admits

include, his heirs etc.

mgg ‘wawre ' @ FRw sE @7 Hereinafter  referred  to &S
ana, goifaod 7o e Su-  ‘ Governor * whith expression shall
ﬁmﬂmaﬁmﬁﬁﬂ'wm unless the context does not admit
Eiiad include his successors and

assignees



&Y

FIqET ST SIETSATTAT

7 IFIONT Sfaw  Aew waT
* - 91 g | X AT e
T T

T THMST FAGT 29T I

T FFN HAEATF JAS ATTHTT

.....

I qEAIT FOST PEATET AT
FBITT AT

As heretofore existing
Preceding note

Before I pass final order in this case
I would like to have the report of . .

This may please be treated as top
priority case
As the case may require

Charge involved in the proposal is
debitable to the head ........
and met from the provision made
thereunder

In this behalf
Action taken in this matter may
be reported o Government

AT AT AR Ta 1A g1 &1 No hard and fast rules can be laid

FOITT ST
a1 ATEAT ST 3 AGS ATTHOT

ar FEd gaEe grasa AfEerr

qr qrE A HBEET Aig Fed
Fardt

....... mm

1

down in the malter

As may be authorised in this
behalf
Officer duly authorised in this

behalf

Please note the requirements for
future .

During this period

During the year

Attention is invited to this depart-
ment memo No...... dated....

Subject. to the condition that —

As fully brought out in this. ...,
Government letter of even No....

Besides this
Reference is invited to
In this connection
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1 HATT AT AW WAMAATS ATE A In this connection T have to state that

IT FaATT SAFTT AR I TE

afrTaTe FT07

TEHAT I ATSAT FTHTE FHATAET
SIS ZTaT

=

T qETT
I 7 3fET

Order in this connection will be
issued shortly

Raise plea

Claims of Government servants
joining war service for seniority

Post-war services

Movement register

Date of arrival

Payable at —

As a coincidence

Suitable action

Appropriate action

Appropriate intervals

In good time

In due course

Appropriate action

Examine the suitability

Mutatis mutandis

Provision shall apply mutatis
mutandis

Without proper authority
Proper channel

Through proper channel
Due regard

Fit and proper

Think fit

As are deemed fit

After due considerafion

For favour of due consideration
In due course

Proper arrangement

Examine the suitability

Draw up a scheme
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Implementation | Execution of scheme
Particulars of schemes

Plan provision

Execution of scheme

Salient features of the scheme
Implementation of scheme
Promulgation of scheme
Appraisal of plan progress
Contemplated action

Proposed tour programme
Give a trial to

Date of payment

Shall be liable to pay. -
Due date of payment
Shall be liable to pay
Organization and methods
Debitable to deave account
Leave allowance
Leaye vacancy

Leave granted in extension
Leaye salary

Drawal of leave salary
Leave not due

* Qverstayal of leave

Accumnulation of leave
Continuous spell of leave

Title to leave

Put up leave account

Prefix or suffix a holiday to leave



o frames farafoe st
T farmETaTE aamarsf w3
Ty fgmHaE war Ao

Qe

Recall from leave
Compulsorily recalled from leave

Absent without leave

Repeals and savings

Set aside

Cancellation order

Cancelled ; refund authorised
Revoked licence

Null and void

Declare null and void

Rubber stamp

Watch and ward

Reserve fund

Losses written off against reserve fund
Reserved capital

Reserved list

Reserved price.

Political and communal agitations
Civil List Reserve Fund
Diplomatic: relations

Leave may be notified in the gazette
Gazetted status

Civil list

Tender resignation

State prison

State emblem

State level scheme

State Civil Service

Statewise break-up

State development plan

Dissolve the Legislature of the State
Prorogue the Legislature of the State
Summon the Legislature of the State
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TAATET qad TS FAGEHAT  Any service previous to the attain-

%aﬁmﬂmawqﬁaﬂvm

ment of the minimum qualifying
age for entry into the service of
the State Government

T ST EsaThinr frdfua @ Discretion of State Government is

-

s [EarsAr JAd

TST HEAIT ATHT FOIT
Ty §Ie

AT ST
TeaETee At

T[T BT

TS FTA

TLT AR
T THRAAT

TG TR
TS AT FHATT ARTH

e Srfecroft [ Wreaw
T T

TET ATATR GHA
TR

Ty frameas
fam | fw o=
Qawd FAL F&A
QgL FTHETS | FAAE
Qe ST

G gl
W AT

AT A
TEET F a9 F
TETT FIMT

& ATy Sfaaad
T grear arie|

& wfae

not restricted

In the opinion of the State Govern-
ment

Borne on State cadre

State aid

Import into the State
Export outside the State
Night shift

Display of National Flag
National rejoicing

National integrity

National awards

Fair and equitable treatment
Fair comment

Fair rates

Fair price shop

Standard of living
Residential quarters

Vacant post

Enter into regular contract
Formal proceedings

Regular enquiry

Due fulfilment

Sick leave

Invalid pension

Ambulance and rescue work
Compared by—

Joining report

Joining date

Customary hospitality
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¥ afarr
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TF o o afaw wearg afEds

T ARUED  ATCHEEAT  @ETeT
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TE FASET AT
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g faes
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T qEr

R

Estabiished procedure
Customary usage

Crossed cheque

Crossed Indian Postal Order
Railway warront

Rail value

Free on rail destination
Rail-cum-road ticket

Change of daily allowance
‘railway mileage

Items of expenditure such as railway
freight, etc.

into

Cash purchase

Cash security

Cash transaction

Cash allowance

Cash remittance

Received in cash

Cash account

Memo of cash collection
Cash transaction
Investment of cash balance
Cash balance report
Cash balance
Unhealthy climate
Prophylactic measures
Treatment of disease
Daily consemption
Daily offtake

Daily eamnings

Daily wages

Log book

As ‘stood On.... rEese
No bar
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LICE]

Immediately before
At once

(Just below
| Immediately below

Immediately following

Immediately before

Immediate officer

Low pzid employees

Disgraceful conduct
Fraudulent action

At an early date

At the carliest ; as soon as
Earliest opportunity
Arbitration agreement
Arbitration proceedings

Disputes referred to arbitration

Number of disputes referred

arbitration

Minor canal

Minor group

Draw attention

Calling attention notice
Vis-a-vis

Take notice of —

In view of —

Irrespective of —

Report submitted to —

It is incumbent on —
Answerable to —

Hold good

Introduction of — (an order)
Hold good

to
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Shall have effect

Consecutive days
“Corrupt officer

Bribery and corruption

{r Accountable for —
. Answerable to —

Answerable to —

Disgraceful conduct

Attached to —

In conjunction with —

May be informed accordingly

Conditions imposed

Payable to —

Become payable to —

In conformity with —

Is referred to —

May be permitted

Position may be explained to —
{Is referred to —

Referred to —

Copy forwarded to —

Report submitted to —

In response to —

File may be marked to —
Vacatior department
Non-vacation department
Reap the benefit

Enjoy the benefit _

Office of profit

Sanction is hereby accorded to —
Applicable to —

Extend to —

Address communication to —

Exclusive of
To the exclusion of
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— w7 ST frraTdy 3 sewt | Amount due for the quarter-ending
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FET AT

€T
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¥ gEr

FeqET qB

Please give top priority to —
Token supplementary demand
Knock down (in auction)
Author catalogue

Author card

Stationery and printing
Reduce to writing

Paid by transfer

Comparing of account
Accounts inspection

Vote on account

Register of accounts
‘Method of accounting

Audit of accounts

Audit report

Audit note

Pre-audit

Audit report

Audited contingencies

Result of audit

Quantum of audit

Accountant’s daily balance sheet
Books of accounts

Statement of account

Head of account

Compilation of accounts
Adjustment of accounts

In writing

Written order

Notice in writing
Reconciliation of accounts
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Feir AR Verification of accounts
deit T Reconstruction of accounts
FeaiT Aiwofy Building up the accounts
s T Sub-head of accounts
JeTE qATarTa T Reappropriation of accounts
Ferrear  faqam As to accounts
Fodre fagrr Discrepancy in accounts
RIS graTeSTET Manipulation of accounts
FETHA TGS Exhibited in the accounts
SEFHATAT  FTATHATIAIT At the bar of public opinion
JEars Common good
awfearEr e Exigencies of public service
FrweeTe In the public interest
FIRIGARTT FaT Public utility service
I

T qE Shall be omitted
o Ifor W Weights and measures
Feq anfor v fat Cashed and disbursed
AT TTEST Age certificate
Tl R4 AT T AOS! FIAE Any person who has attained the

RIT age of 15 years
IATR ST Age certificate
Fafas IaEa Overage candidate
FAHIID Age limit
FTAHART W] F0 Application of age limit
TmakEr T fafas st Relaxation of age limit
— a7 Ffqame 3 Offer remarks on
T I B Above cited
I Fefaos Mentioned above ; above mentioned

I IeHfEmT AT W Ju< With reference to your memo cited
T fraw o A — above, I beg to state that —
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77 Teafaondar B At the time mentioned above
FTHT G : Overhead expense

— T FEAET FO Deal with —

— FX FEAET FST Action taken on —

FET Incidental expenses

— F |9 Continued on —

F7=1 WART Upward limit

FeT FATART Upper age limit

7 e TS On account of thereasons given above
q7 qAE TS Above noted

—— FT W AW Keep watch on —

FracHr Arfr gaty giaaga Perfunctory and cryptic reports
TEL TN _ Cursory glance

@ TEAT aEL Seemingly correct

77 oiad o0 (adTT Observations made above

—— T AW AN Offer remarks on

afcs wRaEf Senior time scale

e ‘o’ wHO FHATA T Action as at * A’ above
e FTROTETE $30T @ A aqtem  Expenditure on the above account
D R E T 1 R afqiare® a=ar-  should be met out of the savings

T AATEUALT AET under the head. . . . .in the current
. year’s budget

AT FROMES FIST @I sfrei- Expenditure on the above account
ot AW ATEm should be debited to the head —

TAS Medt FET ST In view of the above

i afdedia e fadt @ In the above circumstances it is
i ATy # requested that

TSI As above

7w ardT SE war In view of the above

Y Class cadre

Friqar faeard Categorization into classes

FAiwo Aiagl Analysis register

FATFCTHE AT Analytical entry

Faiiga FAATSH Classified catalogue
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Alphabetical register

T FATHHT * As described

T In alphabetical order

FAHETHT FTAET Character certificate

FAHIAT T ARTUTT Ssifaoa Conduct and behaviour record

qavE e | frawmas Conduct rules

Ll oRac At the end of the year

ATAT During the year

AT WXTAATHY 37 Amount due for payment during the
year

ELIER i | At the beginning of the year

YT HAFIR [ & Collection charges

ST faire gy Special mode of recovery

For recovery, remittance and report
Waive the recovery.

TYw FUAATH oW foifead T Write off an amount to be recovered
TG ATSST AT Assets realised
TGS T I T Unrealisable sum

[ In fact
A As a matter of fact

I Defacto
awyfraior sfwr Manufacruring process
iﬂﬁﬁmfﬂ sar Manufacturing account

afTes qeraTeT Objective assessment

'q'&;ﬂﬁaﬂﬁr a2 fadar Packing and composition
FEIEIH In kind
Tefag Ipso facto
Fegfeafa S Error of fact
aefeafafasas 3= Mistake of fact
awgfeafafagas qer Point of fact
Fefeafaga v Question of fact
Feafeadt anfer smwe /A< MA@ Based on fagts and figures
Feqfeadiss gow R Disregarding the facts

Facts are as follows
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AI5E ZAA AT
ATHFGA AL FAHCT
AT T
ATET HE FET
Fiwdr e
FwEr S

FreTaT ATE/ATA ST
arsrar afasT Y
TS g
T ST
F2T AT STANT
T a9

dreawer faran
JeaIn WIe
aifrsr IaR

Freae SeAET ETe s

qEuE 719
areaw faur
areys faf=a For
MNET= FI
FITTEE A

AGT F FooT AHT NS

TG qTaoaT

ARANT TIA TEFAYST IUL AS

FIET THIA

Tt azave i aTEAT

T-33s
E ]

9%

Inconsistent with the facts
Carrying capacity

Letter of administration

Bad climate allowance

During good behaviour
Bibliographical classification
Reasonable grounds
Determination of reasonable rent
Reasonuble wear and tear
Reasonuble efforts
Determination of reasonable rent
Reasonable facilities

Loss in transit

Allocation account
[ndiscrimipate use

At random

Enhanced punishment

Enhanced rent

Ceommercial undertaking

Determination of disputed questions
Controversial matter; disputed matter

Subject in dispute
Issue framed

Bone of contention
Casus belli

Fit for consumption

Compensation for use and occupation

Out of use

Reply not received in spite of repeated

reminders
Heirship certificate
Year book
Annual report
Annual report and balance sheet



T sraal @w

TfaF FearEsT

afes &g

arfas fardreror srgars | sfadzm
EF TATHA HgATS

F1fs AEfeT

afeF SEmdar FEAFN

fawer 397
et frae wTo

b wenfeg Ty
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Annual recurring expenditure
Annual establishment return
Annual possession certificate
Annual outlay
Annual inspection report
Annual administration report
Annual store account
Annual indent
Annual audit programme
Annual return
Calendar statement
Annual general meeting
Physical targets
De facto
Factual data
Bonafide resident | student
Haulage charges; freight charges
Permissible means of transport
Freight charges
Freight to pay
Cancellation of service
Grant of conveyance hire
Disability pension
Give an option
Exercise option

J Development scheme

| Scheme of development
Mutilated cheque
Turnover of sales
Register of sales
Saleable publications
Marketable products
Saleable publications

Mlustrious personages
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precir g
famigor e
fay fmelt wgAdt faaedt ang

farer fera ST BSTT FEATAT
TERAAT TS Fq© AT AfarE

faw e wewr #9en frawraa
faramriar TR ST A A FAS
dadr wafer €0 e

fao frammelt Pracffoa &
ATEF  AE
A
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e
faefra sfes

fasigr s

fareita frramarell, @ ¢ 7 < AqEC
faefra W

faefrr o

Re?

May be considerea

In reply to a query

In the light of —

Under consideration

Paper under consideration

Paper under consideration. is self
explanatory

Point under consideration

For consideration

Motion for consideration

Referred to—

Motion for consideration

- Terms of reference

Distribution list

Remittance register

Remittance report

Concurrence of the Finance Depart-
ment has been obtained

Except in accordance with suck
general delegation as the Finance
Department may have made

Except to the extent that power
may have been delegated to the
Departments under rules approved
by the Finance Department

Consultation with Finance Depart-
ment is necessary

Sanctioned after consMtation with
Finance Department

Financial aid

Financial crisis

Financial review

As per Financial Rules, Vol.1 and Il

Financial implications

Financial year
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fasira ot we @O Delegation of financial powers

faxtra wgwdt Financial concurrence

fadar wm=d Financial resources

fadr @ Financial assistance

fa<its s Financial accommodation

faefia =y Financial aspects

fagzr o Foreign service

fazat g1 Foreign Government

faefauas sgar Academic qualifications

faar dear Academic institution

fadaar Fex Malicious act

ozt afasm A58 fagvda Pending  authorization of  the

: Legislature

frERNe  wieEwTE #idar  Any bill to  be moved in  the
fadas Legislature _

ferarn e Legislative Assembly question

faareaar aifea s Starred Assembly question

fereercar farom Accuracy of statement

fams sfeam Constructive approach

fafererga By law

fafemrer sradfir o Expiry of validity period

fafea: De jure

fafe 2w Error of law -

fafogrer sivere Foaran Enforceable by law

faferrmdr ofcms Usage having the force of law

fafgaa Having the force of law

fafaframs sfoe Object of Legislation

fafefrarmee  fosm wTormEdTsT  Bills relating to  imposition by
faaa legislation of punishment

faffasz Contraty to law

fafafasz ugs= Unlawful purpose r=

fafafauas s Ignorance of law

ffafaeas a5 Question of law

fafafeqor ae . Legal advice
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fafafagas aroE o=
fafawws wwar

fadar m
faggs W9 [ §97 T
(Frawsiwwr) 93 Brerw smaEgs

faadgEe
famdsmr
faeiiw a3
fdEsr
(favicrr) w7 3
forarire AR
famrer AT | ST
foamrer W
fommen 7
famen et
fafraz ax
fatwa s

frarmar fama
AT F1F

Substantial question of law
Equality before law
Violation of law
Passing of bill
Prior recommendation

~ required

| As desired

(to_ bills)

| As per request

As per request

Transfer at request

A¥ request

Comply with

Undated cheque

Free transit

Gratuitous goods

Free carriage

Free competition

Bill of exchange
Exchange certificate
Exchange value

Rate of exchange

Power to make regulations
Unit of appropriation
Appropriation accounts
Appropriation accounts and repuarts
Specific goods

Schedule of specification

Allocated Government servant should

be deemed to be helonging to an
all-State cadre

Divisible expenditure
Divisible surplus
Allocation account
Divisionwise break-up
Functions of a department



feamma grt SaeeT S5
foarfr saTdaTe a3

frefre FrraTdr

¢¥

Project undertaken departmentally

Expansion of the departmental staff

Departmental action

Departmental proceedings

Departmental enquiry

Departmental examination

Departmental representative

Divided responsibility

Sum insured

Insured estimated value

Air service

Assignment made by endorsement
on the policy

Certificate of insurance

Discharged bankrupt

Discharge certificate

Insured person

Redemption fund

Redeemable preference shares

Devoid of —

Opposite direction

Frame charge sheet against

Opposite direction

Discriminate against

Antagonistic attitude

Delaying tactics

Delay should be avoided

Without delay

Cause of délay

D:lay is repretted

Merged State servants

Pre-merger balance

Decision of disposal

Method of disposal



X<y

frrr #R

faaor e

faroor 3w SXfas O, .
frafee aravdT

faafaa mrarlmfaﬂﬂ

fafee  wwnia [ Sl

Return is blank

Calendar of returns
Return due on. . . ..

By a certain date

In certain cases
Adjudication of dispute
Moot point

Subject in dispute
Solemnization of marriage

: In certain cases

Specifically appropriated

Specific recommendations

Professing a particular denomination

Special disability leave

Unusual occurrence

In particular

By special messenger

Material loss

Special allowance

Specially empowered

Matters which call for special atten-
tion and quick disposal

Deserves special consideration

Grant of special pay

Post carrying a special pay

By special messenger

Specialized post

Specialized training

Reservation oi circuit and rest houses

Analysis register

Analytical entry

Reliable evidence

Trust property

Breach of trust
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fame 9% Office of trust
fram gwm Motion of confidence
fammmm=T o Want of confidence
fammamET oo Motion of confidence
faamm ¥59 Faithfully done
oy wzaTa Trustworthy hand
— frTrw Relating to —
e Table of contents
fraarft  myeefy Treatment of a subject
— fauft @7 wHe FIETE g May be regretted
e waw | e Inconsistent statement
ferimeier #@ wrETn Discrepancies may be reconciled
faar Earnest deposit
SIEV e In extenso
fasmoa In detail
foega afedmn - o amamaTa Issue memo to. . . for wide publicity
TG FeawaAdE  gfaqsr @@ and report compliance by. ...
cccciadg qrsar anft AT and putupon. ...
""" ST 9% d &4
fres = In extensive form
T g Prescribed qualifications
fafer w5 srmd Possession of prescribed qualifications
fafexr svmadr Prescribed procedure
fafes g [ oo Prescribed form
fafga wafize sfaw Over and above the prescribed limit
fafer &= Prescribed manner
fafza Oda In the prescribed manner

faafagas (Fzamm a3 #)
faama saar faadrert

Ciedr i

Ta77 afgar

FaTd AfeasAr qEAEET d2TS

FATAAT IFTATT 5

Presents compliments to

Memorial or petition

Electric installation

Press code

Report on the observance of press

code
Release to press

Extracts taken
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FATAM THET IWEAR AT FT
T ATS AT

IFTAMAT HTagr

FJATAMT g AT

FaTfear  gAdEorar [ ST
i w=U

FAATHY ATTS

JaT AR

FAATHT aTHT

TSI FETHAG FOTAE ST

AGATER ATATCSHOT FIATR

FF ”

agAr I

IZ AT AT AT FEHAL

Ecacerd

ABTATTAHTL HTTRA SATOT AT

IBIT

Fr afed’ [ swrer

ECERS

@937 smfor  Incidence of pay and allowances,

pension and leave salary
Reduction in pay
Fixation of pay
Fixation of pay itself raises some
controversial questions
Acquittance roll
Pay bill
Scale of pay
Stoppage of increment

"Earn an incremant

Withholding of increment

Increment stopped

Count towards increment

Scale of pay

Payscales have bgen daclared as
identical

Revision of payscales

Consequent upon the revision of
payscales

Advance of pay

Refixation of pay

Arrears of wages
Any remuneration of the nature of pay
Work order on payment basis
Salaried office

Leave with pay

Economy of time and labour
Time schedule ; time table
Scheduled arrival and departure
[n time

Timely completion

In good time ; in time

Timely action



qafes o afor swagmfer #@-  Personal qualities and practical abiits .

e
Fafws ST | sfowar
Fafes fadarfasr
dufems 99
ax fam
qmfax T @ifxs o=
sgfaasr: e
SqiaT  srafedT
TAAEUE AT
e ST, T
EEAET F1% | F
SAEEATYR BT 997
FearaTaas gaamarer 3frer
sngfegs FI9

e

From time to time
Optional appearance
Optional holiday
Medical report
Leave on medical grounds
On medical grounds
Reimbursement of medical charges
Medical examination
Medical attendance

Form of medical history
Leave on medical cerificate
Medical fee

Medical aid

Lawful pogsession

Legal tender

Legal position

Legislative business

Personal effects

Personal security

Personal privileges

Personal pay

Cessation of hostilities

Scientific and technical posts
Personally liable

Whereabouts of individuals
Person shall be proceeded against
Non-practising allowance
Continuance of arrangements
Managerial work

Assume management

General object of the management
Svstematic work
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srafeqd 9 gaF Qd In a neat and tidy way
TG In practice

g As far as practicable
e e faaw J[So far as pl:acticable
qAeE AR 1t is not feasible
e FETTTATH As defined
ST 919 [ 3T §E Rebate of interest
TIH  ATHTHTHAL Comprehensive data
1GF TATET ATASS G Broad-based training
F TEMET AR Comprehensive risk
st fag Trade mark
I A5 : Trade name
ST T Trading account
aqifas T Professional examination
qyaETfas e Vocational training
aagfce st Practical training

.

qfeaucd ST HI Take measures in their power
il Ultra vires
whrraifea Intra vires
TR AT Fered Powers and duties
TARIET AL HLAT THT? Refuse to exercise the power
TR T FO Confer power
ST F FAed qIIAr « D:legation of powers and duties
™ aye foaed So far as possible
5T AT TTEFT HGF  ATIHTT As far as feasible and convenient
b1C o B £ 8 If possible
Far Faae s SERAA At the earliest possible stage
s frasar faagaon As correctly as possible

As soon as possible
e faasar SuET | As early as possible
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¥ foawn s s
TFATTL

IR AT

7 e famea
g et

FTIYA ITES FLO
Fvary foga 30
AIT qifgd w3
Hea: AR

Tz gfaae

T =T

AT W

IR, WWAEA T ITEMST

ATAATHT AT
araesr &rfor o

aAfeE s
At =

MMESTY N e

As widely as possible

As far as possible

It is not feasible ~

So far as may be

Swearing-in ceremony

File an affidavit

Make an affidavit

Declare upon one'’s honour

Literal translation

Verbatim report

Cent per cent

Breach of condition :

Arms, fire arms and ammunitions

Breach of peace

Peaceful agitation

Peaceably and quietly

Verbal alterations

Physical violence

Bodily injury

Manual labour

Official and non-official

Business of Government

Display of photos of natiohal leaders
in Government offices etc.

At public expense

For public purpose

Government nominee

Government Resolution

Advances governed by Government
Resolution No.

In amplification of the orders con-
tained in Government Resolutton

Government machmery
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AEAHS T G S [ IR

TATEATET ART Ag AT
AEATHE HA T58T TG
e Aua fage am arEd )
AT w9 fage @ g
AT SR ST

3 s
W TS FSEAATT a1

Tredre [ @ feratsfar saea-
THATET ARAT

R SARATOT wEd

fomrg e qfad [qe  eEe
1S

Farfax ame

freay ardgaey

frear s

et 3@

fareat &

frod=sr  saTEn

fawaar A

fareat iwdl

fomea favgare areg

fredqay W@ gt AaSer ead-
Tl ,

firws gée qrATET F9
foroe awr

A arEw
fasiza@ — ST ¥ Saer
farerarew

e

s FRATE

Approach  Government with a

complaint
Government are pleased to order
Government desire that

In anticipation of Government
sanction

Declared policy of Government
Interests of Government
Government of India may be inform-

ed on the lines of the decision taken
by Government
Governm=nt may kindly be moved
Application form for school [ private
candidate
Apprenticeship period
Recomm:nded and forwarded

Camp equipment

Surplus budget

Spare copy

Spare time

Surplus area

Review of balance

Agreement of balance
Acknowledgement of balance
Allocation of balance

Actual balance of stationery on band

Carry forward the balance
Abusive language

Dispense with

Deputation waited upon —
Maintenance of discipline
Breach of discipline
Disciplinary action
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frersTT=a FIETEE OTA Liable to disciplinary action
faw 7 sfle swETE! Discipline and appeal procedure
farefaaas wor Act subversive to discipline
freafagas an Disciplinary matters

faer dfgar Code of discipline

feredrar spama Lack of discipline

Fereror ST AT [ g2 Remission of tuition fee

famomar  smar sfstevmst qra3wHW Course of  instruction or training
frmomrsar  fegdiar wifor gwdraT  Annual report of state and  progress

qifeF agTs of education
farr R Penal diet
FaerT UHTT FZT WPMEarEAT @A Sentences to run concurrently
forer F9T F0 Reduction in punishment
frar wrg [ W Penal rent | sum
Rt BgorA Faa Penal cut

fret=t z07 AT | :

R s0r7 T | Quantum of punishment
it ame ) Enhanczment of sentence
W F77 | FTETEY [ Far Expeditious action
AETNF Ready reckoner
He 3% 94 Express delivery letter
Mg qrEaTg For carly compliance
— 3 A In conformity with —
— &t Jza | In rhyme with —, to be
—— 3T g@ar ST AAAT | FAA  As compared with —
—— 3T AT WORe §49 12 It has direct bearing on —

j Address communication to —

— W AT T | Correspond with —

—— o gfefaa g Become familjar with —

— 37 gwTax faapefafasy s Take up the question with-—
— ZaTETET Under head

— drgiarET &4 aHe 2bited to the head

stratsaT geeET HEH Requisition for correction of heads
— M AR & Deal with — -
— it frardfafrng #7874 In consultation with —

— 3t Frardfafaar FsrEae After consultation with —
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— oY §9% 39 In contact with —
— &Y d97 A Relates to —
Connected with —
— 3t gdfaa {D-:aling with —
Relating to —
— AT F9ET I Correspond to ——
— & g Consistent with —
—& g T Remain consistent with —
RUC-REIRGIRS As per corrigendum
T AT Duty schedule
goF SR Duty certificate
qEH IR Impose duties
T TOA [ Rezbate of duty
FEPTAT AL Duty burden
T FTo Zero-hour
FFsT Per cent
Fhe 1w Neighbouring territory
O Remarks column
AT As per remarks
0N FE ATEY Not traceable
ow afor srafrd Labour and workm anship
5w o [ A Man hours [ days
=fws der [ farame Labour dispute
s @9 Trade union
St gy Quality control
Aufraet Freelt / frammfy Distribution into grades
Sefax andy Gradation list
Soft i Merger of grades
|
AFcHEA TART Emergency commission
gpeae fasgard Compilation sorting
gxfeaa ST=T ST Proposed tour programmie
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HEHYOT FRETAT
gt fafaarem, =@ 7 w9ery

aFLIA

T Ta% GO Ao
FHA ARG ATV
THRIET QAT

awirEr Farfae

g R

THA TS
HHATFTSA SUST [ ALY
wug dfada faeih Wiz 0
98 Teavidre arfa
sugre werr freew faaco
AU TESe | TG
HqgZAT AF

qT AAET FTATA
gary frama st

dft afoors

dfaa anfaer | averar
afaaredT gar
gfqareds Tl TRy
HeF Wl

AT g

qad 9 gHaGl samaer
gaTes &

A FEIART

g F4

FET ITAGIHAT HOF

R

Miscellaneous working circle

Miscellaneous matters

Miscellaneous demands

Miscellaneous appropriation,
deterioration and waste

Narrow mentality

On the face of it

Conventional rights

Will be severely viewed

Enforce compulsion

Shall not be compelled

Compulsory waiting

Compulsory retirement

Compulsory education

Transitional period

Transitory provisions

Posting of bills in stock ledger

Excess in stock taking

Half yearly balance return of stock

Out of stock

Organisational expenses

Package programme

Articles of association

Cumulative effect

Accumulated surplus

Secretariat service

Sesretariat standing orders

Road mileage

Festival holidays

Continuous and concurrent audit

Party in power

Abuse of power

True statement

Take prompt steps
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For prompt action
Prompt delivery

Under reference

Letter under reference

In the letter under reference —
Memo under reference

Unless the context otherwise requires
Repugnant to the context
Referred to —

Memo under reference
Application for membership
Empower (a member)
Habitually negligent

Promote goodwill and cordiality
Analogous cgsc

Transmission ¢ywessages
Faulty action

Defective plan

In good faith

Acting in good faith

Bonafide act

Equality of opportunity

In an existing vacancy

For the present

fmmediate control

Honorific title

Roll of honour

Ammount of leave exhausted
Become subject to —

Fargets achieved

In toto

[n whole or in part

As u whole

To the best of knowledge and belef



Feargr faaga
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RE

Weekénd ticket

Week ending report

Sectional holiday

Conservancy charges

Linked file

Relevant papers ; connected papers
Relevant papers be put up

['he letter in question is enclosed
For filing with the case ‘concerned
Connected file

File in question is placed. below
Person concerned _

After hearing the person concerned
Below. ... Department papers bear
ing file No. .... regarding ——

Information regarding —

Sense of the House
Lay on the table of the Housc $
Controlling of meeting :
Hold a meeting

Contingent use

Probable expenditure

Potential danger
Preside at the meeting

Business of meeting
Proceedings of meeting to be deemed
to be good and valid

Minutes of meetings

Venue of meeting

Even number

Deliberately done

Agresment bond

Agreements and covenants
Memorandum of agresment
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qHH AN

TAE TEATRT AATEAA

=

Tag Fa AT

TwRg SO

g SoireaT R aaagT FH0
aqg Sofidte T TEdr
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Balanced development
Equitable distribution
Co-ordination committee
Service of summons

Absent in spite of service of summons

Par value

At par

Time scale of pay
Time scale

Below the minimmum of the time scale

Lower stage in time scale
Time table

Late inspection fee
Concurrent jurisdiction
Even number

Solution of problem
Please speak

Personal interview
Collimation errar
Command pay
Satisfactory account
Satisfactory proof
Common intention

Even distribution
Equally entitled
Common interest
Terminable lease
Completion certificate
Expiry reminder

Notice of termination
Intimation of adjustment
Ceremonial parade
Summing up

Shall be deemed to be included
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gmfae FTAE S Shal) be inserted

AT 1% Post of absorption

A X $OS Marginally noted

U Al ®9edr AWy fgEeETa Marginally noted items should not
Jurg 3% 74q be accounted for

g a9 Marginal note

TATETS WAL AT Approved as per remarks in the

margin

afad=fy = Composition of the committee

gqfad TR Appropriate Government

FAEITE RWTHLT [LAST Supplies from overseas

gaEaT fRreaaefy Overseas scholarship

g e Community hygiene

aqc 39 Vis-a-vis

gqF iy Policy on the joint lives

HUE T AqAT STHA Joint work or undertaking

HYF AL ; Joint responsibility

g Tifae Joint liability

g AE Joint appointment

RS T g Jointly and severally

doeq afeae Joint conference

HRTATT Joint liability

WqRS  AroHAT Joint property

HIFT Aafew ST Joint personal security

GEC g9 Joint cadre

duwr feddn Joint interest

qgﬁaq; FYIAY [ FTTT Raison dietre

Tafeas Rat.onal doubt

TR WIEC ST Declared policy of Government

TEHTHT TEH Confiscated amount

TN FIT T Liable to be confiscated

qF@ETH T A Government subsidy

g anfor farard Official and non-official

T FAETATR wifow @ifr @3- Character and  antecedents  of

afer Governraent servant
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57 IQTEAAT

FFTA FEAraT=r e
A qOEr e 71 ZAT
HET FWETT

T FIHETST

g e | |t
FETY FEPTOA | @feT a9 59
TEQ g9 -

EFT AR

e fafse

FTHT gadel

TLATE TATTAATHTES
FLET ST [

TR SeqTd AT &S GHT
AT FuAtagst [ T9ATA
FLAATHF  BTRIT

THEE |

% @ qaTSiaee

7 FaATSAT

TITET AAHT

Reversion vis-a-vis reduction of
Government servant

In the interest of public servants

Government servant had adduced
false collateral evidence

Official documents

Business of Government

Government Treasury

Credited into treasury

At public expense

Service telegram

Service stamps

Official mourning

For public purpose

Government land

Money credited to public accounts

Government Promi:sory Note

Structural alteraticns

Flat rate

Direct recruit

Direct recruitnue: 't

Habitual offen fer

On an average

Average value

Average rate of exchange

Average pay statement

Ayerage pay calculation

Leave on av:.: ge pay

Free access

aerearas  Circulate to the staff and file

By all means
Strictly relevant
All region schemes
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FAAETI AT

FEETTT HAT

FAATEAT A

gaifaeTe giwa

gateT 9
oW FEEA
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e 9
FETETHT TEAE
BT Fa
T ST AT

g9 9
AT 9%

Top priority
Free from all encumbrances

All claims shall be supported by the
necessary vouchers

Rule of general application

All concerned to note

Common to all

Administration of general establish-
ment

General register

In general

General correspondence

General circular

General purpose

Assignment of policy to General
Provident Fund account

General Provident Fund

Notified for general information

Regular leave

Ordinary leave rules

General meeting

General cadre

Rank and file

All rights reserved

Commion to all

Top most priority

Attached office

Affiliation feg

Take the salute

Amicable settlement

Adyisory service

Advice should be sought

Year book

Cadre post

Ex-cadre post
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U7 TWTE HGET FTOT ATE
TEHT RAST
gy frcaa wO
IT A
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HHY FTAATH

HEHRT FIATT

e HiRe | AR

ELR

Constitution of cadre
Concessional period
Grace period
Breach of contract
Extension of contract
Non-fulfilment of contract
Conditions of contract
Constitutional objection
Constitutional reform
In detail
Detailed report
Detailed head
In case of doubt
No reason to doubt
There is no reason to suspect
Benefit of doubt
Dispel doubt
Conditional reservation
Conditional acceptance
Rigorous imprisonment
Preservative treatment
Register-a society
In conjugation with ——
Free access
Enclosures as follows
Sympathetic consideration
For sympathetic consideration

Submitted for favour of sympathetic

consideration
Half yearly

Six monthly expenditure statement

Half yearly register of stock
Grant-in-aid
Relief and rehabilitation
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With or without

Obtain signature

Under the hand

Obtain signature

For signature

Put up- for signature
Verification of signatures.
Competent authority
Summary procedure
Summary investigation
Brief note is placed below
Short title

Summary trial
Abbreviated address
Abstract bill

Abstract statement

Short caption  title
Suggestion in brief

Brief explanatory note
Circulate the precis
Statistical data

Statistical abstract

Statistical return

Statistical analysis
Maritime territory
Maritime shipping and navigation
Sea borne trade

Will you please state 7
Pending work

Eligible for —
Government consider that there is

no case for —

Forwarded with compliments
Submission and disposal
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TR ST TSfET S
TTET FHAATT a7 &7

"Cases pending submission
I have she honour to inform you

qZL FZadl o1 Beg to state

2 T have the honour to state that
RS Fraeg g 9 ilt is submitted that
FETATET e Pros and cons
HETOT ST Moderate ability
ey F7 Simple imprisonment
T TEAE fae Bill on simple receipt
Aiafas geear qfeas Financially strong
Hiqrza® & Collateral evidence
areties ST Weekly progress
amft W Equipment allowance
AT TUFRT 87 To the best of ability
AWM TL HAGA Luggage rate schedule
T TTETATE Cartage of kit
HTATT &9 General trend
HIHRT FITT Ordinary retrenchment
qraTg 9 General trend
TG FTAATED Usual action
AT TH Ordinary course
e Normal expenditure
T In general ; in ordinary course

WO TR DEATAAT

St & el

As is ordinarily provided
Ordinary repairs
According to normal rules
In ordinary course

HHEE

G e General tendency®
qATA q&T Common seal
AT 99 94T General state service
e et Common law

HIHTY FagIL Ordinary course
HTRTG AT Ordinary meeting

TIHTE 491

Common cadre
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Collective responsibility

Collectively responsible

Collective farming

Group application

Compound offence

Compound a case

Cycle advance

Substantially identical

Abatement of rent

Fixation of rent

Whole time work

Dislocation in the public transport
system

For public purpose

In public :

Dislocation in the public transport
system

On public grounds

In the public intcrest

Universal demand

Precautionary measures

Be cautious

Caution notice

Statutory basis

Statutory authority

Cultural delegation

Out-fit allowarce

Auxiliary and Indian Territorial
Forces

Summoning witness

Proved charge

In theory

[ Burden of proof
Onus of proof
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ELR

Terminal tax

Camp site of border patrols
Trans-frontier trade
Custom duty
Border customs post
Easy access

Final date of release
Off print

Holiday allowance
Spare parts

By no means
Betterment charges
Remedial defects
Betterment levy

Amended draft
Improved draft

Revised agenda

Corrected copy

Revised estimates
Improved draft

As revisad ; as amended
So as to ensure

Deserving cases

Sound proposal

Security measures

In the safe custody

Strong room
Safe deposit vault
Undermine the security
At the initial stage ; at an early stage
In the first instance
Proposed to be introduced
Soft currency

Easy access
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Legible handwriting

Order is restored

Breach of order

In order

For suggestions

Instructions are awaited

Without being informed

As per instructions

Intimation memo

As suggested

Index-cum-movement card

Index card

Exempted person

Needs close supervision

Length of service

Without service element =

AccBrding to the length of service

Retired officer

Preparatory to retirement

Retirement from service

Service book

Necessary entries may kindly be
made in the service book

Method of recruitment

Record of service

Resettlement in Government service
of discharged employees

Discharged Government employee

Notice of discharge

Employment return

Debarred from service

Extension of service

Division and integration of service

History of service
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Service conditions
Service vertification
Verification of service
Conditions of service

Interruptions of service
Condonation of break of service
Reinstate in service
Break in service
Dispense with services
Removal from service
Suspended from service
Dismissed from service
Theoretical problem
Passing out parade
Please take delivery
Dispense with
Red letter day
Appended letter may issue
Herewith enclosed
Attached herewith
Appended letter may issue
Copy of document is enclosed here-
with
Continuance of facilities
As soon as conveniently may be
Easy terms
As a matter of comity
Extenuating circurustances
Sterling overseas pay
Sterling draft
Adjournment motion
Deferred payment
Deferred wages
Order of detention
Transfer order
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eqrfae fa e s arsar grafy
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et Semrdn
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erdY afow
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eqrl ETey
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ez wrooft

17 ATTEE
TATHIAA T A

Transfer
advance

Transfer allowance

Officiating appointment

Officiating pay

Officiating service

Local loan works

Applications for situations in the
gift of local or controlling
authorities

travelling  allowance

~ Local purchase

Local fund works

Local usage

Compensatory local allowance

Local authority

Local assets

Local audit

Within the local lirnits

Permanent advance

Standing orders file

Certification of standing orders

Non-permanent quota

Substantive  appointment
permanent post

Permanent headquarter

Quasi-permanent

Immovable property.

As the case may be

Aggravate the situation

In case of —

Fixed assets

Settled table

Broad outline

Broadly speaking

to a
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AT A Competitive price

a7 g Competitive csamination

Wwﬁmwﬁ'ﬂ# Appointment by competitive
examimation

T AFTE Specific ‘denial

TN ST Clearly unjust

MEEST LT [ Explicitly told
T | Expressly made known

Tez JreRTd SUATaT dwenT #T41 1Ed Save as expressly provided

T AT : Express acceplance’
el HYO | A Account for —
FIETFET W Demand an explanation
TICHT FETETE AT .. Explanation be called for
WEE S e Clarification sought
ey foefy [ £ ; Explanatory note
TR qEGET AT Reminder may be sent
TS Tn memorium
g 99 Fair letter
Clean'co

e {Fnir cop;lr) !
ware: gafe TR : Appear in person
T e F Affix one’s signature
T ARTHIA € AaeA a7 Having satisfied myself |
AT AR WT g@r  Bealive to one’s responsibility
W A [ e On personal contact
T TR Self-contained proposal
T HT Self-contained draft
wagaTfaa FHES Self-governing colony
wqgeges feoqoft Self-explanatory note

_ wEri sweeT | FeeT At one’s disposal
=it frdft Funds at disposal
=T e Autonomous body
e e Autonomous institutions

e AT

Certificate of fitness
Fitness certificate
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Subscribed by —

Signed, sealed and delivered
Bound to accept

Co-opted member
Documents against acceptance
Acceptance resolution
Voluntary statement
Discretionary grants
Discretionary fund
Discretionary power
Exercise due discretion
Voluntary statement
Voluntary service
Arbitrary gction

Verification of title
Abandonment of claim
Investigation of claim
Supersession of claims
Seasonal establishment
Seasonal unemployment
Acting allowance

Fail to appear
Attendance roll

Muster roll

Attendance nutice

Remit instalment

By instalmen:s

Recovery by irstalments
Assessment of the instalment
Revocation of guarantee
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Admonition for negligence
Surviving children

Life certificate

Take exception

Call in question

By air mail

Aerial survey

Air armament practice
Climate allowance

g4 Imowt wifgdt ¥fa@7 Fzawma | Required information may please be

AT FTAT
o R
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geafofas Ty qrsaa
geafofaarel TR quTHIT
TETRY FTOM ATEY

furnished | supplied without delay
As required
Clerical error
Send in manuscript form
Scrutiny of script
Shall not intervene

AT FTATH 7T FTE AT frwa I see no reason to jnterfere
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21 e QU fam aew arg
feaares afom

fearag &=
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Bar to interference

Boarding in a hotel

Cash on hand

Balance in hand

Stock on hand

On hand

At hand balance

Take up

Contributory negligence

Compensation for loss ; recovery
of loss

Without prejudice

Proposa! is quite in order

Salutary cfiect

Wholesome food

Salutary effect

Settle the account
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Render account

Account for

Settle the account

Finalisation of accounts

Production of accounts

Closing of accounts

Reconcile the account

Reconstruction of accounts

Discrepancy in accounts

Manipulation of accounts

Certification of shares

Surrender share

This is an irregularity

During the pendency of these
proceedings

It is a matter of regret

Matter may be referred to —

This case relates to —

Ejected from

Other than —

It is quite evident

Please treat this as strictly confidential

It is guite evident

Please treat it as most urgent

It is implied

I think there is a case for extending
the orders

This may be passed on to......
necessary action

These papers may be marked to....

seeenfOF

Thc papers were marked to—;
why were they not sent to him ?
This may kindly be condoned
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Wiltul mis-statement
Intentionally done
Wilful absence
Wilful negligence
Tendentious report
This cuse relates to —
Other than
As soon as may be
Affirmative reply
Except as otherwise provided by

this Act

At this stage
Other than —

Alternatives mentioned in this rule
are mutually exclusive

Claims of reimbursement admissible
under these rules

In the circumstances
On these points

In continuation of this Department
letter No..... dated......

Previous papers on the subject have

qTETE A AT AR been transferred to.... section
¥
Afagfa—sr Indemmity bond
SHAT AT Test of competence
ETHAT SRS Competency certificate holder
AT FCGTE AT May be excused
AW IO Passed with condonation
A frfraw Field inspection
AT I Extend the jurisdiction
AT fachr Without jurisdiction
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SATISRTIrET A9 F0T Exercise jurisdiction
Sfirpra=ar e Subject to jurisdiction

k|

arary @ sAemSt faMmma A Instructions contamed in the memo
Juqra AL will be noted in the department -

Frara fafes F9sgr sraqgerdr fawmmA  Procedure laid down in the memo
Atz FET ATER will be noted in the department
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